











CITY OF LOS ANGELES
CONTRACTOR RESPONSIBILITY ORDINANCE

CRO QUESTIONNAIRE RECEIPT VERIFICATION FORM

To verify the Contractor Responsibility Ordinance’s (CRO) compliance, this form must be completed by the
Awarding Authority and submitted to the appropriate Designated Administrative Agency (DAA) along with the
Responsibility Questionnaires. Upon receipt of the Questionnaires; the DAA will return this signed form to the
Awarding Authority. The Awarding Authority must attach the certified form to each draft contract for
review by the Office of the City Attorney. No contract may be executed unless a certified Receipt
Verification Form indicates that the CRO requirement has been met.

1. Information Regarding Proposed Contract

Project Name/Description: (1] /A ZS&M__MM% timal Assistance

RFB/RFQ/RFP # (if any); - Date RFB/RFQ/RFP Released:
Procuring Dept.: cDD __Mail Stop #: &L
Name of Dept. Contact: &&q e, Phone: 213 -74¢-7zte.
2. Questlonnaires Are Submifted for the Following Bidders/Proposers/Proposed Contractors:
Company Name: Anbon, ZLT, 2LLC C@md’g& Pmﬂ\._ )

Company Address: 792 L(nn Stalion Read .

City: Louisvetle State: Ka,,«fggéﬁ Zip: ¢Lo2z22
Company Name:

Company Address:

City: . State; Zip:

Company Name:

Company Address:

City: State: . Zip:

Company Name;

Company Address:

City: : St_ate: Zip:

FOR DAA USE ONLY — VERIFICATION REGARDING RECEIPT

The ResponmbM%Ques;mqgawes for the bidders/proposers/proposed contractors listed above were received
on (date)

The Questionnaires were processed by:

X ___Dept. of Public Works for Construction Contracts and Service Contracts
Dept. of General Services for Procurement Contracts

Authorized DAA Representative (Print Name) Marc Wright Phone _(213) 847-2408
DAA Representative Signature 77 7/ A4 s 4/{; e ' Date_ WAY 2 8 2013

¢

CRO Receipt Verification (Rev. 09/24/12)




CITY OF LOS ANGELES

PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractar Responsibility Ordinance) provides
that, unless specifically exempt, City contractors working under service contracts of at least $25,000 and three
maonths, contracts for the purchase of goods and products of at least $100,000, contracts for the purchase of
garments of at least $25,000, and construction contracts of any amount; public lessees; public licensees; and
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of
the Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the
contractor, public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its
subcontractor(s), shall submit this Pledge of Compliance to the awarding authority.

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not limited
to laws regarding health and safety, labor and employment, wage and hours, and licensing faws, which
affect employees.

(b) To notify the awarding authority within 30 calendar days after receiving notnf cation that any governmental
agency has initiated an investigation which may result in a finding that the contractor did not comply with
any federal, state, or local law in the performance of the contract, including but not limited to laws regarding
health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

{c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or court
of competent jurisdiction that the contractor has violated any federal, state, or iocal law in the performance
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage
and hours, and licensing laws which affect employees.

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the
Responsibility Questionnaire if any change occurs which would change any response contained within the
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue
the contract.

(e} To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the
leased or licensed premises) shall comply with all federal, state, and local laws in the performance of the
contract, including but not limited to laws regarding health and safety, labor and employment, wage and
hours, and licensing laws, which affect employees.

() To ensure that subcontractors working on the City agreement (mcludmg contractors or subcontractors of a
public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased
or licensed premises) submit a Pledge of Compliance.

(9) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the
leased or licensed premises) shall comply with paragraphs {b) and {c).

Failure to complete and submit this form fo the Awarding Authority may result in withholding of
payments by the City Controller, or contract termination.

IArbor E&T, LLC dba ResCare Workforce Services, 9901 Linn Sfation Rd., Louisville, KY 40223, 502-394-2100

Company NWess and I?héojzi;mber ]
e Y s/ylfs

Signature {6f Officer or Authorized Rep /ésentatlve Datd 7'

Patrick Kelley, President and Manager

Print Name and Title of Officer or Authorized Representative

Awarding City Department Contract Number

SRIS/CRO-3, Pledge of Compliance {Rev. 5/25/04)













§105

Chapter 2, §21.00, ef seq., of the Los Angeles Municipal Code}. For the term of this Agreement, Contractor shall
maintain, or obtain as necessary, all certificates required of it under the Business Tax Ordinance and shall not
allow the certificates to be revoked or suspended.

6. An internal Revenue Service taxpayer identification number.

7. A Contractor Responsibility Ordinance Questionnaire in accordance with PSC — 34 of the Standard
Provisions for City Contracts and Los Angeles Administrative Code § 10.40 ef seq.

8. A Certification Regarding the Notice of Prohibition Against Retaliation attached hereto as Exhibit C and
incorporated herein by reference. Contractor shall comply with the requirements of the Notice of Prohibition
Against Retaliation as it relates to the Living Wage Ordinance.

9. A Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion, fully executed in
accordance with Executive Orders 12549 and 12689, 20 CFR 667.200(d}), and 29 CFR Parts 97.35 and 98,510,
and attached hereto as Exhibit D and incorporated herein by reference.

10. A Certification Regarding Lobbying, fully executed in accordance with City Directive 91-3 (July 27, 1990)
and attached hereto as Exhibit E and incorporated herein by reference. Contractor shall comply with all provisions
of 31 USC §1352 et seq. and 29 CFR Part 93.

11, A Management Representation Statement fully executed in accordance with City's fiscal policies and
attached hereto as Exhibit F and incorporated herein by reference.

12, A Certification Regarding Drug Free Workplace Requirements fully executed and attached hereto as
Exhibit G and incorporated herein by reference.

13. A Certification Regarding Relocation of Business, fully executed in accordance with WIA regulations
attached hereto as Exhibit H and incorporated herein by reference.

CONTRACTOR’S ADMINISTRATIVE AND PERSCONNEL DOCUMENTS

Contractor warrants that it has adopted, shall retain, and make available upon request from the City, the following

documents and their amendments, if any:

§106

A. Contractor's Financial and Accounting Procedures, which incorporate Generally Accepted Accounting
Principles (GAAP) including, but not limited to, the preparation and submission of invoices, reconciliation of cash
on-hand and earnings with City records, reporting and tracking of customer activity and earnings, repayment of
unearned funds, preparation for the resclution of audits and inspections, inventory control, reporting and tracking
of program income.

B. Contractor's Personnel Policy, which incorporates due process protection and standard personnel
procedures, and which Contractor agrees to abide by in the performance of this Agreement.
C. Agreements with Other Funding Sources:

1. A copy of any agreements between Confractor and other public or private organizations that

directly impact the activities funded under this Agreement shall be kept on file at Contractor's
offices and be provided to the City upon Agreement execution. Cantractor shall also notify City of
any default, termination, or finding of disallowed costs under these agreements. Contractor
warrants that no other funding source will be billed for services that are provided and paid for by
the City under this Agreement.

2. Prior to Contractor's submittal directly or indirectly as a collaborator of a2 workforce development
application or acceptance of a workforce development grant award, Contractor shall notify the
City in writing and give the City an opportunity o comment on the potential impact to the City's
workforce delivery system.

D. Beard of Director's meeting minutes.
CONTRACTOR’S DUTY TO NOTIFY CITY OF CHANGES
A Contractor agrees to provide the City sixty (60) days advance written notice of any facts that may

materially affect the performance of this Agreement or impact the City's decision fo continue this Agreement with
Contractor. Among the items to be disclosed are an amendment to its Articles of Incorporation or Bylaws, move to
dissolve or transfer any assets derived from funds provided under §301 herein, negotiations leading to the sale, merger or
acquisition of Contractor; debarment or contract termination by any other public entity and/or any final audit findings
regarding Contractor's administration of any contract with public funds.
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advance payment basis is subject to City approval. A Contractor on a cost reimbursement basis of payment shall
be paid by the City only upon reporting of actual costs incurred.

B. Funding of Agreement

1. Funding for the Scope of Work and Budget is subject o the continuing availability of federal funds
for this program to the City and the City makes no commitment to fund this Agreement beyond the Term hereof.
This Agreement may be terminated immediately upon written notice to Contractor of a loss or reduction of grant
funds.

C. Payment to Contractor

1. The City makes no commitment to fund this project beyond the initial Term of this Agreement.
The City shall review Contractor's performance on a periodic hasis. In the event the City determines that
Contractor is not meeting its proposed performance measures, the City may unilaterally reduce or withhold the
compensation set forth above in compliance with the provisions set forth in this Agreement, upon written notice to
Contractor and as set forth by a written amendment.

2. Contractor shall be reimbursed for reasonable and allowable expenses incurred under this
Agreement. Unless Contractor has been approved to receive advance payments, all payments shall be on a
reimbursement basis. Contractors who are on an advance payment plan authorized by the City as described in
the Budget shall bill the City for all reasonable and allowable costs under the terms of this Agreement.

3. Contractors not on an advance payment plan shall request reimbursements by submitting the
cash request, monthly expenditure report and all other documents as required by City. Contractor shall be
reimbursed after City has received the monthly expenditure report and all other required documents and after City
determines that Contractor has incurred and expended funds for reasonable and allowable costs under this
Agreement.

4, Contractor shall submit a final closeout fiscal report, pursuant to City's guidelines as set forth by
CDD's Financial Management Division, showing final expenditures and other documents as required by City
within 15 days after the termination date of this Agreement.

5, Reascnable and allowabie costs shall be determined pursuant to the Allowable and Unallowable
Cost section set forth herein.

D. Stand-In Costs: Stand-in costs are non-federal costs that may be substituted for disallowed grant costs if
certain conditions are met. Contractor shall identify, document, and account for stand-in costs. These stand-in costs shall
be reported to the City on monthly basis.

E. Profit. Contractor shall comply with City Directives regarding profit or return on investment.

F. Indirect Costs: Payment for indirect costs, if any, shall be released in accordance with instructions stated
in the Federal Cognizant Agency's approval letter of indirect cost rates on file with the City pursuant to the Single Audit
Act and Office of Management and Budget (OMB) circulars.

G Applicable Discounts: Contractor warrants that any applicable discounts have been included in the costs
billed to the City.
H. ' Concurrent Enroliment: [f Contractor is serving customers, concurrently utilizing more than one funding

stream, Contractor is responsible for tracking the services delivered and the expenditures reported to ensure that services
and expenditures are not duplicated.

l. Overtime Work: Unless specifically stated within this Agreement or authorized by the City in writing,
Contractor shall not incur overtime work expenditures.

J. Travel: As approved in advance by the City and included in the Budget, Contractor shall be compensated
for its reasonable expenses incurred in the performance of the Scope of Work, which include travel and per diem costs,
unless otherwise expressed. Contractor's totai travel for in-state and/or out-of-state and per diem costs shall be included
in the Budget. Contractor's administrative-related travel and per diem reimbursement costs shall be reimbursed based on
Contractor's policies and procedures and in accordance with City and grant requirements. For programmatic-related
travel costs, Contractor's reimbursement rates shall not exceed the amounts established by the State Department of
Personnel Administration Rules and Regulations, §599.619, dated July 1, 1997, and as amended from fime to time. All
fravel, including out-of-state travel not included in the Budget, shall nof be reimbursed without prior written authorization
from CDD.
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K. Reallocation of Funds: City reserves the right to unilaterally decrease funds allocated to Contractor in the
event that the City determines that (i) Contractor is not meeting its proposed performance measures as set forth in the
Scope of work, (ii) Contractor has failed to provide adequate services as required in this Agreement, (i) Contractor,
based on its spending pattern as evidenced by invoices submitted, will have unexpended funds at the end of the Term, or
(iv) City determines that a reallocation of funds would better meet program objectives. Such reallocation of funds may be
by written amendment to this Agreement or unilaterally imposed by the City by written notice to Contractor.

4. _ METHODS AND PROCEDURES GOVERNING PAYMENT
§401 WITHHELD PAYMENTS

A Unearned payments under this Agreement may be suspended or not released if funds granted fo the City
are suspended or terminated.

B. The City has the authority to withhold funds under this Agreement pending a final determination by the
City of questioned expenditures or indebtedness to the City arising from past or present agreements between the City and
Contractor. Upon final determination by the City of disallowed expenditures or indebtedness, the City may deduct and
retain the amount of the disallowance or indebtedness from the amount of the withheld earned funds.

C. In the event of a final determination of disallowed costs or a determination of unearned grant funds by
either the City, the State, or Grantor, Contractor agrees that it shall pay to the City in non-federal funds, the amount of the
final disallowance within thirty (30) days of receipt of notice from the City that such funds are due.

D. Payments to Contractor may be unilaterally withheld or reduced by the City if Contractor fails to comply
with the provisions contained herein.

§402 FUNDS EARNED PRIOR TO THE COMMENCEMENT OF THIS AGREEMENT

Contractor shall not earn funds provided hereunder prior to the commencement or after the end of the Term.
Contractor shall not earn funds subsequent to suspension or termination of this Agreement.

§403 ALLOWABLE AND UNALLOWABLE COSTS

A To be eligible for payment under this Agreement, costs or expenditures must be made in compliance with
OMB A-122, located at http:/iwww whitehouse.gov/omb/circulars_a122_2004/, the terms herein, and the principles set
forth below:

1. Be necessary and reasonable for the proper and efficient performance of the Scope of Work and
in accordance with the approved Budget; the City shall have final authority to determine in good faith whether an
expenditure is necessary and reasonabile.

2. Conform to the limitations within these general conditions and to any governing statutes,
regulations and ordinances.

3 Be fully documented and determined in accordance with GAAP.

4. Not be included as a cost or used to meet cost sharing or matching requirements for any other

government funding source in either the current or a prior period, except when permitted by the respective
government funding sources.

B. Certain costs and expenditures are unaliowable under OMB A-122 and are not eligible for payment under
this Agreement. Unallowable costs and expenditures may include, among others, the following:
1. Bad Debts: Any losses arising from un-collectible accounts and other claims, and relaed costs.
2. Contingencies: Contributions to a contingency reserve or any similar provisions for unforeseen
events.
3. Contributions and/or donations.
4, Entertainment. Costs of amusements, social activities and incidental costs, such as meals,

beverages, lodging and gratuities relating to entertainment, or any political or lobbying activity.

5. Fines and Penaities: Costs resuiting from violations of, or failure to comply with federal, State,
and local laws and regulations.

PAWDDWFINAL DOCUMENTS\FY 12-13125% WiIA DW Addti Asst- Arbor CP T5484 doc
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B. Interest and Other Financial Costs: Interest or borrowings (however represented), bond
discounts, cost of financing and refinancing operations, and legal and professional fees paid in connection
therewith.

7. Membership Expenses: Costs of membership in any organization that devotes a substantial part
of its activities to influencing legislation.

8. Travel: Contractor shall be compensated for Contractor's reasonable expenses incurred in the
performance of this Agreement, to include travel and per diem costs, unless otherwise expressed. Contractor's
total travel for in-state and/or out-of-state and per diem costs shall be included in the contract budgef(s). All fravel
including out-of-state travel not included in the budget(s) shall not be reimbursed.

9. Meeting Attendance: Costs of attending meetings directly related to the performance of this
Agreement that are not open for attendance on a non-segregated basis.

10. Non-competitive Subcontracts: Payments under a subcontract not obtained under competitive
bidding procedure unless specifically waived by the City.

11. Insurance policies offering protection against debts established by the federal government.

o 12, Costs prohibited by 29 CFR Part 93 (Lobbying Restrictions) or costs related to any activity
designed to influence legislation or appropriations pending before the Congress of the United States.

13. Advancements or reimbursements for expenditures that are determined by the City to be
unallowabie must be immediately returned to the City.

14. Grant funds may not be used to supplant existing services.
C. Advancements or reimbursements for costs or expenditures made to Coniractor that are determined by

the City to be unallowable must be immediately returned to the City.
§404 PROGRAM INCOME

A FProgram income is defined as income earned through the activities funded hereby and as set forth in 24
CFR 85.25 and 24 CFR 570.500. Program income includes, but is not limited to, grants, fees that duplicate payments;
average daily attendance payments earned through program funded activities, and public or nonprofit agency revenues in
excess of contract costs.

B. Interest earned on advances received by Contractor is “program income.” All interest earned must be
reported as part of Contractor’'s monthly expenditure report and must be returned to the City quarterly by separate check
made payable to the City, and which identifies that the amount represents interest earned on advanced funds.

C. Any program income must be reported to the City on the expenditure report, and must be returned to the
City in accordance with the City’s written direction to Contractor. At the City's discretion, program income may be used to
augment Contractor's program. Use of program income is permitted only by written amendment to this Agreement.
Should this use of program income be approved, Contractor shall maintain records in support of all earnings and
expenditures relating to the use of those funds in accordance with City record retention and audit requirements. The City
shall monitor Contractor's compliance with all program income requirements.

B. Contractor's failure to comply fully with program income requirements, including any City Directives or
regulations, shall result in findings of disallowed costs.

§405 RETURN OF UNEXPENDED FUNDS AND CLOSEOQOUTS

A Contractor agrees that upon either the completion or termination of this Agreement any unexpended
funds, whether advances, interest earned on advances or unearned funds for WIA and all employment training programs,
shall be immediately returned to the City and in no event later than fifteen (15) days after completion or termination.

B. Contractor shall submit a complete and accurate final closeout invoice of costs and reimbursements for
services performed under this Agreement to the City within fifteen (15) days following the termination or completion of this
Agreement. Failure by Contractor to comply with the 15 day requirement may result in a unilateral close-out by the City
based on previous invoices filed with the City, and/or the imposition of sanctions as specified herein. Requests for
payment after the fifteen (15) days may not be paid by the City.

§406 VALIDITY OF FINANCIAL DOCUMENTATION SUBMISSIONS

A Financial reports submitted to the City shall be accurate and correct in all respects. Should inaccurate
reports be submitted to the City, the City may elect to have Contractor secure the services of a licensed accounting firm.

PWDEAFINAL DOCUMENTSWFY 12-13\25% WIA DW Addtl Asst- Arbor CP T5484 .doc
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The costs of such accounting services are to be borne by Contractor and are not to be reimbursed from the funds
authorized hereby unless specifically agreed to between Contractor and the City by written amendment.

§407

CUSTOMER RELATED THIRD-PARTY COSTS
A, Definition:

1. Customer related third-party costs shall be defined as costs incurred for work experience wages, and
fringe benefits; supportive services and needs related payments, and third party training agreements,
subcontracts, and procured fuition payment/voucher agreemenis; as allowed to Contractor in the approved
Budget/Expenditure Plan.

B. Limitations

1. Contractor shall provide necessary and allowable supportive services and needs related payments to
eligible customers who would not otherwise be able to participate.

2. Contractor shall comply with supportive services guidelines as defined in §101(46) and §134e(2) and (3)
of the WIA, the City Directive 03-40, until superseded by another City Directive and any amendments thereto,
which are incorporated herein by this reference.

3. The cost of the supportive service, as identified in the WIA, must be paid directly to the vendor of the

particular service whenever possible, and must comply with WIA reporting requirements.

4. All wages earned or other cash funds provided to a customer must be paid in the form of a check or

voucher that documents the amount paid and the appropriate withholdings.

C. Documentation: Contractor shall obtain and maintain on file documentation to support all requests for
cost reimbursements. At a minimum, documentation shall include the following:

1. Copies of time cards and canceled checks for wages paid fo work experience and customized training

customers.

2, Copies of time cards and canceled checks for wages paid.

3. Copies of On the Job Training (OJT) agreements, customer payroll records, timecards, OJT employer

invoices, records of monitoring site visits to employers, and employer evaluation of skills acquired by customer.

4, Copies of invoices from vendors and canceled checks paid to vendors for supportive services or tuition.

5. Copies of needs based assessments, payment authorizations, and canceled checks paid to the customer.

6. Copies of learning incentives and bonus assessments, payment authorizations, and canceled checks

paid o the customer,

7. Copies of the childcare supportive needs assessments, the agreement forms, and canceled checks paid
to the childcare provider.

8. Copies of valid vouchers for Individual Training Account and eligible training provider documentation in
accordance with City directives.

5. STANDARD PROVISIONS

The provisions of the body of this Agreement shall prevail over the provisions of the Standard Provisions for City

Contracts should there be any inconsistency. The term “contract” as used in the Standard Provisions for City Contracts
shall include this Agreement.

§501
§502

INTENTIONALLY OMITTED
INSURANCE
A. General Conditions

1. During the Term and without limiting Contractor’s duty of indemnification herein, Contractor shall provide
and maintain at its own expense a program of insurance having coverage and limits customarily carried and
actually arranged by Contractor but not less than the amounts and types listed on the Required Insurance And
Minimum Limits Sheet (Form Gen. 146) in Exhibit B hereto, covering its operations hereunder. Such insurance
shall conform to City requirements established by Charter, ordinance or policy, shafl comply with instructions set
forth in the City of Los Angeles — Instructions And Information On Complying With City Insurance Requirements
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§503

(Revised 10/08), and shall otherwise be in a form acceptable to the Office of the City Administrative Officer, Risk
Management. Specifically, such insurance shall: 1) protect City as an Insured or an Additional Interest Party, or a
Loss Payee As Its Interest May Appear, respectively, when such status is appropriate and available depending on
the nature of applicable coverage; 2} provide City at least thirty (30) days advance written notice of cancellation,
material reduction in coverage or reduction in limits when such change is made at option of the insurer; and 3) be
primary with respect to City's insurance plan. Except when City is a named insured, Contractor's insurance is not
expected to respand to ciaims which may arise from acts or omissions of the City.

2. The standard City insurance conditions are incorporated into the sample standard subcontract provisions.
The specific insurance coverages and limits shall be described by Contractor in any RFP for subcontractor
services. These coverages and limits should be tailored to the individual subcontract. For City contracts,
Required Insurance and Minimum Limits are set by the City Risk Management staff in the Office of the City
Administrative Officer on the Form Gen. 146. Electronic submission is the preferred method of submitting your
evidence of insurance documents. Track4LA™ is the City’s online insurance compliance system and is designed
to make the experience of submitting and retrieving insurance information quick and easy. The system is
designed to be used primarily by insurance brokers and agents as they submit client insurance certificates directly
to the City. It uses the standard insurance industry form known as the ACORD 25 Certificate of Liability
fnsurance in electronic format. The easiest and quickest way to obtain approval of your insurance is to have your
insurance broker or agent access Track4LA™ at http:/ftrackdla.lacity.org and follow the instructions to register
and submit the appropriate proof of insurance on your behalf. Additional instructions and information on
complying with City insurance requirements can be found at
http://cao.lacity.org/risk/Submitting_proof_of_Insurance. pdf,

B. Modification of Coverage

1. City reserves the right at any time during the Term to change the amounts and types of insurance
required hereunder by giving Coniractor ninety (90} days advance written notice of such change. If such change
should result in substantial additional cost to Contractor, City agrees to negotiate additional compensation
proportional to the increased benefit to City.

C. Failure to Procure Insurance

1. All required insurance must be submitted for approval by the City Administrative Officer/Risk
Management/Insurance and Bonds prior to the performance of services, inception of any operations or tenancy by
Contractor. The required coverages and limits are subject to availability on the open market at reascnable cost
as determined by City. Non-availability or non-affordability must be documented by a letter from Contractor's
insurance broker or agent indicating a good faith effort to place the required insurance and showing as a minimum
the names of the insurance carriers and the declinations or quotations received from each.

2. Within the foregoing constraints, Contractor’s failure to procure or maintain required insurance or a self-
insurance program during the Term shall constitute a material breach of this Agreement under which City may
immediately suspend or terminate this Agreement or, at its discretion, procure or renew such insurance to protect
City's interests and pay any and all premiums in connection therewith and recover all monies so paid from
Contractor.

D. Workers' Compensation

1. By signing this Agreement, Contractor hereby certifies that it is aware of the provisions of § 3700 ef seq.,
of the California Labor Code, which require every employer to be insured against liability for Workers'
Compensation or to undertake self-insurance in accordance with the provisions of that Code, and that it will
comply with such provisions at all such times as they may apply during the performance of the work pursuant to
this Agreement.

2. A Waiver of Subrogation in favor of City will be required when work is performed on City premises under
hazardous conditions.

NONDISCRIMINATION AND AFFIRMATIVE ACTION
A Contractor shail comply with the applicable nondiscrimination and affirmative action provisions of the laws

of the United States of America, the State, and the City. In performing this Agreement, Contractor shall not discriminate in
its employment practices, against any employee or applicant for employment because of such person's race, ancestry,
color, citizenship, national origin, religion, sex, sexual orientation, gender identity/expression, age, marital status, family
status, domestic partner status, physical handicap, mental disability, medical condition, political affiliation or belief.
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Contractor shall comply with Executive Order 11246, entitled “Equal Employment Opportunity,” as amended by Executive
Order 11375, and as supplemented in DOL regulations (41 CFR Part 60},

B. Contractor shall comply with the provisions of the Los Angeles Administrative Code §§10.8 through
10.13, to the extent applicable hereto. If this Agreement contains a consideration in excess of $1,000, but not more than
$100,000, the Equal Opportunity practices provisions of this Agreement shall be the mandatory contract provisions set
forth in Los Angeles Administrative Code §10.8.3, in which event said provisions are incorporated herein by this
reference. If this Agreement contains a consideration in excess of $100,000, the Affirmative Action Program of this
Agreement shall be the mandatory contract provisions set forth in Los Angeles Administrative Code §10.8.4, in which
event said provisions are incorporated herein by this reference. Contractor shall also comply with all rules, regulations,
and policies of the City's Board of Public Works, Office of Contract Compliance relating to nondiscrimination and
affirmative action, including the filing of all forms required by City.

C. Any subcontract entered into by Contractor relating to this Agreement, to the extent allowed hereunder,
shall be subject to the provisions of this section.

D. No person shall on the grounds of race, ancestry, color, citizenship, national origin, religion, sex, sexual
orientation, gender identity/expression, age, marital status, family status, domestic partner status, physical handicap,
mental disability, medical condition, political affiliation or belief be excluded from participation in, be denied the benefit of,
or be subjected to discrimination under this program/project. For purposes of this section, Title 24 Code of Federal
Regulations Part 107 and §570.601(b} defines specific discriminatory actions that are prohibited and corrective action that
shall be taken in a situation as defined therein.

§504 CONFLICT OF INTEREST
A No City-funded Employees as Board Members

The City will not execute any agreements andfor amendments with contractors where an employee (an
individual whao is paid or receives any financial benefit from funds from the agreement with the City), is a member of the
Board of Directors. Contractor's Board minutes must reflect this requirement.

B. Code of Conduct

1. The City requires that all contractors/subcontractors adopt a Code of Conduct that, at a minimum,
reflects the constraints discussed in CDD Directive Number FY07-0001. The Code shall be
submitted to the City for approval prior to execution of this Agreement

2. Prior to obtaining the City's approval of any subcontract, Contractor shall disclose to the Gity
any relationship, financial or otherwise, direct or indirect, of Contractor or any of its officers,
directors or employees or their immediate family with the proposed subcontractor and its officers,
directors or employees.

3. Contractor covenants that none of its directors, officers, employees, or agents shall participate in
selecting, or administrating any subcontract supported (in whole or in part) by City funds
(regardless of source) where such person is a director, officer, employee or agent of the
subcontractor; or where the selection of subcontractors is or has the appearance of being
motivated by a desire for personal gain for themselves or others such as family business, etc.; or
where such person knows or should have known that:

a. A member of such person's immediate family, or domestic partner or organization has a
financial interest in the subcontract;

b. The subconfractor is someone with whom such person has or is negotiating any
prospective employment; or

c. The participation of such person would be prohibited by the California Political Reform
Act (California Government Code §87100 el seq.) if such person were a public officer,
because such person would have a "financial or other interest” in the subcontract.
4. Definitions:
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10.

11.

12.

13.

a. The term "immediate family” includes, but is not fimited to, domestic partner and/or those
persons related by blood or marriage, such as husband, wife, father, mother, brother,
sister, son, daughter, father-in-law, mother-in-law, brother-in-law, sister-in-law,
son-in-law, daughter-in-law.

b. The term "financial or other interest" includes, but is not limited to:

1) Any direct or indirect financial interest in the specific contract, including a
commission or fee, a share of the proceeds, prospect of a promotion or of future
employment, a profit, or any other form of financial reward.

2). Any of the following interests in the subcontractor ownership: partnership interest
or other beneficial interest of five percent or more; ownership of five percent or
more of the stock; employment in a managerial capacity; or membership on the
board of directors or governing body.

C. A “subcontract’ is any agreement entered into by a Contractor for the purchase of goods
ar services with any funds provided by this Agreement.

Minutes of Board Meetings must reflect disclosure of transactions where Board Members may
have had a direct or indirect interest/benefit in the action.

No director, officer, employee {or agent) of Contractor may be on the Board of Directors if
they receive any financial benefit provided by any City agreement.

Contractor further covenants that no officer, director, employee, or agent shall solicit or accept
gratuities, favors, anything of monetary vatue from any actual or potential subcontractor, supplier,
a party to a sub agreement {or persons who are otherwise in a position to benefit from the actions
of any officer, employee, or agent).

Contractor shall not subcontract with a former director, officer, or employee within an cne-year
period following the termination of the relationship between said person and Contractor.

For further clarification of the meaning of any of the terms used herein, the parties agree that
references shall be made to the guidelines, rules, and laws of the City, State, and federal
regulations regarding conflict of interest.

Contractor warrants that it has not paid or given and will not pay or give to any third person,
any money or other consideration for obtaining this Agreement.

Contractor covenants that no director, officer or employee of Contractor shall have an interest,
direct or indirect, in any contract or subcontract or the proceeds thereof for work to be performed
in connection with this project during his/her tenure as such employee, director or officer or for
one year thereafter.

Contractor shall incorporate the foregoing subsections of this section into every agreement
that it enters into in connection with this project and shall substitute the term "subcontractor” for
the term "Contractor” and "sub-subcontractor” for "Subcontractor”,

Contractor warrants that it has adopted and shall comply with the Code of Conduct, as
approved by the City that meets the foregoing requirements.

§505 COMPLIANCE WITH STATE AND FEDERAL STATUTES AND REGULATIONS

Contractor, in performance of this Agreement, warrants and certifies that it shall comply with alf applicable
statutes, rules, regulations, and orders of the United States, the State, Los Angeles County and City. Contractor
understands that failure to comply with any of the following assurances may result in suspension, terminaticn or reduction
of grant funds, and repayment by Contractor to Ciy of any unlawful expenditures. Contractor further warrants and
certifies that it shall comply with new, amended, or revised laws, regulations, and/or procedures that apply to the
performance of this Agreement.
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A Statutes and Regulations Applicable To All Grant Contracts

Contractor shall comply with all applicable requirements of State, federal, Los Angeles County and City laws, executive
orders, regulations, program and administrative requirements, policies, and any other requirements governing this
Agreement, including, but not fimited to, laws and reguiations pertaining fo labor, wages, hours, and other conditions of
employment. These requirements include, but are not limited to:

1. Code of Federal Regulations (CFR) and OMB Circulars

Contractor shall comply with OMB Circulars, as applicable: OMB Circular A-21 (Cost Principles for
Educational institutions); OMB Circular A-87 {Cost Principles for State, Local, and Indian Tribal
Governments), OMB Circular A-102 (Grants and Cooperative Agreements with State and Local
Governments);, Common Rule, Subpart C for public agencies or 2 CFR 215 (former OMB Circular A-110
--Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education,
Hospitals, and Other Non-Profit Organizations); OMB Circular A-122 (Cost Principles for Non-Profit
Organizations); 48 CFR 31 (Allowable costs for For-Profit); 46 CFR 74 (Allowable costs for hospitals);
OMB Circular A-133 (Audits of States, Local Governments, and Non-Profit Organizations).

2. Single Audit Act

a. Contractor shall adhere to the rules and regulations of the Single Audit Act, 31 USC
§7501 et seq.; City Council action dated February 4, 1987 (C.F. No. 84-2259-S1); and
any administrative regulation or field memos implementing the Act. The provisions of this
paragraph survive expiration or termination of this Agreement. Also see §B608(C) for
additional audit requirements.

3. Americans with Disabilities Act

a. Contractor hereby certifies that it will comply with the Americans with Disabilities Act
{ADA) 42, USC §12101 ef seq., and its implementing regulations and the Americans with
Disabilities Act Amendments Act of 2008 (ADAAA), Pub. L. 110-325 and all subsequent
amendments, Section 504 of the Rehabilitation Act of 1973 (Rehab. Act}, as amended,
29 USC 794 and 24 CFR, Parts 8 and 9, the Uniform Federal Accessibility Standards
(UFAS), 24 CFR, Part 40, and the Fair Housing Act, 42 USC 3601, of seq.; 24 CFR Paris
100, 103 and 104 (FHA) and all implementing reguiations. Contractor will provide
reasonable accommodations to allow qualified individuals with disabilities to have access
to and to participate in its programs, services and activities in accordance with the
provisions of the ADA and ADAAA, the Rehab Act, the UFAS and the FHA and all
subsequent amendments. Contractor will not discriminate against persons with
disabilities or against persons due to their relationship to or association with a person
with a disability. Any subcontract entered intc by Contractor, relating to this Agreement,
to the extent allowed hereunder, shall be subject to the provisions of this paragraph.

4. Political and Sectarian Activity Prohibited

a. None of the funds, materials, property, or services provided directly or indirectly under
this Agreement shall be used for any partisan political activity, or to further the election or
defeat of any candidate for public office. Neither shall any funds provided under this
Agreement be used for any purpose designed to support or defeat any pending
legislation or administrative regulation. None of the funds provided pursuant to this
Agreement shall be used for any sectarian purpose or to support or benefit any sectarian
activity.

b. Contractor shall file a disclosure form at the end of each calendar quarter in which there
occurs any event requiring disclosure or which materially affects the accuracy of any of
the information contained in any disclosure form previously filed by Contractor.
Contractor shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers and that all subcontractors shall certify and
disclose accordingly.

5. Records Inspection

a. At any time during normal business hours and as often as the City, the U.S. Comptroiler
General, the DOL, the Auditor General of the State, and the Employment Development
Department of the State (EDD) or their designees through any authorized representative,
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may deem necessary, Contractor shall make available for examination all of its records,
paper or electronic, with respect to all matters covered by this Agreement. The City, the
U.S. Comptroller General, the U.S. DOL, the Auditor General of the State, and EDD or
their designees through any authorized representative, shall have the authority to audit,
examine, and make excerpts or transcripts from records, including all Contractor's
invoices, materials, payrolls, records of personnel, conditions of employment, and other
data relating to ali matters covered by this Agreement.

b. Contractor agrees to provide any reports requested by the City regarding performance of
the Agreement.
6. Records Maintenance
a. Records, in their original form, shall be maintained in accordance with requirements

prescrived by the City with respect to all matters covered on file for all documents
specified in this Agreement. Original forms are to be maintained on file for all documents
specified in this Agreement. Such records shall be retained for a period of five (5) years
after termination of this Agreement and after final disposition of all pending matters.
"Pending matters" include, but are not limited to, an audit, litigation or other actions
involving records. The City may, at its discretion, take possession of, retain, and audit
said records. Records, in their criginal form pertaining fo matters covered by this
Agreement, shall at all times be retained within the County of Los Angeles unless
authorization to remove them is granted in writing by the City.

7. Labor

a. Contractor shall comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C.
§5§4728-4763) relating to prescribed requirements for merit systems for programs funded
under one of the 19 statutes or regulations specified in Appendix A of OPM's Standards
for a Merit System Personnel Administration (& C.F.R. 900, Subpart F).

b. Contractor shall comply, as applicable, with the provisions of the Davis-Bacon Act (40
U.S.C. §§276a to 276a-7), the Copeland Act (40 USC §276c and 18 USC §874), and the
Contract Work Hours and Safety Standards Act (40 U.S.C. §§327-333), regarding tabor
standards for federally assisted construction sub agreements.

c. Contractor shall comply with the Federal Fair Labor Standards Act (29 USC § 201)
regarding wages and hours of employment.

d. None of the funds shall be used o promote or deter union/labor organizing activities
{California Government Code §16645 ef seq.). '

e. Contractor shail comply with the Hatch Act (5 USC §§1501-1508 and 7324-7328).

f. Contractor shall comply with the provisions of Article 3, Chapter 1, Part 7, Division 2 of
the Labor Code of California, the California Child Labor Laws and all cther applicable
statutes, ordinances, and regulations relative to employment, wages, hours of labor and
industrial safety.

8. Civil Rights

a. Contractor shall comply with all federal statutes relating to nondiscrimination including,
but not limited to:

{1 Title VI of the Civil Rights Act of 1964 (P.L. 88-352, 42 USC §2000d, and
implementing regulations) which prohibits discrimination on the basis of race, color, or
naticnal origin and its implementing regulations and as applied through Executive Order
No. 13166, entitled "lmproving Access to Services for Persons with Limited English
Proficiency” ("LEP"), which requires recipients of federal funds, including Contractor, to
take reasonable steps to insure meaningful access fo its programs and activities by
persons with LEP as more fully described in HUD's final guidance contained in Federal
Register, Volume 72, No. 13."

{2) Title I1X of the Education Amendments of 1972, as amended (20 USC §§1681-
1683 and 1685-1686), which prohibits discrimination on the basis of sex.
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(3) Sections 503 and 504 of the Rehabilitation Act of 1973, as amended (29 USC.
§794, 45 CFR, Part 84}, which prohibits discrimination on the basis of handicap.

{4) The Age Discrimination act of 1975, as amended (42 USC §§8101-6107), which
prohibits discrimination on the basis of age.

{5) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug abuse.

(8) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and
Rehabiiitation act of 1870 (P.L. 91-618) as amended, relating to nondiscrimination on the
basis of alcohol abuse or alcoholism.

{7 Sections 523 and 527 of the Public Health Service Act of 1912 (42 USC §§290
dd-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse
patient records.

(8) Title VIl of the Civil Rights Act of 1968 (42 U.S5.C. §3601 et seq.), as amended,
relating to non-discrimination in the sale, rental or financing of housing.

(9 Any other nondiscrimination provisions in the specific statute{s) under which
application for federal assistance is being made.

(10  The requirements of any other nondiscrimination statute(s) which may apply to
the application.

(11) P.L. 93-348 regarding the protection of human subjects involved in research,
development, and related activities supported by this award of assistance.

(12y  Title VIl of the Civil Rights Act of 1964, as amended by the Equal Employment
Opportunity Act of 1972 (42 USC 2000e).

(13)  The ADA, 42 USC §12101 et seq., and the ADAAA, Pub. L. 110-325 and all
subsequent amendments.

(14)y  The Genetic Information Nondiscrimination Act of 2008 (GINA) P.L. 110-233.
9. Environmental

a Contracitor shall comply, or has already complied, with the requirements of Titles It and lil
of the Uniform relocation Assistance and Real Property Acquisition Policies Act of 1970
{P.L. 91-646) which provide for fair and equitable treatment of persons displaced or
whose property is acquired as a result of federal or federally-assisted programs. These .
requirements apply to all interests in real property acquired for project purposes
regardless of federal participation in purchases.

b. Contractor shall comply with environmental standards which may be prescribed pursuant
to the following: (a) institution of environmental quality control measures under the
National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EQO)
11514; (b) notification of viclating facilities pursuant to EQ 11738; (c) protection of
wetlands pursuant to EQ 11980; (d) evaluation of flood hazards in floodplains in
accordance with EQ 11988; (e) assurance of project consistency with the approved State
management program developed under the Coastal Zone Management Act of 1972 (16
USC §1451 et seq.); (f) conformity of federai actions to State (Clean Air) Implementation
Plans under §176(c) of the Clean Air Act of 1955, as amended (42 USC §7401 ef seq.);
{g) protection of underground sources of drinking water under the Safe Drinking Water
Act of 1974, as amended (P.L. 93-523) and the California Safe Drinking Water and Toxic
Enforcement Act of 1986; (h) protection of endangered species under the Endangered
Species Act of 1973, as amended (P.L. 93-205); (i) Flood Disaster Protection Act of
1973 §102(a) (P.L. 93-234); and (j) §508 of the Clean Water Act {38 USC 1360).

c. Contractor shall comply with the Wild and Scenic Rivers Act of 1968 (16 USC §1271 ef
seq.) related to protecting components or potential components of the national wild and
scenic rivers system.
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17. Contractor shall assure, pursuant to Public Law 103-333, and where applicable to the extent practicable,
that all equipment and products purchased with grant funds made available under this Agreement shall be

American made.

18. Contractor shall administer this Agreement in accordance with OMB requirements contained in the
following Circulars: Common Rule, Subpart C, for public agencies, or 2 CFR 215 for nonprofit organizations.

B. Statutes and Regulations Applicable To This Particular Grant

Contractor shall comply with the following statuies and regulations as applicable:

1. Contractor warrants and certifies that in the performance of this Agreement, it shall comply with
alf applicable statutes, rules, regulations, and orders of the United States, the State, the County
and City of Los Angeles, inciuding laws and regulations pertaining to labor, wages, hours and
other conditions of employment and City's anti-discrimination provision, Affirmative Action Plan,
and WIA customer’'s compliance with Selective Service Act. Contractor further warrants and
certifies that it shall comply with new, amended, or revised laws, regulations, policies, and/or
procedures that apply to the performance of this Agreement.

2. Examples of applicable statutes, rules or regulations include, but are not limited to, the following:

(1
2

(3)
(4)

(8
@

(10)
(11)

(12)
(13)
(14)

(15)

WIA of 1998 (20 USC §2801, &f seq.), and any amendments thereto, and regulations (20
CFR 852 et. seq. 20 CFR, Part 31, 32, 96 and 87) and any amendments thereto.

Governor's Executive Orders implementing WIA, any amendments thereto and
regulations adopted.

Wagner-Peyser Act (29 USC §49 ef seq.).

Provisions of the grant agreements between the City and the DOL, and between the City
and the State, pursuant to WIA, including their general terms and conditions, which are
hereby incorporated by reference as though set forth herein in full.

City WIA policies as set forth in the Certification Policy and Procedures, as approved by
the WIB.

City administrative procedures and notices released in the form of City Information
Bulletins or City Directives.

During the performance of this Agreement, the Contractor and its subcontracters shalf not
deny WIA benefits to any person on the basis of religion, color, ethnic group
identification, sex, age, physical or mental disability, nor shall they discriminate unlawfully
against any employee or applicant for employment because of race, religion, color,
national origin, ancestry, physical disability, mental disability, medical condition, marital
status, domestic partner status, age, sex, sexuai orientation, gender identity/expression.
Contractor shall insure that the evaluation and treatment of employees and applicants for
employment are free of such discrimination.

Age Discrimination Act of 1975, as amended (42 USC §6101, et seq.) and implementing
regulations.

ADA, PL 101-336 and alt applicable regulations and the ADAAA Pub. L. 110-325 and all
subsequent amendments.

Archaeological and Historic Preservation Act of 1974 {(USC §469a-1 ef seq.).

Assurance of project consistency with the approved State management program
developed under the Coastal Zone Management Act of 1972 {16 USC §1451 ef seq.).

California Labor Code §1720 ef seq.
Clean Air Act as amended (42 USC §1857, ef seq.).

Coastal Barrier Resources Act, PL 97-348 dated October 19, 1982, 16 USC §3501 et
seq.

Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970, as amended (PL 91-616).

PAWWDD\FINAL DOCUMENTSVFY 12-13\25% WIA DW Addt Asst- Arbor CP T5484 doc

Page 18 of 33






(45)

(46)

(47)

(48)
(49)
(50)

(57)

(58)

(59)

PL 93-348 regarding the protection of human subjects involved in research, development,
and related activities supported by this award of assistance.

Public Health Service Act of 1912 (§§523 and 527), as amended (42 USC §§290 dd-3
and 290 ee-3).

Rehabilitation Act of 1973 (§8§503 and 504), PL 93-112, as amended, 20 USC 794, and
implementing regulations issued at 45 CFR, Part 84.

Rehabilitation Act of 1973 §504, as amended (28 USC §794).
Safe Drinking Water Act of 1974, as amended (PL 93-523).

Single Audit Act PL 98-502 and 2 CFR 215 (former OMB A-110} and OMB A-128 or A-
133 as applicable.

Title IX of the Education Amendments of 1972, as amended {20 USC §§1681-1683 and
1685-16886).

Titles VI, VII, and VIli of the Civil Rights Act of 1964 (42 USC §2000d} and implementing
regulations; PL 88-352, as amended; and 42 USC §3601 et seq., as amended.

Titles 1l and Il of the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (PL. 91-646).

Wild and Scenic Rivers Act of 1968 (16 USC §1271 ef seq.).
Section 508 of the Clean Water Act (38 U.S.C. §1368).
Sweat-free Code of Conduct:

All contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies,
other than procurement related to a public works contract, declare under penalty of
perjury that no apparel, garments or corresponding accessories, equipment or supplies
furnished to the State pursuant to the contract have been laundered or produced in whole
or in part by, or with the benefit of sweatshop labor, forced labor, convict labor,
indentured labor under penal sanction, abusive forms of child labor or exploitation of
children in sweatshop labor. Coniractor further declares under penalty of perjury that it
adheres to the Sweat-free Code of Conduct as set forth on the California Department of
Industrial Relations website located at www.dir.ca.gov and Public Contract Code §6108.
Contractor agrees fo provide records requested by the Department of industrial Relations
or City to determine compliance with the foregoing requirements.

State Nondiscrimination Clause:

During the performance of this Agreement, Contractor shall not unlawfully discriminate,
harass or allow harassment, against any employee or applicant for employment because
of sex, race, color, ancestry, religious creed, national origin, physical disability (including
HIV and AIDS), mental disability, medical condition (Cancer, age (over 40)), marital
status, pregnancy disability and denial of family care leave. Contractor shall insure that
the evaluation and treatment of their employees and applicants for employment are free
from such discrimination and harassment. Contractor shall comply with the provisions of
the Fair Employment and Housing Act (Gov. Code §12900 ef seq.,) and the application
regulations promulgated there under California Code of Regulations Title 2, §7285 ef seq.
The applicable regulations of the Fair Employment and Housing Commission
implementing Gov., Code §12890 set forth in Chapter 5, Div., 4 of Title 2 of the California
Code of Regulations are incorporated into this Agreement. Contractor shall include the
non-discrimination and compliance provisions of this clause in all subcontracts to perform
work under the Agreement.

Contractor shall comply with the conditions set forth and applicable to subrecipients
regarding Labor Organization Consultation and/or Concurrence contained in 29 USC
§306 and implementing regulations.

Contractor shall abide by the stipulations in the Maintenance of Effort provisions of WIA
and any implementing regulations.
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§605 PURCHASE OR LEASE OF EQUIPMENT OR FACILITIES

Prior to the purchase or lease of equipment Contractor shall receive prior City approval in writing and shall comply
with all requirements described in this Agreement. Any purchase of property with an acquisition cost of $5,000 or more
per unit and any of the cost charge fo WIA funding in this Agreement shall require a written prior approval of the State.

The term “equipment” as used in this Agreement shall be defined to mean personal property.

Contractor shall notify the City in writing before using equipment for this Agreement that was or is to be purchased
or leased with public funds not provided by this Agreement. Purchase or lease payments for this equipment shall not be
made from funds under the terms of this Agreement.

A, Lease of Equipment

A copy of each executed equipment lease agreement shall be submitted to the City before payment.
Written amendments to equipment lease agreement shall comply with the conditions set forth in this Agreement.

B. Purchase of Equipment

All property, real and personal, purchased under this Agreement with grant funds shall become the
property of the City and shall be returned to the City upon termination of this Agreement, except as provided otherwise by
the City in writing. Contractor shall file all Uniform Commercial Code statements for any eligible property purchased with
grant funds and deliver a copy of the filing to the City.

The property shall be used and maintained by Contractor as follows:

1. Property shall be used solely in the performance of this Agreement.
2. No modifications shall be made to the property without the prior written approval of City.
3. Contractor shall be liable for any and all loss, damage or destruction of property acquired under

this Agreement during the period the property is under the control of Contractor, except losses, damage or
destruction resuiting from reasonable wear and tear. Damage, loss, or destruction of the property shall be
immediately reported to the City.

C. Purchase of depreciable equipment including, but not limited to, computer hardware and software and
vehicles require prior City written approval. Disposition of nonexpendable personal property shall be governed by the EDD
and City Directives and any approved Crdinance, e.g. Crdinance #178450, which codifies procedures related to handling
City-owned Electronic Waste (e-Waste), such as computers, printers, cellular devices and all related accessories.
Disposition of WIA funded properties shall be governed by EDD Directive No. WIADO3-9. All private for profit contractors
shall acquire pricr City approval before purchasing any nonexpendable personal property.

D. Lease of Property or Facilities
1. All lease agreements shall incorporate the following provisions.

a. All leases of property or facilities procured to house a City program under this Agreement must
contain a provision that allows the City, at its sole option, to assume the lease for its remaining
term, under the same terms and conditions then in effect, in the event that the City terminates its
Contractor's City Agreement or if Contractor abandons the lease.

b. All leases of property or facilities procured to house a City program under this Agreement must
contain a provision, which provides that any improvements made to the facility or property by
Contractor inures to the benefit of the City, and the City may elect, at its sole option, to remove
the improvements,

c. Itis recommended that Contractor, during lease negotiations, request the addition of a section to
the lease agreement, whereby the Lessor agrees that if Lessee's grant funding for any calendar
year decreases by $500,000 or more from the previous calendar year, Lessee may terminate the
lease with 120 days written notice.

Contractor shall amend any current lease agreements {o incorporate the above provisions.

2. A copy of all leases and lease amendments must be reviewed and approved by the City prior to signature
and be on file with the City prior to the release of cash.

3. Contractor shall not sublease, assign, or amend in any manner leases paid for with funds under this
Agreement without prior written City approval.
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4, Contractor shall invoice for only that portion of the lease cost that is allocated to the program funded by
this Agreement. Contractor is responsible for collecting any portion of the rent due to Contractor under sublease
agreements with partners or other entities.

§606 ACCOUNTING PRACTICES
A. Contractor shall maintain a system of internal control in accordance with standard accounting practices.
1. In accordance with GAAP and City Directives, financial systems shall include;

d. Information pertaining to subgrant and contract awards, obligations, unobligated balances,
assets, expenditures, and income;

Effective internal controls to safeguard assets and assure their proper use,
A comparison of actual expenditures with budgeted amounts for each subgrant and contract;
Source documentation to support accounting records;

T e ™.

Proper charging of costs and cost allocation; and be sufficient to (i) permit preparation of required
reports and (ii) permit the fracing of funds to a level of expenditure adequate to establish that
funds have not been used in violation of the applicable restrictions on the use of the funds; and

i. “Internal Control” for purpose of this Agreement, comprises the plan or organization and all of the
coordinated methods and measures adopted within an organization to safeguard its assets,
check the adequacy and the reliability of its accounting data, promote operating efficiency, and
assure adherence to prescribed management policies.

2. Contractor shall submit its system of accounting procedures and Internal Control to the City before
the City disburses any funds to Contractor.

§607 DOCUMENTATION OF EXPENDITURES

A Expenditures shall be supported by properly executed payrolls, time records, invoices, vouchers, or other
official documentation evidencing in proper detail the nature and propriety of the charges. Checks, payrolis, invoices,
vouchers, orders, or other accounting documents shall be clearly identified and readily accessible.

B. Payroll expenditures shall be supperted by activity reports that may include, but not be limited to, case
reports, mileage logs, attendance rosters and other documents supporting work related to City contract or program.

C. Contractor shall not release funds to any subcontractor for reimbursement of costs, until it has received
adequate documentation from the subcontractor that the expenditures are reasonable and allowable under the
subagreement. All documentation must remain on file at Contractor's office.

§608 AUDITS AND INSPECTIONS

A At any time during normal business hours and as often as the Grantor, the U.S. Comptroller General,
DOL, the Auditor General of the State, and EDD or their designees or the City may deem necessary, Contractor shall
make available for examination, all of its records with respect to all matters covered by this Agreement. The City, the U.S.
Comptroller General, and the DOL, the Auditor General of the State and the EDD or their designees, shall have the
authority to audit, examine and make excerpts, or transcripts from records, including all Contractor's invoices, materials,
payrolls, records of personnel, conditions of employment, and other data relating fo all matters covered by this
Agreement,

B. Access by the City, the Auditor General of the State, and EDD or their designees, the DOL, the
Comptroller General of the United States, or any of their duly authorized representatives to any bhooks, documents,
papers, and records (including computer records) of the contractor which are directly pertinent to charges to the program,
shall not be denied in order to conduct audits and examinations, and make excerpts, transcripts, and photocopies. This
right alse includes timely and reasonable access to Contractor's and subcontractor's perscnnel for the purpose of
interviews and discussions refated to such documents.

C Contractor agrees to provide any reports requested by the City regarding performance of the Agreement.
When total expenditures under all federal programs in a fiscal year equal or exceed $500,000, Contractor shall conduct or
have conducted on an annuat basis, audits in accordance with the Singie Audit Act of 1984, PL 98-502, implementing
regulations in OMB Circulars A-133 as applicabie (City Council action dated February 4, 1987, C.F. No. 84-2259-S1), and
administrative regulations or field memos implementing revisions or updates fo the audit requirements. The auditor's
reports, prepared in accordance with the aforementioned requirements, and any accempanying management reports on
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the operation of the Contractor or this Agreement, shall be submitted fo the City within nine (9) months after the close of
Contractor’s fiscal year.

D. Contractor, should it meet the above threshold, shall annually subcontract with a qualified independent
auditor.

E. The audit is to be conducted annually to test the fiscal integrity of financial transactions as well as
compliance with the applicable laws and reguiations.

F. Contractor, not later than thirty (30) days following receipt of the final audit report and within nine (9)
months after the close of Contractor’s fiscal year, shall submit a copy of the report to the Financial Management Division
of CDD.

G. If the auditor's report or management report identifies deficiencies with internal controls or confract
compliance, Contractor shall prepare and submit a corrective action plan along with the auditor's reports. The plan shall
address all deficiencies and provide specific details on corrective actions to be taken along with the date the action was or
will be implemented.

H. If the expenditures under all federal programs are less than $500,000, Contractor shall permit the City to
conduct a performance review of this Agreement and all related records in accordance with Directives received from the
City.

I In the event that Contractor is operating on a for-profit basis, Contractor shall conduct a program-specific
annual independent financial and compliance audit in accordance with generally accepted government auditing standards,
or an organization-wide audit that includes coverage of the City program within its scope.

J. The City reserves the right to impose any or all of the following sanctions for Contractor’s failure to comply
with the Single Audit Act and the provisions of this Agreement:
1. Withhold a percentage of payments, at the City’'s sole discretion, until the audit is completed
satisfactorily and submitted to CDD, and/or
2. Suspend payments due to Contractor until the audit is completed satisfactorily and submitted to
the City; and/or impose the Default, Probation, Suspension and Termination provisions of this
Agreement.

K. City, Auditor General of the State, Grantor, Director of the Office of Civil Rights, and the U.S. Comptroller
General shall have the authority to audit, examine, and make excerpts or transcripts from records, including contracts,
invoices, customer records and other records supporiing this Agreement. Audits of eammed funds are limited to
determining if such funds were earned in accordance with this Agreement.

L. City may require a Contractor who has inadequate fiscal or administrative procedures, to use any or all of
the City's accounting or administrative procedures used in the planning, controlling, monitoring, and reporting of fiscal
matters relating to this Agreement; or secure at Contractor's expense the service of independent experts.

M. City shall have the authority to make physical inspections and to require such physical safeguarding
devices as locks, alarms, safes, fire extinguishers, sprinkler systems, efc., fo safeguard property, records and/or
equipment used in the performance of this Agreement. '

N. Should a fiscal or special audit determine that Contractor has earned funds which are questioned under
the criteria set forth herein, Contractor shall be notified and given the opportunity to justify questioned expenditures pricr
to the City's final determination of disallowed costs, in accordance with the procedures established under the grant.

§609 CONFIDENTIALITY OF INFORMATION

A The Grantor, the City, and Contractor will exchange various kinds of information pursuant to this
Agreement. That information will include data, applications, program files and databases. These data and information
are confidential when they define an individual or an employing unit. Confidential information requires special precautions
to protect it from unauthorized use, access, disclosure, modification, and destruction. The sources of information may
include, but are not limited to, the EDD, the California Department of Social Services, the California Department of
Education, the County Welfare Department(s), the County IV-D Directors Office of Child Support, the Office of the District
Attorney, the California Depariment of Mental Health, the California Office of Community Colleges, and the Department of
Alcohol and Drug Programs.

B. The City and Contractor agree that:
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1. Each party shall keep all confidential information that is exchanged between them in the strictest
confidence and make such information available to their own employees only on a “need-to-know" basis.

2. Each party shall provide security sufficient to ensure protection of confidential information from improper
use and disclosures, including sufficient administrative, physical, and technical safequards fo protect this
information from reasonable unanticipaied threats to the security or confidentiality of this information,

3. Contractor agrees that information obtained under this Agreement will not be reproduced, published, sold
or released in original or in any other form for any purpose other than those specifically identified in this
Agreement.

(1} Aggregate summaries: All reports and/or publications developed by the subgrantee based on data
obtained under this agreement shall contain confidential data in aggregated or statistical summary form
only. “Aggregated” refers to a data output that does not allow identification of an individual or employer
unit.

4, Each party agrees that no disaggregate data, identifying individuals or employers, shall be released to
outside parties or to the public. .

5. Contractor shall notify City of any actual or attempted information security incidents, within 24 hours of
initial detection. Information security incidents include, but are not limited to, any event (intentional or
unintentional), that causes the loss, damage, or destruction, or unauthorized access, use, modification, or
disclosure of information assets.

Contractor shall cooperate with the City in any investigations of security incidents. The system or device
affected by an information security incident and containing confidential data obtained in the administration of this
program shall be immediately removed from operation upon confidential data exposure or a known security
breach. It shall remain removed from aperation until correction and mitigation measures are applied.

6. Contractor shall provide for the management and control of physical access to information assets
(inchuding perscnal computer systems, computer terminais, mobile computing devices, and various electronic
storage media) used in performance of this Agreement. This shall include, but is not limited to, security measures
to physically protect data, systems, and workstations from unauthorized access and malicious activity, the
prevention, detection, and suppression of fires; and the prevention, detection, and minimization of water damage.

7. At no time will confidential data obtained pursuant to this Agreement be placed on a mobile computing
device, or on any form of removable electronic storage media of any kind unless the data are fully encrypted.

8. Each party shall provide written instructions to all of its employees with access to information provided by
the other party of the confidential nature of the information and of the penalties for unauthorized use or disclosure
found in §1798.55 of the Civil Code, §502 of the Penal Code, §2111 of the Unemployment Insurance Code,
§10850 of the Welfare and Institutions Code and other applicable local, State and federal laws,

9. Each party shall (where appropriate) store and process information in an electronic format, in such a way
that unauthorized persons cannot reasonably retrieve the information by computer, remote terminal, or other
means.

10. Each party shall promptly return to the other party confidential information when its use ends or destroy
the confidential information utilizing an approved method of destroying confidential information by shredding,
burning, or certified, or withessed destruction. Magnetic media are to be degaussed or returned to the other
party.

11. If the City or Contractor enters into an agreement with a third parly to provide services, the City or
Contractor agrees to include these data and security and confidentiality requirements in the agreement with that
third party. In no event shall said information be disclosed to any individual outside of that third party's authorized
staff, subcontractor(s), service providers, or employees.

12. The City may, in its operation of the One-Stops, permit a One-Stop operator to enter into a subcontract to
manage confidential information. This subcontract may allow an individual to register for resume-distribution
services at the same time the individual enrolls into CalJobs. The City shall ensure that all such subcontracts
comply with the intellectual property requirements of this Agreement attached hereto as Exhibit J and
incorporated herein by reference, the confidentiality requirements of this section and any other terms of this
Agreement that may be applicable. In addition, the following requirements must be included in the subcontracts:

(1) All client information submitted over the Internet {o the subcontractor's databases must be
protected, at a minimum, by 128-bit Secure Socket Layer (SSL) encryption. Client’s social security
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numbers must be stored in a separate database within the subcontractor's network of servers, and
protected by a firewall and a secondary database server firewall or Advance Encryption Standard (AES)
data encryption. If a subcontractor receives client social security numbers or other confidentiat information
in the course of business, for example a resume-distribution service that provides enrollment in CalJobs,
social security numbers must be destroyed within two days after the client registers for Caldobs. if a
subcontractor obtains confidential information as an agent of the City, the subcontract must specifically
state the purpose for the data collection and the term of records retention must be stated, and directly
related, to the purpose and use of the information. In accordance with 29 CFR 97.42, social security
numbers and other client specific information shall not be retained for more than three years after a client
completes services. City should extend this period, only if any litigation, claim, negotiation, audit, or other
action involving the records has been started before the end of the three-year retention period. In this
case the records should be maintained until completion of the action and resolution of all issues arising
from it, or until the close of the three-year retention period, whichever is later (29 CFR sec. 97.42 (b) (2)).

(2) Client information (personal information that identifies a client such as name and social security
number) and/or demographic information of a client (such as wage history, address, and previous
employment) shall nat be used as a basis for commercial solicitation during the time the client or agency
is using the subcontractor's services. Client information and/or demographic information shall not be used
for any purposes other than those specific program purposes set forth in the subcontract.

(3} A One-Stop client must still be given the option to use the One-Stop's services, including
CalJobs, even if he or she chooses not to use any services of the subcontractor. This option shall be
prominently, clearly, and immediately communicated to the client upon registration within the One-Stop or
for Caldobs, the subcontractor's resume-distribution services, or any other services subcontractor offers
to the client or the One-Stop operator.

{4) The subcontractor must clearly disclose all of its potential and intended uses of the client's
personal and/or demographic information for the services the client seeks and for any other services the
subcontractor offers. The subcontractor shall not use a client's personal and/or demographic information
without the client's prior permission. A link to the subcontractor's privacy policy shall appear prominently
on the registration screens that list the potential and intended uses of the client's personal and/or
demographic information.

(5 When the Grantor modifies State automated systems such as the State CalJobs System, it shall
provide reasonable notice of such changes to the City. The City shall he responsible o communicate
such changes to the One-stop Operator(s}) in the local area.

13. Each party shall designate an employee who shall be respensible for overall security and confidentiality of
its data and information systems and, each party shall notify the other of any changes in that designation. In no
event shall said information be disclosed to any individual outside of that third party's authorized staff,
subcontractor(s), service providers, or employess.

§610 SECURITY CLEARANCE AND TUBERCULOSIS TEST OF STAFF AND VOLUNTEERS

A Contractor hereby certifies that by signing this Agreement, Contractor and subcontractor staff working
with youth, as either employees or volunteers, who have a supervisory or disciplinary authority over minors must be
fingerprinted and pass the background check, as required by California Penal Code §11105.3 and California Education
Code §45125.1 and §10911.5. Fingerprinting and a background check may be required of other staff and volunteers
depending upon how much contact the staff member will have with minors. Contractor shall be responsible for obtaining
security clearances for staff whose duties require a sufficient level of interaction with youth.

B. Coniractor hereby certifies that by signing this Agreement, Contractor shall have Tuberculosis {TB) tests
completed on any staff member working with the youth.

C. Contractor shall maintain proof of security clearance and TB tests of all staff, including those of the
subcontractors, and make these records available for future inspection.

§611 RESTRICTION ON DISCLOSURES

A Prior to the release of any reports, analyses, studies, information, or data generated as a result of this
Agreement, Contractor shall notify the City of the request to release the information. Release of information shall be
coordinated by Contractor and the City and shall be in compliance with State and federal law.
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§612 MANAGEMENT INFORMATION SYSTEM RECORDS AND REPORTS

A. Contractor shall report to the City numeric data, statistics, facts, news, details and information for its City-
funded project(s) using forms and formats such as the electronic Integrated Services Information System (ISIS)
prescribed by the City for this purpose.

B. The City shall rely upon and use records and monthly inveices located at the City, and on-site
verifications, as needed, to substantiate Conftractor's performance and expenditure data, including, but not limited to,
enrollment, training services, placement activities, wages, business/job creation, and post-program services status.

C. The City may contact Contractor staff, participants, subcontractors, training institutions or schools to verify
the documentation supporting performance and compliance with this Agreement.

§613 INSTALLATION OF FINANCIAL ASSISTANCE SIGN

A. Contractor shall install, or allow to be installed, for public display upon the project premises a sign,
identifying Contractor as receiving financial assistance from the City.

§614 PRESS RELEASES-PUBLIC INFORMATION

A Contractor shall make specific reference to the City as the sponsoring agency and that Confractor is an
Equal Opportunity/Affirmative Action Employer in all communications with the press, television, radio or any other means
of communicating with the general community. Contractor shall make specific reference to the City as the sponsoring
agency of the program, regarding any items that are related to the program funded hereby. Contractor shall also
coordinate press releases with the media/public reiations project for maximum impact.

§615 NOTICE TO CITY OF LABOR DISPUTES

A When Contractor has knowledge that any actual or potential labor dispute involving participants or other
employees is delaying or threatens to delay the timely performance of this Agreement, Contractor shall immediately give
notice thereof, including all pertinent information, with regard to same to City. No funds in this Agreement shall be used to
promote or deter union organizing.

§616 LISTING OF CONTRACTOR’S EMPLOYMENT OPPORTUNITIES WITH EDD

A Contractor shall list all Contractor's job openings with the local EDD Office when such job apenings are
funded, in full or in part, through monies provided hereby.

§617 TECHNICAL ASSISTANCE

A Contractor shall submit a written request to the City identifying the nature of the problem, the action
Contractor has taken to resolve the problem, and the type of assistance needed.

§618 PROHIBITION OF LEGAL PROCEEDINGS

A. Contractor is prohibited from using grant funds received under this Agreement for the purpose of
instituting legal proceedings against the City or their official representatives.

§619 FAITH-BASED ACTIVITIES

Organizations that are religious or faith-based are eligible, on the same basis as any other organization, to
participate in the grant funded program. However, a Contractor that participates in a grant-funded program shall comply
with the following provisions if it is deemed to be a religious or faith-based organization.

A, Contractor may not engage in inherently religious activities, .such as worship, religious instruction, or
proselytization as part of the programs or services funded under this Agreement. If Contractor conducts such activities,
the activities must be offered separately, in time or location, from the programs or services funded under this Agreement,
and participation must be voluntary for the beneficiaries of the grant-funded programs or services,

B. A religious or faith-based contractor will retain its independence from federal, State, and local
governments, and may continue fo carry out its mission, including the definition, practice, and expression of its religious
beliefs, provided that it does not use direct grant funds to support any inherently religious activities, such as worship,
religious instruction, or proselytization.

C. A religious or faith-based contractor may use space in its faciliies to provide grant funded services,
without removing religious art, icons, scriptures, or other religious symbols.
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D. A religious or faith-based contractor retains its authority over its internal governance, and it may retain
religious terms in its organization’s name, select its board members on a religious basis, and inciude religious references
in its organization's mission statements and other governing documents.

E. A religious or faith-based contractor shall not, in providing program assistance, discriminate against a
program beneficiary or prospective program beneficiary on the basis of religion or religious belief.

F. Grant funds may not be used for the acquisition, construction, or rehabilitation of structures to the extent
that those structures are used for inherently religious activities.

G. Grant funds may be used for the acquisition, construction, or rehabilitation of structures only to the extent
that those structures are used for conducting eligible activities under this section. Where a structure is used for both
eligible and inherently religious activities, grant funds may not exceed the cost of those portions of the acquisition,
construction, or rehabilitation that are attributable to eligible activities in accordance with the cost accounting requirements
applicable to grant funds herein. Sanctuaries, chapels, or other rooms that a grant funded religious congregation uses as
its principal place of worship, however, are ineligible for grant funded improvements. Disposition of real property after the
term of the grant, or any change in use of the property during the term of the grant, is subject fo government-wide
regulations governing real property dispositions.

§620 CHILD ABUSE

Contractor shall comply with the provisions of the California Child Abuse and Neglect Reporting Act (California
Penal Code §11164 et seq.), and specifically §§ 11165.7, 11165.9 and 11166 therein,

7. SUBCONTRACT AND PROCUREMENT PROCEDURES

Contractor shall comply with the federal and City standards in the award of any subcontracts. For purposes of
this Agreement, subcontracts shall include, but not be limited to, purchase agreements, rental or lease agreements, third
party agreements, consultant service confracts and construction subcontracts.  Contractor shall comply with
subcontracting/procurement requirements set forth in Exhibit “K", which is attached hereto and incorporated herein by
reference, and shall ensure that the terms of this Agreement are incorporated into all subcontractor agreements.
Contractor shall submit all subcontractor agreements to the City for review prior to the release of any funds to the
subcontractor. Contractor shall withhold funds to any subcontractor that fails to comply with the terms and conditions of
this Agreement and their respective subcontractor agreement.

8. REMEDIES
§801 DEFAULTS

Should Contractor fail for any reason to comply with the contractual obligations of this Agreement, including, but
not fimited o, meeting the performance standards, starting up the program on time, providing services according to plan
and/or to benefit customers and the provisions of the Agreement, maintaining expenditures at an approved rate in the
Budget, resolving performance problems in a timely manner, demonstrating the capabilities to sclve identified problems
within a specific time, providing necessary fiscal or Management Information Services documents to City in a timely
manner, maintaining agreed cost per placement or utilizing grant funds in accordance with the terms and conditions of the
Agreement, the City reserves the right to take any or all of the following actions at its discretion:

A Notify Contractor of performance deficiencies in accordance with §804 of this Agreement.
B. Withhold the release of funds.
C. Require that no funds be advanced to Contractor until Contractor has provided for the security of funds

advanced by a surety/performance bond. The amount and form of the security, if required, shall be determined by the
City as noted on Exhibit B (Insurance Requirement Form) and is subject to prior City approval.

D. Modify and/or renegotiate the funding/service level andfor make any changes in the general scope of this
Agreement.

E. Require Contractor to secure at its own expense the services of independent experts.

F. Require specific performance progress reports for identified time periods.

G. Reduce compensation within the scope of the City's reallocation policy.

H. Suspend operations in accordance with §803 below of this Agreement.
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§805 NOTICES OF SUSPENSION OR TERMINATION

In the event that this Agreement is suspended or terminated, Contractor shall immediately notify all employees
and customers and shall notify in writing all other parties contracted with under the terms of Agreement within five (5)
business days from the City’s written notice.

§806 GRIEVANCE AND COMPLAINT RESOLUTION PROCEDURES
A City WIA Complaint Resolution Procedures

1. Contractor shall comply with the City WIA Complaint Resclution Procedures, and any changes
incorporated therein during the term of this Agreement, in the resolution of complaints alleging a violation of the
WIA, the WIA regulations, the grant, or any other Agreements under the Act. City shall furnish a copy of its
procedures to Contractor upon execution of this Agreement.

2. Contractor shall provide to each eligible customer and staff employee a copy and/or summary of
the City's WIA Complaint Resolution Procedures during orientation. In the event that Contractor subcontracts
with another party for the provisions of training or job development services to a customer, the subcontract shall
require that the customer receive access to WIA complaint procedures at each tier of service. Contractor shall
maintain written documentation on file that each WIA staff person and customer has received information
regarding the City’s WIA Complaint Resolution Procedures.

3. Contractor shall designate a staff person as the EO Complaints Officer. The EQ Complaints
Officer WIA responsibilities will be to notify the City, CDD, and EQ Compliance Unit within 24 hours of acceptance
of a WIA complaint; conduct an informal resolution meeting and attempt to resclve the complaint filed within 15
calendar days of its receipt and acceptance; refer all WIA discrimination complaints directly to the CDD EO
Compliance Unit; and represent Contractor in WIA administrative hearings conducted under the complaint

procedures.
B. Contractor WIA Customer Complaint Resolution Procedures
1. Contractor shall designate an EO Complaints Officer whose duties will be to develop, administer,

and maintain procedures for the resolution of complaints involving Individual Training Accounis and customer
employment (OJT). Contractor shall advise complainant that all discrimination complaints should be filed directly
with the City's EO Compliance Unit.

2. Contractor shall post in a public location initial and continuing notice of the local grievance and
complaint procedures and instructions on how to file a complaint. Copies shall be made available to the general
public upon request.

3 Contractor shall provide each customer with a copy of its internal WIA customer complaint
resolution procedures upon registration info the program or during orientation. In the event that Contractor
subcontracts with another party for the provision of training or job development services to a customer, the
subcontract shall require that the customer receive access to WIA complaint procedures at each tier of service.
Contractor shall maintain written documentation that each customer has received a copy of Contractor's WIA
customer complaint resolution procedures and signature acknowledging receipt shall be in its original form.

4, Where a hard copy case file is maintained, a copy of the acknowledgment of receipt of the
Grievance and Complaint Procedures shall be signed by the participant and included in each participant's case
file. Where an electronic case file is maintained, Contractor must make a note indicating this notification did
occur, the date of the notification, and the name of Contractor staff person who provided it.

C. Contractor shall not discriminate or retaliate against any person, or deny to any person a benefit to which
that person is entitled under the provisions of the WIA or WIA regulations because such person has filed a complaint, has
instituted or caused to be instituted any proceeding under or related to the Act, has testified or is about to testify in any
such proceeding or investigation, or has provided information or assisted in any investigation.

D. Contractor shall provide technical assistance (TA) to the complainants, including those grievances or
complaints against the Contractor. Such TA shall include providing instructions on how to file a grievance or complaint,
providing relevant copies of documents such as the WIA, regulations, rules, contracts, etc. and providing clarifications and
interpretations of relevant provisions. This requirement shall not be interpreted as requiring Contractor to viokate rules of
confidentiality.

E. Contractor shall permit the Civil Rights Center {(CRC), U.S. DOL (or a representative} access to its
premises, customers, employees, books, and papers should the need arise during a complaint investigation.
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9. MISCELLANEOQUS
§901 SURVIVAL OF TERMS AND CONDITIONS

All terms and conditions of this Agreement which impose a duty, obligation or requirement on Contractor that
extend beyond the Term hereof shall survive the termination of this Agreement. Such terms and conditions shall include,
but not be limited to, §§404 through 407, 602, 604 and 608.

§902 ORDER OF PRECEDENCE

In the event of any inconsistency between the documents regarding this Agreement, said inconsistency shall be
resolved by giving precedence to (i} the body of the Agreement, (ii) the terms of applicable City ordinances and
regulations, (iii) exhibits and attachments hereto, and (iv) any documents provided by Contractor.

§903 RATIFICATION CLAUSE

Due to the need for the Confractor's services to be provided upon commencement of the Term, Contractor may
have provided services prior to the execution of this Agreement. To the extent that said services were performed in
accordance with the terms and conditions of this Agreement, those services are hereby ratified and accepted.

§904 NUMBER OF PAGES AND ATTACHMENTS

This Agreement is executed in two (2) duplicate originals, each of which is deemed to he an original. This
Agreement includes Thirty Three (33) pages, Eleven (11) Exhibits, and One (1) Attachment which constitute the entire
understanding and agreement of the parties.
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STANDARD PROVISIONS FOR CITY CONTRACTS

PSC - 1. CONSTRUCTION OF PROVISIONS AND TITLES HEREIN

All titles, subtitles, or headings in this contract have been inserted for convenience, and shall not be deemed to affect the
meaning or construction of any of the terms or provisions hereof. The language of this contract shall be construed
according to its fair meaning and not strictly for or against the City or Contractor. The word “Contractor” herein in this
contract inciudes the party or parties identified in the contract. The singular shall include the plural; if there is more than
onhe Contractor herein, unless expressly stated otherwise, their obligations and liabilities hereunder shal! be joint and
several. Use of the feminine, masculine, or neuter genders shali be deemed to include the genders not used.

PSC - 2. NUMBER OF ORIGINALS

The number of original texts of this contract shall be equal to the number of the parties hereto, one text being retained by
each paity. At the City's option, one or more additional original texts of this Contract may also be retained by the City.

PSC - 3. APPLICABLE LAW, INTERPRETATION AND ENFORCEMENT

Each party's performance hereunder shall comply with all applicable laws of the United States of America, the State of
California, and the City including, but not limited to, laws regarding health and safety, labor and employment, wage and
hours and licensing laws which affect employees. This contract shall be enforced and interpreted under the laws of the
State of California without regard to conflict of law principles. Contractor shall comply with new, amended, or revised
laws, regulations, and/or procedures that apply to the performance of this contract.

In any action arising out of this contract, Contractor consents to personal jurisdiction, and agrees to bring all such actions,
exclusively in state or federal courts located in L.os Angeles County, California.

If any part, term or provision of this contract is held void, iilegal, unenforceabie, or in conflict with any law of a federal,
state or local government having jurisdiction over this contract the validity of the remaining parts, terms or provisions of
the contract shall not be affected thereby.

PSC -4, TIME OF EFFECTIVENESS

Unless otherwise provided, this contract shall take effect when all of the following events have occurred:

A This contract has been signed on behalf of Contractor by the person or persons authorized to bind
Coniractor hereto; .

B. This contract has been approved by the City Council or by the board, officer or employee authorized to
give such approval;

C. The Office of the City Attorney has indicated in writing its approval of this contract as to form; and

D. This contract has been signed on behalf of the City by the person designated by the City Council, or by
the beard, officer or employge authorized to enfer info this contract and has been attested to by the City
Clerk.

PSC - 5. INTEGRATED CONTRACT

This contract contains the full and complete agreement between the parties, sets forth all of the rights and duties of the
parties with respect to the subject matter hereof, and replaces any and all previous agreements or understandings,
whether written or oral, relating thereto. No verbal agreement nor conversation with any representative of either party
shall affect or modify any of the terms and conditions of the contract.

PSC - 6. AMENDMENT

Any change to the terms of the contract, including changes in the scope of work to be performed and any increase or
decrease in the amount of compensation, which are agreed to by the parties shall be incorporated into the contract by a
written amendment properly executed by the authorized representatives of the parties and effective pursuant to the
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provisions of PSC4. No verbal agreement with any officer or employee shall affect or modify any of the terms or
conditions of the contract.

PSC -7. EXCUSABLE DELAYS

In the event that performance on the part of any party hereto is delayed or suspended as a result of circumstances
beyond the reasonable control and without the fauit and negligence of said party, none of the parties shall incur any
liakility to the other parties as a result of such delay or suspension. Circumstances deemed to be beyond the control of
the parties hereunder include, but are not limited to, acts of God or of the public enemy; insurrection; acts of the Federal
Government or any unit of State or Local Government in either sovereign or contractual capacity; fires; floods;
earthquakes; epidemics; quarantine restrictions; strikes; freight embargoes or delays in transportation, to the extent that
they are not caused by the party’s willful or negligent acts or omissions, and to the extent that they are beyond the party’s
reasonable control.

PSC -8. BREACH

Except for excusable delays as described in PSC-7, if any party fails to perform, in whole or in part, any promise,
covenant, or agreement set forth herein, or should any representation made by it be untrue, any aggrieved party may avail
itself of all rights and remedies, at taw or equity, in the couris of law. Said rights and remedies are cumulative of those
provided for herein except that in no event shall any party recover more than once, suffer a penalty or forfeiture, or be
unjustly compensated.

PSC -9. WAIVER

A waiver of a default of any part, term or provision of this contract must be in writing and shall not be construed as a
waiver of any succeeding default or as a waiver of the part, term or provision itself, A party's performance after the other
party's default shall not be construed as a waiver of that default.

PSC -19. TERMINATION
A. TERMINATION FOR CONVENIENCE

The City may terminate this contract for the City’s convenience at any time by giving Contractor thirty days written
notice therecf. Upon receipt of said notice, Contractor shall immediately take action not fo incur any additional
cbligations, cost or expenses, except as may be reasonably necessary to terminate its activities. The City shall pay
Contractor its reasonable and allowable costs through the effective date of termination and those reasonable and
necessary costs incurred by Contractor to affect such termination. Thereafter, Contractor shall have no further claims
against the City under this contract. All finished and unfinished documents and materials procured for or produced under
this Contract, including all intellectual property rights thereto, shall become City property upon the date of such
termination. Contractor agrees to execute any documents necessary for the City to perfect, memorialize, or record the
City's ownership of rights provided herein.

B. TERMINATION FOR BREACH OF CONTRACT

1. Except for excusable delays as provided in PSC-7, if Contractor fails to perform any of the
provisions of this contract or so fails to make progress as to endanger timely performance of this
contract, the City may give Contractor written notice of such default. If Contractor does not cure
such default or provide a plan to cure such default which is acceptable to the City within the time
permitted by the City, then the City may terminate this contract due to Contractor’s breach of this
contract

2. If a federal or state proceeding for relief of debtors is undertaken by or against Contractor, or if
Contractor makes an assignment for the benefit of creditors, then the City may immediately
terminate this contract.

3. If Contractor engages in any dishonest conduct related to the performance or adminisiration of
this contract.or viclates the City's lobbying policies, then the City may immediately terminate this
contract.
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4, in the event the City terminates this contract as provided in this section, the City may procure,
upon such terms and in such manner as the City may deem appropriate, services similar in scope
and level of effort to those so terminated, and Contractor shall be liable to the City for all of its
costs and damages, including, but not limited to, any excess costs for such services.

5. All finished or unfinished documents and materials produced or procured under this contract,
inciuding ali inteliectual property rights thereto, shali become City property upon date of such
termination. Contractor agrees o execute any documents necessary for the City to perfect,
memorialize, or record the City’s ownership of rights provided herein.

6. i, after notice of termination of this contract under the provisions of this section, it is determined
for any reascn that Contractor was not in default under the provisions of this section, or that the
default was excusable under the terms of this contract, the rights and obligations of the parties
shall be the same as if the notice of termination had not been issued pursuant to PSC-10(A)
Termination for Convenience.

7. The rights and remedies of the City provided in this section shall not be exclusive and are in
addition to any other rights and remedies provided by law or under this contract.

PSC - 11. INDEPENDENT CONTRACTOR

Contractor is acting hereunder as an independent contractor and not as an agent or employee of the City. No employee
of Contractor has been, is, or shall be an employee of the City by virtue of the contract, and Contractor shall so inform
each employee organization and each employee who is hired or retained under the contract. Contractor shall not
represent or otherwise hold out itseif or any of its directors, officers, partners, employees, or agents to be an agent or
emplovee of the City.

PSC —12. CONTRACTOR'S PERSONNEL

Unless otherwise provided or approved by the City, Contractor shall use its own employees to perform the services
described in this contract. The City shall have the right to review and approve any personnel who are assigned to work
under this contract. Contractor agrees to remove personnel from performing work under this contract if requested to do
so by the City.

Coniracter shall not use subcontractors to assist in performance of this contract without the prior written approval of the
City. If the City permits the use of subcontractors, Contractor shall remain responsible for performing all aspects of this
contract. The City has the right to approve Contractor's subcontractors, and the City reserves the right to request
replacement of subcontractors. The City does not have any obligation to pay Contractor's subcontractors, and nothing
herein creates any privity between the City and the subcontractors.

PSC —~13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION

Contractor shall not, uniess it has first obtained the prior written consent of the City {(a) Assign or otherwise alienate any of
its rights under this contract, including the right to payment; or (b} Delegate, subcontract, or ctherwise fransfer any of its
duties under this contract.

PSC -14. PERMITS

Contractor and its directors, officers, partners, agents, employees, and subcontractors, to the extent allowed hereunder,
shall obtain and maintain all licenses, permits, certifications and other documents necessary for Contractor's performance
hereunder and shall pay any fees required therefore. Contractor certifies to immediately notify the City of any suspension,
termination, lapses, non-renewals, or restrictions of licenses, permits, certificates, or other documents.

PSC - 15. CLAIMS FOR LABOR AND MATERIALS

Contractor shall promptly pay when due all amounts payable for labor and materials furnished in the performance of this
contract so as to prevent any lien or other claim under any provision of law from arising against any City property
(including reports, documents, and other fangible or intangible matter produced by Contractor hereunder), against
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Contractor's rights to payments hereunder, or against the City, and shall pay all amounts due under the Unemployment
Insurance Act with respect to such fabor.

PSC - 16. LOS ANGELES CITY BUSINESS TAX REGISTRATION CERTIFICATE

If applicable, Contractor represents that it has obtained and presently hoids the Business Tax Registration Certificate(s)
required by the City's Business Tax Ordinarnce, Section 21.00 ef seq. of the Los Angeles Municipal Code. For the term
covered by this contract, Contractor shall maintain, or obtain as necessary, all such Certificates required of it under the
Business Tax Ordinance, and shall not aliow any such Certificate to be revoked or suspended.

PSC - 17. RETENTION OF RECORDS, AUDIT AND REPORTS

Contractor shall maintain all records, including records of financial transactions, pertaining to the performance of this
contract, in their original form, in accordance with requirements prescribed by the City. These records shall be retained
for a period of no less than five years following final payment made by the City hereunder or the expiration date of this
contract, whichever occurs last. Said records shall be subject to examination and audit by authorized City personnel or by
the City's representative at any time during the term of this contract or within the five years following final payment made
by the City hereunder or the expiration date of this contract, whichever occurs last. Contractor shall provide any reports
requested by the City regarding performance of this contract. Any subconiract entered into by Contractor, fo the extent
allowed hereunder, shall include a like provision for work to be performed under this contract.

PSC -18. FALSE CLAIMS ACT

Contractor acknowledges that it is aware of liabilities resulting from submitting a false claim for payment to the City under
the False Claims Act (Cal. Gov. Code §§12650 ef seq.), including treble damages, costs of legal actions {o recover
payments, and civil penalties of up to $10,000 per false claim.

PSC — 19, BONDS

All bonds which may be required for performance of services shall conform to City requirements established by Charter,
ordinance or policy, and shall be filed with the Office of the City Administrative Officer, Risk Management for its review
and acceptance in accordance with Sections 11.47 through 11.56 of the Los Angeles Administrative Code.

PSC —20. INDEMNIFICATION

Except for the active negligence or willful misconduct of the City, or any of its boards, officers, agents, employees, assigns
and successors in interest, Centractor undertakes and agrees to defend (with counse! subject to approval by City},
indemnify and hold harmless the City and its boards, officers, agents, employees, assigns, and successors in interest
from and against all suits and causes of action, claims, losses, demands and expenses, including, but not limited to,
attorney’s fees (both in house and outside counsel) and cost of fitigation {including all actual litigation costs incurred by the
City, including but not limited to, costs of experts and consultants), damages or liabiiity of any nature whatsoever, for
death or injury to any person, including Contractor’s employees and agents, or damage or destruction of any property of
either pariy hereto or of third parties, and/or for any other damages or losses of any kind or nature arising in any manner
by reason of the negligent acts, errors, omissions or wiltful misconduct incident to the performance of this Contract by
Contractor or ifs subcontractors of any tier. Rights and remedies available to the City under this provision are cumulative
of those provided for elsewhere in this Contract and those allowed under the laws of the United States, the State of
California, and the City. The provisions of PSC-20 shall survive expiration or termination of this Contract.

PSC-21. INTELLECTUAL PROPERTY INDEMNIFICATION

Contractor, at its own expense, undertakes and agrees to defend (with counsel subject to City approval), indemnify, and
hold harmless the City, and its boards, officers, agents, employees, assigns and successors in interest from and against
all suits and causes of action, claims, losses, demands and expenses, including, but not limited to, attorney’s fees (both in
house and outside counsel) and cost of litigation {including alt actual litigation costs incurred by the City, including but not
limited to, cost of experts and consultants), damages or liability of any nature whatsoever arising out of the infringement,
actual or alleged, direct or contributory, of any intellectual property rights, including, without limitation, patent, copyright,
trademark, trade secret, right of publicity and proprietary information right (1) on or in any design, medium, matter, article,
process, method, application, equipment, device, instrumentation, software, hardware, or firmware used by Contractor, or
its subcontractors of any tier, in performing the work under this contract; or (2) as a result of the City's actual or intended
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use of any work product furished by Contractor, or its subcontractors of any tier, under the Agreement. Work Products
are all works, tangible or not, created under this contract including, without fimitation, documents, material, data, reports,
manuals, specifications, artwork, drawings, sketches, computer programs and databases, schematics, photographs, video
and audiovisual records, and sound recordings, marks, logos, graphic designs, notes, websites, domain names,
inventions, processes, formulas matters and combinations thereof, and all forms of intellectual property. Rights and
remedies available to the City under this provision are cumulative of those provided for elsewhere in this contract and
those allowed under the laws of the United States, the Siate of California, and the City. The provisions of PSC-21 shall
survive expiration or termination of this contract.

PSC - 22 INTELLECTUAL PROPERTY WARRANTY

Contractor represents and warrants that its performance of all obligations under this contract does not infringe in any way,
directly or contributorily, upon any third party’s intellectual property rights, including, without limitation, patents, copyrights,
trademarks, trade secrets, right of publicity and proprietary information.

PSC - 23. OWNERSHIP AND EICENSE

Unless otherwise provided for herein, all Work Products originated and prepared by Contractor or its subcontractors of
any tier under this contract shall be and remain the exclusive property of the City for its use in any manner it deems
appropriate. Contractor hereby assigns, and agrees to assign, all goodwill, copyright, trademarks, patent, trade secret
and all other intellectual property rights worldwide in any Work Products originated and prepared by Contractor under this
contract.  Contractor further agrees to execute any documents necessary for the City to perfect, memorialize, or record
the City’s ownership of rights provided herein. For all Work Products delivered to the City that are not originated or
prepared by Contractor or its subcontractors of any tier under this coniract, Contractor hereby grants a non-exclusive
perpetual license to use stich Work Products for any City purposes.

Contractor shall not provide or disclose any Work Product to any third party without prior written consent of the City.

Any subcontract entered into by Contractor relating to this contract, to the extent allowed hereunder, shall include a like
praovision for work to be performed under this contract to contractually bind or otherwise oblige its subcontractors
performing work under this contract such that the City's ownership and license rights of all Work Products are preserved
and protected as intended herein. Failure of Contractor to comply with this requirement or to obtain the compliance of its
subconiractors with such obligations shall subject Contractor to the imposition of any and all sanctions allowed by law
including, but not limited to termination of the contract.

PSC —24. INSURANCE

During the term of this contract and without limiting Contractor's indemnification of the City, Contractor shall provide and
maintain at its own expense a program of insurance having the coverages and limits customarily carried and actually
arranged by Contractor, but not less than the amounts and types listed on the Required Insurance and Minimum Limits
sheet {Form General 146), covering its operations hereunder. Such insurance shall conform to City requirements
established by Charter, ordinance or policy, and the Instructions and Information on Complying with City Insurance
Requirements and shali otherwise be in a form acceptabie to the Office of the City Administrative Officer, Risk
Management.

PSC - 25. DISCOUNT TERMS

Contractor agrees to offer the City any discount terms that are offered to its best customers for the goods and services to
he provided hereunder and apply such discount to payments made under this contract which meet the discount terms.

PSC - 26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR

Contractor warrants that the work performed hereunder shall be completed in a manner consistent with professional
standards practiced among those firms within Contractor’s profession, doing the same or similar work under the same or
similar circumstances.

PSC - 27. NON-DISCRIMINATION
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Unless otherwise exempt, this contract is subject to the non-discrimination provisions in Sections 10.8 through 10.8.2 of
the Los Angeles Administrative Code as amended from time to time. The Contractor shall comply with the applicable non-
discrimination and affirmative action provisions of the laws of the United States of America, the State of California, and the
City. In performing this contract, Contractor shall not discriminate in its employment practices against any employee or
applicant for employment because of such person's race, religion, national origin, ancestry, sex, sexual crientation, age,
disability, domestic partner status, marital state or medical condition. Any subcontract entered into by Contractor to the
extent allowed hereunder, shall include a like provision for work to be performed under this contract.

Failure of Contractor to comply with this requiremeant or to obtain the compliance of its subcontracters with such
obligations shall subject Contractor to the imposition of any and all sanctions allowed by law, mcludlng but not limited to
termination of Contractor's contract with the City.

PSC - 28. EQUAL EMPLOYMENT PRACTICES

Uniess otherwise exempt, this Contract is subject to the equal employment practices provisions in Section 10.8.3 of the
Los Angeles Administrative Code, as amended from fime to time.

A During the performance of this confract, Contractor agrees and represents that it will provide equal
employment practices and Contractor and each subcontractor hereunder will ensure that in his or her
-employment practices persons are employed and employees are treated equally and without regard to or
because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status'
or medical condition.

~ 1. This provision applies to work or service performed or materials manufactured or assembled in

the United States.

2. thhing in fﬁis Sec.:tion”shall reql.-li're. or prbhibit the establishment of new cféssifir::atiohs df
employees in any given craft, work or service category. .

3. Confractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of
business available to employees and applicants for employment.

B. Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor,
state that all qualified applicants will receive consideration for employment without regard to their race,
religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or medical
condition.

C. As part of the City's supplier registration process, andfor at the request of the awarding authority, or the
Board of Public Works, Office of Contract Compliance, Contractor shall certify in the specified format that
he or she has not discriminated in the performance of City contracts against any employee or applicant
for employment on the basis or because of race, religion, national origin, ancesiry, sex, sexual
orientation, age, disability, marital status or medical condition.

D. Contractor shall permit access to and may be required to provide certified copies of all of his or her
records pertaining to employment and to employment practices by the awarding authority or the Office of
Contract Compliance for the purpose of investigation to ascertain compliance with the Equal Employment
practices provisions of City contracts. Contractor shall, upon request, provide evidence that it has or will
comply therewith.

E. The failure of any Contractor to comply with the Equal Employment Practices provisions of this contract
may be deemed to be a material breach of City contracts. Such failure shall only be established upon a
finding to that effect by the awarding authoerity, on the basis of its own investigation or that of the Board of
Public Works, Office of Contract Compliance. No such finding shall be made or penalties assessed
except upon a full and fair hearing after notice, and an opportunity to be heard has been given to
Contractor.

F. Upon a finding duly made that Contractor has failed to comply with the Equal Employment Practices
provisions of a City contract, the contract may be forthwith canceled, terminated or suspended, in whole
or in part, by the awarding authority, and all monies due or to hecome due hereunder may be forwarded
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PSC - 29

to and retained by the City. In addition such failure to comply may be the basis for a determination by the
awarding authority or the Board of Public Works that the Contractor is an irresponsibie bidder or proposer
pursuant to the provisions of Section 371 of the Charter of the City of Los Angeies. in the event of such a
determination, Contractor shall be disqualified from being awarded a contract with the City for a period of
two years, or until Contractor shall establish and carry out a program in conformance with the provisions
hereof.

Notwithstanding any other provision of this contract, the City shall have any and all other remedies at law
or in equity for any breach hereof,

Intentionally blank.

Nothing contained in this Contract shall be construed in any manner so as to require or permit any act
which is prohibited by faw.

At the time a supplier registers to do business with the City, or when an individual bid or proposal is
submitted, Contractor shall agree to adhere to the Equal Employment Practices specified herein during
the performance or conduct of City Contracts.

Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be
concerned with such employment practices as:

1. Hiring practices;

2. Apprenticeships where such approved programs are functioning and other on-the-job training for
non-apprenticeable occupations;

3. Training and promotional opportunities; and

4. Reascnable accommodations for persons with disabilities.

Any subcontract entered into by Contractor, to the extent allowed hereunder, shall include a like provision
for work to be performed under this Contract. Failure of Contractor to comply with this requirement or to
obtain the compliance of its subcontractors with all such obligations shall subject Contractor to the
imposition of any and all sanctions allowed by law, including but not limited to termination of the
Contractor's Contract with the City.

AFFIRMATIVE ACTION PRCGRAM

Unless otherwise exempt, this contract is subject to the affirmative action program provisions in Section 10.8.4 of the Los
Angeles Administrative Code as amended from time to time.

A

B.

During the performance of a City coniract, Contractor certifies and represents that Contractor and each
subcontractor hereunder will adhere to an affirmative action program to ensure that in its employment
practices, persons are employed and employees are treated equally and without regard to or because of
race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or medical
condition.

1. This provision applies to work or services performed or materials manufactured or assembled in
the United States.

2. Nothing in this section shall require or prohibit the establishment of new classifications of
employees in any given craft, work or service category.

3. Contractor shall post a copy of Paragraph A hereof in conspicuous places at its place of business
available to employees and applicants for employment.

Contracter will, in all solicitations or advertisements for employees placed by or on behalf of Contractor,
state that all qualified applicants will receive consideration for employment without regard to their race,
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religion, ancestry, national origin, sex, sexual crientation, age, disability, marital status or medical
condition.

C. As part of the City’s supplier registration process, and/or at the request of the awarding authority or the
Office of Contract compliance, Contractor shall certify on an electronic or hard copy form to be supplied,
that Contractor has not discriminated in the performance of City contracts against any employee or
applicant for employment on the basis or because of race, religion, ancestry, national origin, sex, sexual
otientation, age, disability, marital status or medical condition.

D. Contractor shall permit access to and may be required to provide certified copies of all of its records
pertaining to employment and to its employment practices by the awarding authority or the Office of
Contract Compliance, for the purpose of investigation to ascertain compliance with the Affirmative Action
Program provisions of City contracts. Contractor shall, upon request, provide evidence that it has or wili
comply therewith.

E. The failure of any Contractor to comply with the Affirmative Action Program provisions of City contracts
may be deemed to be a material breach of contract. Such failure shall only be established upon a finding
to that effect by the awarding authority, on the basis of its own investigation or that of the Board of Public
Works, Office of Contract Compliance. No such finding shall be made except upon a full and fair hearing
after notice and an opportunity to be heard has been given to Contractor.

F. Upon a finding duly made that Contractor has breached the Affirmative Action Program provisions of a
City contract, the contract may be foithwith cancelled, terminated or suspended, in whole or in part, by
the awarding authority, and all monies due or to become due hereunder may be forwarded to and
retained by the City. In addition such breach may be the basis for a determination by the awarding
authority or the Board of Pubiic Works that said Coniractor is an irresponsible bidder or proposer
pursuant to the provisions of Section 371 of the Los Angeles City Charter. In the event of such
determination, such Contractor shall be disqualified from being awarded a contract with the City for a
period of two years, or until he or she shall establish and carry out a program in conformance with the
provisions hereof.

G In the event of a finding by the Fair Employment and Housing Commission of the State of California, or
the Board of Public Works of the City of Los Angeles, or any court of competent jurisdiction, that
Contractor has been guilty of a willful violation of the California Fair Employment and Housing Act, or the
Affirmative Action Program provisions of a City contract, there may be deducted from the amount payabie
to Contractor by the City under the contract, a penalty of ten dollars($10.00) for each person for each
calendar day on which such perscn was discriminated against in violation of the provisions of a City
contract.

H. Notwithstanding any other provisions of a City contract, the City shall have any and ail remedies at law or
in equity for any breach hereof.

I Intentionally blank.

J. Nothing contained in City contracts shall be construed in any manner so as to require or permit any act
which is prohibited by law.

K. Contractor shall submit an Affirmative Action Plan which shall meet the requirements of the Los Angeles
Administrative Code at the time i submits its bid or proposal or at the time it registers to do business with
the City. The Plan shall be subject to approval by the Office of Contract Compliance prior to award of the
contract. The awarding authority may also require contractors and suppliers to take part in a pre-
registration, pre-bid, pre-proposal, or pre-award conference in order to develop, improve or implement a
qualifying Affirmative Action Plan. Affirmative Action Programs developed pursuant to this section shall
be effective for a period of twelve months from the date of approval by the Office of Contract Compliance.
In case of prior submission of a Plan, Contractor may submit documentation that it has an Affirmative
Action Plan approved by the Office of Contract Compliance within the previous twelve months. If the
approval is 30 days or less from expiration, Contractor must submit a new Plan to the Office of Contract
Compliance and that Plan must be approved before the coniract is awarded.
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1. Every coniract of $5000 or more which may provide construction, demolition, renovation,
conservation or major maintenance of any Kind shall in addition comply with the requirements of
Section 10.13 of the Los Angeles Administrative Code.

2. Contractor may establish and adopt as its own Affirmative Action Plan, by affixing his or her
sighature thereto, an Affirmative Action Plan prepared and furnished by the Office of Contract
Compliance, or it may prepare and submit its own Plan for approval.

L. The Office of Contract Compliance shall annuaily supply the awarding authorities of the City with a list of
contractors and suppliers who have developed Affirmative Action Programs. For each contractor and
supplier the Office of Contract Compliance shall state the date the approval expires. The Office of
Contract Compliance shall not withdraw its approval for any Affirmative Action Plan or change the
Affirmative Action Plan after the date of contract award for the entire contract term without the mutual
agreement of the awarding authority and Contractor,

M. The Affirmative Action Plan required to be submitted hereunder and the pre-registration, pre-bid, pre-
proposal or pre-award conference which may be required by the Board of Public Works, Office of
Contract Compliance or the awarding authority shall, without limitation as to the subject or nature of
employment activity, be concernad with such employment practices as:

1. Apprenticeship where approved programs are functioning and other on-the-job training for non-
apprenticeable cccupations;

2. Classroom preparation for the job when not apprenticeable;

PJ

Pre-apprenticeship education and preparation;
4 Upgrading training and opportunities;

5 Encouraging the use of contractors, subcontractors and suppliers of all racial and ethnic groups,
provided, however, that any contract subject to this ordinance shall require the contractor,
subcontractor or supplier to provide not less than the prevailing wage, working conditions and
practices generally cbserved in private industries in the contractor's, subcontractor's or supplier’s
geographical area for such work;

8. The entry of qualified women, minority and ali other journaymen into the industry; and

7. The provision of needed supplies or job conditions to permit persons with disabilities to be
employed, and minimizes the impact of any disability.

N. Any adjustments which may be made in the Coniractor's or supplier's work force to achieve the
requirements of the City's Affirmative Action Contract Compliance Program in purchasing and
construction shail be accomplished by either an increase in the size of the workiorce or replacement of
those employees who leave the workforce by reason of resignation, retirement or death and not by
termination, layoff, demotion or change in grade.

0. Affirmative Action Agreements resulting from the proposed Affirmative Action Plan or the pre-registration,
pre-bid, pre-proposal or pre-award conferences shall not be confidential and may be publicized by the
contractor at his or her discretion. Approved Affirmative Action Agreements become the property of the
City and may be used at the discretion of the City in its contract compliance Affirmative Action Program.

P. Intentionally biank.

Q. All contractors subject to the provisions of this section shall include a like provision in all subcontracts
awarded for work to be performed under the Contract and shall impose the same obligations, including
but not limited {o filing and reporting obligations, on the subcontractors as are applicable to the contractor.
Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors
with all such obligations shalt subject the contractor to the imposition of any and all sanctions allowed by
law, including but not limited to termination of the Contract,
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PSC - 30. CHILD SUPPORT ASSIGNMENT ORDERS

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 10.10 of the lLos Angeles
Administrative Code, as amended from time to time. Pursuant to the Child Support Assignment Orders Ordinance,
Contractor will fully comply with all applicable State and Federal employment reporting requirements for Contractor's
employees. Contractor shail also certify (1) that Coniractor will fully comply with ail Siate and Federal employment
reporting requirements applicable to Child Support Assignment Orders; (2) that the Principal Owner({s) of Contractor are in
compliance with any Wage and Earnings Assignment Orders and Notices of Assignment applicable to them personally;
(3) that Contractor will fuliy comply with all lawfully served Wage and Earnings Assignment Orders and Notices of
Assignment in accordance with Section 5230, ef seq., of the California Family Code; and (4) that Contractor will maintain
such compliance throughout the term of this Contract,

Pursuant to Section 10.10(b} of the Los Angeles Administrative Code, the failure of Contractor to comply with all
applicable reporting requirements or to implement lawfully served Wage and Earnings Assignment Orders or Notices of
Assignment, or the failure of any Principal Owner(s) of Contractor to comply with any Wage and Earnings Assignment
Orders or Notices of Assignment applicable to them personally, shall constitute a default by the Contractor under this
Contract, subjecting this coniract to termination if such default shall continue for more than ninety (90) days after notice of
such defauit to Contractor by the City.

Any subcontract entered into by Contractor, to the extent allowed hereunder, shall include a like provision for work to be
performed under this Contract. Failure of Contractor to obtain compliance of its subcontractors shall constitute a default
by Contractor under this Contract, subjecting this Contract to termiination where stich default shall continue for more than
ninety (90) days after notice of such defauit to Contractor by the City.

Contractor ceriifies that, to the best of its knowledge, it is fully complying with the Earnings Assignment Orders of all
emplovees, and is providing the names of all new employees to the New Hire Registry maintained by the Employment
Development Department as set forth in Section 7110(b) of the California Public Contract Code.

PSC - 31. LIVING WAGE ORDINANCE

A. Unless otherwise exempt, the Contract is subject to the applicable provisions of the Living Wage
Ordinance (LWO), Section 10.37 et seq. of the Los Angeles Administrative Code, as amended from time
to time. This Ordinance requires the following:

1. Contractor assures payment of a minimum initial wage rate to employees as defined in the LWO
and as may be adjusted each July 1 and provision of compensated and uncompensated days off
and health benefits, as defined in the LWO.

2. Contractor further pledges that it will comply with federal law proscribing retaliation for union
organizing and will not retaliate for activities related to the LWO. Contractor shall require each of
its subcontractors within the meaning of the LWO to pledge to comply with the terms of federal
law proscribing retaliation for union organizing. Contractor shali deliver the executed pledges
from each such subcontractor to the City within ninety (90) days of the execution of the
subcontract. Contractor's delivery of executed pledges from each such subcontractor shalt fully
discharge the obligation of Contractor with respect to such pledges and fully discharge the
obligation of Contractor to comply with the provision in the LWO contained in Section 10.37.6(c)
concerning compliance with such federal law.

3. Contractor, whether an employer, as defined in the LWO, or any other person employing
individuals, shall not discharge, reduce in compensation, or otherwise discriminate against any
employee for complaining to the City with regard to the employer's compliance or anticipated
compliance with the LWO, for opposing any practice proscribed by the LWO, for participating in
proceedings related to the LWO, for seeking to enforce his or her rights under the LWO by any
lawful means, or otherwise asserting rights under the LWO. Contractor shall post the Notice of
Prohibition Against Retaliation provided by the City.
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4. Any subcontract entered into by Contractor relating to this Condract, to the extent allowed
hereunder, shall be subject to the provisions of PSC-31 and shall incorperate the provisions of
the LWO.

5. Contractor shall comply with all rules, regulations and policies promuigated by the City's
Designated Administrative Agency which may be amended from time to time.

6. Contractor shall post a copy of the Notice to Employees Working on City Contracts Re: Living
Wage Ordinance and Prohibition Against Retaliation, which is attached to the contract hereto as
Exhibit C, in a prominent piace in an area frequented by employees.

B. Under the provisions of Section 10.37.6(c) of the Los Angeles Administrative Code, the City shall have
the authority, under appropriate circumstances, to terminate this Contract and otherwise pursue legal
remedies that may be available if the City determines that the subject Contractor has violated the LWO
provision.

C. Where under the LWO Section 10.37.6(d}, the City's Designated Administrative Agency has determined
{aj that Contractor is in violation of the LWQ in having failed to pay some or all of the living wage, and (b}
that such violation has gone uncured, the City in such circumstances may impound monies ctherwise due
Contractor in accordance with the following procedures. Impoundment shall mean that from monies due
Contractor, City may deduct the amount determined to be due and owing by Contractor to its employees.
Such monies shall be placed in the holding account referred to in LWO Section 10.37.6{d)(3) and
disposed of under procedures described therein through final and binding arbitration. Whether Contractor
is to continue work following an impoundment shall remain in the sole discretion of the City. Contractor
may not elect to discontinue work either because there has been an impoundment or because of the
uitimate disposition of the impoundment by the arbitrator.

D. Contractor shall inform employees making less than Twelve Dollars ($12.00) per hour of their possible
right to the federal Earned Income Credit (EIC). Contractor shall also make available to employees the
forms informing them about the EIC and forms required to secure advance EIC payments from
Contractor.

PSC - 32. SERVICE CONTRACTOR WORKER RETENTION ORDINANCE

Unless otherwise exempt, this Contract is subject to the provisions of the Service Contractor Worker Retention Ordinance
{SCWRO}, Section 10.36 ef seq., of the Los Angeles Administrative Code, as amended from time to time.

PSC - 33. AMERICANS WITH DISABILITIES ACT

Contractor hereby certifies that it will comply with the Americans with Disabilities Act, 42 USC §12101 ef seq., and its
implementing regulations (ADA), the Americans with Disabilities Act Amendments Act of 2008 (ADAAA), Pub. L. 110-325
and all subsequent amendments, Section 504 of the Rehabilitation Act of 1973 (Rehab. Act), as amended, 29 USC 794
and 24 CFR Parts 8 and 9, the Uniform Federal Accessibility Standards (UFAS), 24 CFR, Part 40, and the Fair Housing
Act, 42 U.S.C. 3601, et seq.; 24 CFR Parts 100, 103, and 104 (FHA} and all implementing regulations. The Contractor
will provide reasonable accommodations to allow qualified individuals with disabilities to have access to and to participate
in its programs, services and activities in accordance with the provisions of the ADA, the ADAAA, the Rehab Act, the
UFAS and the FHA and all subsequent amendments. Contractor will not discriminate against persons with disabilities or
against persons due to their relationship to or association with a person with a disability. Any subconiract entered into by
the Contractor, relating to this Agreement, to the extent allowed hereunder, shall be subject to the provisions of this
paragraph.

PSC - 34. CONTRACTOR RESPONSIBILITY ORDINANCE

Uniess otherwise exempt, this contract is subject to the provisions of the Contractor Responsibility Ordinance, Section
10.40 et seq., of the Los Angeles Administrative Code, as amended from time to time, which requires Contractor to
update its responses to the responsibility questionnaire within thirty calendar days after any change to the responses
previously provided if such change would affect Contractor's fitness and ability to continue performing this contract.
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In accordance with the provisions of the Contractor Responsibility Ordinance, by signing this contract, Contractor pledges,
under penalty of perjury, to comply with all applicable federal, state and local laws in the performance of this contract,
including but not limited to, laws regarding health and safety, labor and employment, wages and hours, and licensing laws
which affect employees. Contractor further agrees to: (1) notify the City within thirty calendar days after receiving
notification that any government agency has initiated an investigation which may result in a finding that Contractor is not in
compliance with all applicable federal, state and local laws in performance of this contract; (2) notify the City within thirty
calendar days of ali findings by a government agency or court of competent jurisdiction that Contractor has vioiated the
provisions of Section 10.40.3(a) of the Contractor Responsibility Ordinance; (3) uniess exempt, ensure that its
subcontractor(s), as defined in the Contractor Responsibility Ordinance, submit a Pledge of Compliance to the City; and
(4) uniess exempt, ensure that its subcontractor(s}), as defined in the Contractor Responsibiiity Ordinance, comply with the
requirements of the Pledge of Compliance and the requirement to notify the City within thirty calendar days after any
government agency or court of competent jurisdiction has initiated an investigation or has found that the subcontractor
has violated Section 10.40.3(a) of the Contractor Responsibility Ordinance in performance of the subcontract.

PSC - 35. MINCRITY, WOMEN, AND OTHER BUSINESS ENTERPRISE OUTREACH PROGRAM

Contractor agrees and obligates itself to utilize the services of Minority, Women and Other business Enterprise firms on a
ievel so designated in its proposal, if any. Contractor certifies that it has complied with Mayoral Directive 2001-26
regarding the Outreach Program for Personal Services Contracts Greater than $100,000, if applicable. Contractor shall
not change any of these designated subcontractors, nor shall Contractor reduce their level of effort, without prior written
approval of the City, provided that such approval shall not be unreasonably withheld.

PSC - 36. EQUAL BENEFITS CRDINANCE

Unless otherwise exempt, this contract is subject to the provisions of the Equal Benefits Ordinance (EBO), Section
10.8.2.1 of the Los Angeles Administrative code as amended from time to time.

A. During the performance of the contract, Contractor certifies and represents that Contractor will comply
with the EBO.

B. The failure of Contractor to comply with the EBC will be deemed to be a material breach of this contract
by the City.

C. If Contractor fails to comply with the EBO the City may cancel, terminate or suspend this contract, in

whole or in part, and all monies due or to become due under this contract may be retained by the City.
The City may also pursue any and all other remedies at law or in equity for any breach.

D. Failure to comply with the EBO may be used as evidence against Contractor in actions taken pursuant to
the provisions of Los Angeles Administrative Code Section 10.40 et seq., Contractor Responsibility
Ordinance.

E. If the City's Designated Administrative Agency determines that a Contractor has set up or used its

contracting entity for the purpose of evading the intent of the EBO, the City may terminate the coniract.
Violation of this provision may be used as evidence against Contractor in actions taken pursuant to the
provisions of Los Angeles Administrative code Section 10.40 et seq, Contractor Responsibifity
Ordinance.

Contractor shall post the following statement in conspicuous places at its place of business available to employees and
applicants for employment;

“During the performance of a contract with the City of Los Angeles, the Contractor will
provide equal benefits to its employees with spouses and its employees with domestic
partners. Additional information about the City of Los Angeles’ Equal Benefits Ordinance
may be obtained from the Department of Public Works, Office of Contract Compliance at
213-847-1922."

PSC - 37. SLAVERY DISCLOSURE ORDINANCE
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Unless otherwise exempt, this contract is subject to the Slavery Disclosure Ordinance, Section 10.41 of the Los Angeles
Administrative Code as amended from time to time. Contractor certifies that it has complied with the applicable provisions
of the Silavery Disclosure ordinance. Failure to fully and accurately compiete the affidavit may result in termination of this
confract.

PSC - 38. FIRST SOURCE HIRING ORDINANCE

Unless otherwise exempt, this contract is subject to the applicable provisions of the First Source Hiring Ordinance
{FSHO), Section 10.44 et seq. of the Los Angeles Administrative Code as amended from time to time.

A Contractor shall, prior to the execution of the contract, provide to the Designated Administrative Agency
{DAA) a list of anticipated employment opporiunities that Contractor estimates it will need to fill in order to
perform the services under the contract.

B. Contractor further pledges that it will, during the term of the contract: (1) at least seven (7) business days
prior to making an announcement of a specific employment opportunity, provide notifications of that
employment opportunity to the Community Development Department (CDD), which will refer individuals
for interview; (2) interview qualified individuals referred by CDD; and (3) prior to filing any employment
opportunity, the Contractor shall inform the DAA of the names of the Referral Resources used, the names
of the individuals they referred, the names of the referred individuals who the Contractor interviewed and
the reasons why referred individuals were not hired.

C. Any subcontract entered info by the Contractor relating to this confract, to the extent allowed hereunder,
shall be subject to the provisions of FSHO, and shall incorporate the FSHO.

D. Contractor shali comply with all rules, regulations and policies promulgated by the DAA, which may be
amended from time to time.

Where under the provisions of Section 10.44.13 of the Los Angeles Administrative Code the DAA has determined that the
Contractor intentionally violated or used hiring practices for the purpose of avoiding the FSHO, that determination will be
documented in the Awarding Authority’s Contractor Evaluation, required under Los Angeles Administrative Code Section
10.39 et seq., and must be documented in each of the Contractor's subsequent Contractor Responsibility Questionnaires
submitted under the Los Angeles Administrative Code Section 10.40 et seq. This measure does not limit the City's
authority to act under the FSHO.

Under the provisions of Section 10.44.8 of the Los Angeles Administrative Code, the Awarding Authority shall, under
appropriate circumstances, terminate this contract and otherwise pursue legal remedies that may be available if the DAA
determines that the Contractor has violated provisions of the FSHO.

PSC ~239. COMPLIANCE WITH LCS ANGELES CITY CHARTER SECTION 470(c){12)

The Contractor, Subcontractors, and their Principals are obligated to fully comply with City of Los Angeles Charter Section
470(c)(12) and related ordinances regarding limitations on campaign contributions and fundraising for ceriain elected City
officials or candidates for elected City office if the contract is valued at $100,000 or more and requires approval of a City
elected official. Additionally, Contractor is required to provide and update certain information to the City as specified by
law. Any Contractor subject to Charter Section 470(c)(12), shall include the following notice in any contract with a
subcontractor expected to receive at least $100,000 for performance under this contract;

Notice Regarding L.os Angeles Campaign Contribution and Fundraising Restrictions

As provided in Charter Section 470(c}{12) and related ordinances, you are a subcontractor on
City of Los Angeles Contract # . Pursuant to City Charter Section 470{c)(12),
subcontractor and its principals are prohibited from making campaign contributions and
fundraising for certain elected City officials or candidates for elected City office for 12 months
after the City contract is signed. Subcontractor is required to provide to contractor names and
addresses of the subcontractor's principals and contact information and shall update that
information if it changes during the 12 month time period. Subcontractor’s information included
must be provided to Contractor within ten (10} business days. Failure to comply may result in
termination of contract or any cther available legal remedies including fines. Information about
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EXHIBIT B
INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

{Share this information with your insurance agent or broker.)

PERSON TO CONTACT Direct all correspondence, questions,  [NAME LaFaye Jones
requests for additional forms, etc., to the contact person listed here|CITY AGENCY Community Development Dept.
or to the department that administers your contract, lease or Firancial Management Div.
permit: ADDRESS 1200 W. 7™ Street, 4™ Floor
Los Angeles, CA 90017
TEL (213) 744-7321 FAX (213} 744-7362
GENERAL INFORMATION

1. Agreement/Reference All evidence of insurance must identify the nature of your business with the CITY. Clearly show
any assigned number of a bid, contract, lease, permit, eic. or give the project name and the job site or street address to
ensure that your submission will be properly credited. Provide the types of coverage and minimum dollar amounts
specified on the Required Insurance and Minimum Limits sheet (Form Gen. 146) included in your CITY documents.

2. When to submit Normally, no work may begin until a CITY insurance certificate approval number (“CA number”) has
been obtained, so insurance documents should be submitied as early as practicable. For As-needed Contracts,
insurance need not be submitted until a specific job has been awarded. Design Professionals coverage for new
construction work may be submitted simultaneously with final plans and drawings, but before construction commences.

3. Acceptable Evidence and Approval Electronic submission is the preferred method of submitting your documents.
TrackdLA™ is the CITY'’s online insurance compliance system and is designed to make the experience of submitting and
retrieving insurance information quick and easy. The system is designed to be used primarily by insurance brokers and
agents as they submit client insurance certificates directly to the City. It uses the standard insurance industry form known
as the ACORD 25 Certificate of Liability Insurance in electronic format. Track4LA™ advantages include standardized,
universally accepted forms, paperless approval transactions (24 hours, 7 days per week), and security checks and
balances. The easiest and quickest way to obtain approval of your insurance is to have your insurance broker or agent
access TrackdLA™ at htip://ftrackdla.lacity.org and follow the instructions to register and submit the appropriate proof of
insurance on your behalf.

Insurance industry certificates other than the ACORD 25 may be accepted. Ali Certificates must provide a thirty (30) days’
cancellation notice provision {ten (10) days for non-payment of premium}) AND an Additional insured Endorsement naming
the CITY an additional insured completed by your insurance company or its designee. If the policy includes an automatic
or blanket additional insured endorsement, the Certificate must state the CITY is an automatic or blanket additional
insured. An endorsement naming the CITY an Additicnal Named Insured and Loss Payee as Its Interests May Appear is
required on property policies. All evidence of insurance must be authorized by a person with authority to bind coverage,
whether that is the authorized agent/broker or insurance underwriter.

Acceptable Alternatives to ACORD Certificates and other Insurance Certificates:

s« A copy of the full insurance policy which contains a thirty (30} days’ cancellation notice provision {ten (10} days
for non-payment of premium) and additional insured and/or loss-payee status, when appropriate, for the CITY.

« Binders and Cover Notes are alsc acceptable as interim evidence for up to 90 days from date of approval.
Additional Insured Endorsements DO NOT apply to the following:
s Indication of compliance with statute, such as Workers' Compensation Law.

s Professional Liability insurance.
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EXHIBITD
CERTIFICATION REGARDING
DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
LOWER TIER COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive Orders 12549 and 12689, Debarment and
Suspension, 24 CFR Part 24 Section 24.510, and 29 CFR Parts 97.35 and 88.510, Participants’ respcnsibilities.

(READ ATTACHED INSTRUCTIONS FOR CERTIFICATION BEFORE COMPLETING)

1. The prospective recipient of Federai assistance funds certifies that neither it nor its principals are presenily
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily exciuded from participation in
this transaction by any Federal department or agency.

2. Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

AGREEMENT NUMBER: (T5484)

ARBORES&T.LLG 7
CONTRACTOR/BORROWER/AGENCY

PATRICK KELLEY. Manager and President -

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE: - :
4 5 s Y
el [z
SIGNATURE DATE : [ .
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Exhibit D {cont.)
INSTRUCTIONS FOR CERTIFICATION

By signhing and submitting this document, the prospective recipient of Federal assistance funds is providing the
certification as set out below.

The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective recipient of Federal assistance funds
knowingly rendered an errongous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including suspension
and/or debarment.

The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to whom
this agreement is entered, if at any time the prospective recipient of Federai assistance funds learns that its
certification was erroneous, when submitted or has become erroneous by reascn of changed circumstances.

The terms "covered transaction,” "debarred,” "suspended,” "ineligible," "lower tier covered transaction," “participant,”
“person,” "primary covered transaction,” "principal,” "proposal,” and "voluniarity excluded,” as used in this clause,
have the meanings set cut in the Definitions and Coverage sections of ruies implementing Executive Orders 12549
and 12689.

The prospective recipient of Federal assistance funds agrees by submitting this proposal that, shouid the proposed
covered transaction be entered into, it shali not knowingly enter into any lower tier covered transaction with a person
who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this transaction originated.

The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower tier
covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily exciuded from the covered transaction, uniess
it knows that the certification is erroneous. A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but is not required to, check the List of Parties

Excluded from Procurement or Non-Frocurement Programs.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
rendear in good faith the certification required by this clause. The knowledge and information of a participant is not
required to exceed that which is normaliy possessed by a prudent person in the ordinary course of business dealings.

Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered transaction -
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available remedies,
including suspensicn and/or debarment.

EXHIBIT D
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EXHIBIT E
CERTIFICATION REGARDING LOBBYING

CertHicaticn for Contracts, Grants, Loans
and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

1.

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or madification of any Federal contract, grant, loan
or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall compiete and submit Standard Form-LLL "Disclosure Form to Report
L.obbying” in accordance with its instructions.

The undérsigned shall require that the language of this certification be included in the award documents for all
subawards at all-tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperatwe
agreements) and that ali subrecipients shalt certify and disciose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by Section 1352 Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penaity of not less that $10,000 and not more than $100,000 for each such failure.

AGREEMENT NUMBER: (T5484)

ARBOR E&T, LLC

CONTRACTOR/BORROWER/AGENCY

PATRICK KFELLFEY. Manager and President
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EXHIBIT G
CERTIFICATION REGARDING DRUG FREE WORKPLACE REQUIREMENTS

The Contractor certifies that it will provide a drug-free workplace, in accordance with the federal Drug-Free Workplace Act
of 1988 (41 USC 8102 et seq.}, 28 CFR Part 67; and the California Drug-Free Workplace Act of 1990, CA Gov't Code §
8350-8357:

1.

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use
of a controlled substance is prehibited in the Contractor’s werkplace and specifying the actions that will be taken
against employees for violation of such prohibition.

Establishing a drug-free awareness program to inform employees about;

a. The dangers of drug abuse in the workplace;

b. The Contractor's policy of maintaining a drug-free workpiace;

¢. Any available drug counseling, rehabilitation and empioyee assistance programs; and

d. The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace.

Making it a requirement that each employee o be engaged in the performance of the WIA program be gwen a copy of
the statement required by paragraph 1. above.

Notifying the empioyee in the statement required by paragraph 1. that, as a condition of employment under the WIA -
program, the employee will: :

a. Abide by the terms of the statement, and

b. Notify the Contractor of any criminal drug statute convictions for a violation occurring in the workplace no later
than five days after such conviction.

Natifying the City within ten days after receiving notice under subparagraph 4. b. from an employee or otherwise
receiving actual notice of such conviction.

Taking one of the following actions, within 30 days of receiving notice under subparagraph 4.b. with respect to any
employee who is so convicted:

a. Taking appropriate personnel action against such an employee, up to and including termination (consistent with
requirements of the Rehabilitation Act of 1973 and the Americans with Disabilities Act), or

b. Requiring the employee's satisfaciory participation in a drug abuse assistance or rehabilitation program approved
for such purposes by a Federal, State or local health, law enforcement or other appropriate agency.

Making a good faith effort to continue to maintain a drug-free workplace through implementation of the provision of
this certification.

AGREEMENT NUMBER: (T5484)

ARBORE&T LLC

CONTRACTOR/BORROWER/AGENCY

PATRICK KELLEY. Manager and President
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EXHIBIT H
CERTIFICATION REGARDING RELOCATION OF BUSINESS

This certification is required of all the Contractors who have relocated their place of business within the preceding 120
days of receiving this Agreement. This certification is required pursuant to the regulations implementing the WIA as
amended, 29 USC §2731 of seq. The regulations prohibit the use of any WIA funds by an entity that has relocated within
the previous 120 days, where such relocation has caused the loss of employment of any employee at the original location.

The Contractor certifies as follows:
"l have read the foregoing regulations and | certify on behalf of the Contractor mentioned below that if this
Contractor has relocated its place of business within the past 120 days, that such relocation has not resulted in the
loss of employment for any employee at the original location. | also certify that any funds provided by us o any
subcontractor(s} shall require the same certification.”

AGREEMENT NUMBER: (T5484)

ARBOR E&T. LLC
CONTRACTORIBORROWERIAGENCY

PATRICK KELLEY Manager and President
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Except where City/State has agreed in a signed writing to accept a license, City/State shall be and remain,
without additional compensation, the sole owner of any and all rights, title and interest in all intellectual
property, from the moment of creation, whether or not jointly conceived, that are made, conceived, derived
from, or reduced to practice by Contractor or City/State and which result directly or indirectly from this
Agreement.

For the purposes of this Agreement, intellectual Property means recognized protectable rights and interest
such as: patents (whether or not issued,} copyrights, trademarks, service marks, applications for any of the
foregoing: inventions, trade secretes, trade dress, logos, insignia, color combinations, slogans, moral rights,
right of publicity, author's rights, contract and licensing rights, works, mask works, industrial design rights,
rights of priority, know how, design flows, methodologies, devices, business processes, developments,
innovations, good will any data or information maintained, collected or stored in the ordinary course of
husiness by City/State, and all other legal rights protecting intangible proprietary information as may exist
now and/or hereafter come into existence, and all renewals and extensions, regardiess of whether those
rights arise under the laws of the United States, or any other state, country, jurisdiction.

For the purposes of the definition of Intellectual Property, “works” means all literary works, writings and
printed matter, including the medium by which they are recorded or reproduced, photographs, art work,
pictorial and graphic representations and works of a similar nature, film, motion pictures, digital images,
animation cells, and other audiovisual works, including positives and negatives thereof, sound recordings,
tapes, educational materials, interactive videos, computer software and any other materials of products
created, produced, conceptualized and fixed in a tangible medium of expression. it includes preliminary and
final products and any materials and information developed for the purposes of producing those final
products. “Works" does not include articles submitted to peer review or reference journals or independent
research projects.

In the performance of this Agreement, Contractor may exercise and utiiize certain of its Inteflectual Property in
existence prior to the effective date of this Agreement. in addition, under this Agreement, Contractor may
access and ufilize certain of City's/State’s intellectual Property in existence prior to the effective date of this
Agreement. Except as otherwise set forth herein, Contractor shail not use any of City's/State’s intellectual
Property now existing or hereafter existing for any purposes without the prior written permission of City/State,
Except as otherwise set forth herein, neither Contractor nor City/State shall give any ownership interest in or
rights to its Intellectuat Property to the other Party. If, during the term of this Agreement, Contractor accesses
any third-party Intellectual Property that is licensed to City/State, Contractor agrees to abide by all license and
confidentiality restrictions applicable to City/State in the third-party’s license agreement.

Contractor agrees to cooperate with City/State in establishing or maintaining City/State's exclusive rights in the
Intellectual Property, and in assuring City's/State’'s sole rights against third-parties with respect tc the
Intellectual Property. [ the Contractor enters into any agreements or subcontracts with other parities in order
to perform this Agreement, Contractor shall require the terms of agreement{s) to include all Intellectual
Property provisions herein. Such terms must include, but are not limited to, the subceontractor assignhing and
agreeing to assign to City/State all rights, title and interest in Intellectual Property made, conceived, derived
from, or reduced to practice by the subcontractor, Contractor or City/State and which result directly indirectly
from this Agreement or any subcontract.

The requirement for the Contractor to include all Intellectual Property Provisions in all agreements and
subcontracts it enters into with other parties does not apply to agreements or subcontracts that are for
customized and on-the-job-training as authorized under 20 CFR 863.700-730.

Contractor further agrees to assist and cooperate with City/State in all reasonable respects, and exscute all
documents and, subject tc reasonable availability, give testimony, and take all further acts reasonably
necessary to acquire, transfer, maintain, and enforce City's/State's Intellectual Property rights and interests.

Retained Rights/License Rights

1.

Except for Intellectual Property méde, conceived, derived from, or reduced to practice by Contractor or
City/State and which result directly or indirectly from this Agreement, Contractor shall retain title to all of its
Intellectual Property to the extent such Intellectual Property is in existence prior to the effective date of this

Agreement. Contractor hereby grants to City/State, without additional cecmpensation, a permanent, non-
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exclusive, royalty free, paid-up, worldwide, irrevocable, perpetual, non-terminable flicense to use, reproduce,
manufacture, sell, offer to sell, import, export, modify, publicly and privately display/perform, distribute, and
dispose of Contractor's Intellectual Property with the right to sub-license through multiple layers, for any
purpose whatsoever, to the extent it is incorporated in the Intellectual Property resulting from this Agreement,
unless Contractor assigns all rights, title and interest in the Intellectual Property as set forth herein.

2. Nothing in this provision shall restrict, limit, or otherwise prevent Contractor from using any ideas, concepts,
know-how, methcdology or techniques related to its performance under this Agreement, provided that
Contractor's use does not infringe the patent, copyright, trademark rights, license or other Intelieciual Property
rights of City/State or third-party, or result in a breach or default of any provisions herein or resuit in a breach of
any provisions of law relating to confidentiality.

H. Copyright

1. Contractor agrees that for purposes of copyright law, all works made by or on behalf of Confractor in
connection with Contractor's performance of this Agreement shall be deemed “works for hire,” Contractor
further agrees that the work of each person utilized by Confracter in connection with the performance of this
Agreement will be a “work made for hire,” whether that person is an employee of Contractor or that person has
entered into an agreement with Contractor to perform the work. Contractor shall enter into a written agreement
with any such person that: (i) all work performed for Contractor shall be deemed a “work made for hire” under
the Copyright Act and (i) that person shall assign all right, title, and interest to City/State to any work product
made, conceived, derived from or reduced to practice by Contractor or City/State and which result directly or
indirectly from this Agreement.

2. Al materials, including, but nat limited to, computer software, visual works or text, reproduced or distributed
pursuant to this Agreement that include Intellectual Property made, conceived, derived from, or reduced to
practice by Contractor or City/State and which result directly or indirecily from this Agreement may not be
reproduced or disseminated without prior written permission from City/State.

I Patent Rights

With respect to inventions made by Contractor in the performance of this Agreement, which did not resuit from
research and development specifically included in the Agreement's scope of work, Contractor hereby grants to City/State 2
license for devises or material incorporating, or made through the use of such inventions. If such inventions result from
research and development work specifically included within the Agreement’s scope of work, then Contractor agrees to assign
to City/State, without additional compensation, all its rights, itle and interest in and to such inventions and to assist City/State
in securing United States and foreign patents with respect thereto.

J. Third-Party Intellectual Property

Except as provided herein, Contractor agrees that its performance of this Agreement shall not be dependent upon or
include any Intellectual Property of Contractor or third-party without first: (i) obtaining City's/State's prior written approval;
and (i) granting to or obtaining for City’s/State’s, without additional compensation, a license, as described in Section F.3
above, for any of Contractor’s or third-party’s Intellectual Property in existence prior to the effective date of this Agreement. If
such a license upon these terms is unattainable, and City/State determines that the Intellectual Property should be included
in or is required for Contractor's performance of this Agreement, Contractor shall obtain a license under terms acceptabie to
City/State.

K. Warranties
1. Confractor represents and warrants that:
a. It has secured and will secure all rights and licenses necessary for its performance of this

Agreement. Neither Contractor's performance of this Agreement, nor the exercise by either Party of
the rights granted in this Agreement, nor any use, reproduction, manufacture, sale, offer to sell,
import, export, modification, public and private display/performance, distribution, and disposition of
the Intellectual Property made, conceived, derived from, or reduced io practice by Contractor or
City/State and which resuit directly or indirectly from this Agreement will infringe upon or violate any
intellectual Property right, non-disclosure obligation, or other proprietary right or interest of any third-

party or entity now existing under the laws of, or hereafter existing or issued by, any state, the United
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2.

States, or any foreign country. There are currently no actual or threatened claims by any such third-
party based on an alleged violation of any such right by Contractor.

b. Neither Contractor's performance nor any part of its performance will violate the right of privacy of, or
constitute a libel or slander against any person or entity.

c. It has secured and wiil secure ali rights and licenses necessary for Intellectual Property, including,
but not limited to, consents, waivers or releases from all authors or music or peiformances used, and
talent (radio, teievision, and motion picture talent), cwners of any interest in and to real estate, site
locations, property or props that may be used or shown.

d. It has not granted and shall not grant to any person or entity any right that would or might derogate,
encumber, or interfere with any of the rights granted to City/State in this Agreement.

e It has appropriate systems and controls in place to ensure that state funds will not be used in the
perfermance of this Agreement for the acquisition, operation or maintenance or computer software in
violation of copyright laws.

f. It has not knowledge of any outstanding claims, licenses or other charges, liens, or encumbrances of
any kind or nature whatsoever that could affect in any way Contractor's performance of this
Agreement.

City/State makes no warranty that the intellectual property resulting from this subgrant Agreement does not
infringe upon any patent, trademark, copyright or the like, now existing or subsequently issued.

L. Intellectual Property Indemnity

1.

Contractor shali indemnify, defend and hoild harmless City/State and its licensees and assignees, and iis
officers, directors, employees, agents, representatives, successors, and users of its products (“Indemnities”}
from and against all claims, actions, damages, losses, liabilities (or actions or proceedings with respect to any
thereof), whether or not rightful, arising from any and ali actions or ciaims by any third-party or expenses
related thereto (including, but not limited to, all legal expenses, court costs, and attorney's fees incurred in
investigating, preparing, serving as a witness in, or defending against, any such claim action, or procesding,
commenced or threatened) to which any of the Indemnities may be subject, whether or not Contractor is a
party to any pending or threatened litigation, which arise out of or are related to: (i) the incorrectness or breach
of any of the representations, warranties, covenants or agreements of Contractor pertaining to Intellectual
Property; or (i} any Intellectual Property infringement, or any other type of actual or alleged infringement claim,
arising out of City's/State’'s use, reproduction, manufacture, sale, offer to seil, distribution, import, export,
medification, public and private performance/display, license, and disposition of the Intellectual Property made,
conceived, derived from, or reduced to practice by Contractor or City/State and which result directly or
indirectly from this Agreement. This indemnity obligation shall apply irrespective of whether the infringement
claim is based on a patent, trademark or copyright registration that was issued after the effective date of this
Agreement. City/State reserves the right to participate in and/or control, at Contractor's expense, any such
infringement action brought against City/State.

Should any Intellectual Property licensed by the Contractor to City/State under this Agreement become the
subject of an Intellectual Property infringement claim, Contractor will exercise its authority reasonably and in
good faith to preserve City's/State’s right to use the licensed Intellectual Property in accordance with this
Agreement at no expense to City/State. City/State shall have the right to monitor and appear through its own
counsel {at Contractor's expense} in any such claim or action. In the defense or settlement of the claim,
Contracter may obtain the right for City/State to continue using the licensed Intellectuat Property, or replace or
modify the licensed Inteliectual Property so that the replaced or modified Intellectual Property becomes non-
infringing provided that such replacement or modification is functionally eguivalent to the original licensed
Intellectual Property. If such remedies are not reasonably available, City/State may be entitled to a refund of
ali monies paid under this Agreement, without restriction or limitation of any other rights and remedies available
at law or in equity.

Contractor agrees that damages alone would be inadequate to compensate City/State for breach of any term
of these Intellectual Property provisions herein by Contractor. Contractor acknowledges City/State would

suffer irreparable harm in the event of such breach and agrees City/State shall be entitled io obtain equitable
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refief, including without limitation an injunction, from a court of competent jurisdiction, without restriction or
limitation of any other rights and remedies available at law or in equity.

M. Survival

The provisions set forth herein shall survive any termination or expiration of this Agreement or any project schedule.
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EXHIBIT K
SUBCONTRACT AND PROCUREMENT

§1 SUBCCNTRACTS

A

C.

For the purpose of this Agreement, subcontracts shall include, but not be limited to, purchase agreements,
lease or rental agreements (excluding real property agreements), third party agreements, consultant services
subcoentracts, and construction subcontracts.

Subcontracts entered into in the performance of this Agreement shall:

1. Be subject to the terms and conditions set forth in of this Agreement. City may require incorporation of
the applicable provisions in a written agreement;

Specifically prohibit assignment or transfer of interest without prior written approval by the City;

Contractor must specifically provide proof, when applicable, of the appropriate permits and/or business
licenses.

A copy of each executed subcontract, or amendmeni(s) thereto, shall be submitted to the City prior to
payment.

§2 PROCUREMENT PROCEDURES

A

It is the policy of the City to encourage fair and open competition in its procurement for goods and services.
The requirements for a fair and open competition include the development of written procurement policies that
include, but are not limited to, all of the following subsections. It is the City's intent that the following rules be
binding upon the City and its subcontractors. Several of the provisions herein include City mandated rules
and procedures in addition to the other grant requirements. Such policies are applicable to subcontractors to
the extent permitted by law.

Purpcse. It is the intent of these rules that these procedures shalt apply to all subcontracts including, but not
limited to, purchase agreements, lease or rental agreements (excluding real property agreements), third party
agreements, and consultant services subconfracts. All contractors are required to prepare written
procurement procedures. All written procedures and policies for procurement activities are to be available for

public inspection.

Competition. The City and each of its contractors shall conduct procurement in a manner that provides full
and open competition. Some of the situations considered to be restrictive of competition include, but are not
limited to:

1. Placing unreascnable requirements on firms or organizations in order for them to qualify to do
business;

Requiring unnecessary experience and excessive bonding;

Noncompetitive pricing practices between firms or organizations or between affiliated companies or
organizations,

Noncompetitive awards fo consultants that are on retainer contracts,
Organizational conflicts of interest;

Specifying only a "brand name" product instead of allowing "an equal" product to be offered and
describing the performance of other relevant requirements of the procurement;

7. Overly restrictive specifications; and
8. Any arbitrary action in the procurement process.

D. Responsibifities.

1. The following procedures shall apply to all precurement under this Agreement in order to ensure that
all solicitations:

a. Incorporate a clear and accurate description of the technical requirements for the material,
product or service to be procured. Such description shall not, in competitive procurement,
contain features which unduly restrict competition; and
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b. Identify all requirements that the offerors must fulfill and all other factors to be used in
evaluating bids or proposals.

Issue a Public Notification. The notification must be made through an announcement in a local pubiic
medium {e.g., newspaper) or other media that covers the entire service area.

All steps of each procurement must be documented, inciuding a descnphon of the documentation
process and where the documentation will be located.

Contractor shatt provide a copy of the RFP/request for qualifications (RFQ) to anyone who requests it.
Contractor shall compile a list of everyone requesting a copy of the RFP/RFQ.

The Contractor shall ensure that all pre-gualified lists of persons, firms or other organizations that aie
used to acquire goods and services are current and include sufficient numbers of qualified sources to
ensure maximum open and free competition. The agencies listed on the bidder's list may be
individually notified.

The Contractor shall not use funds provided under this Agreement to duplicate facilities or services
available in the area (with or without reimbursement) from federal, State, or local sources, uniess it is
demonstrated that the Agreement-funded alternative services or facilities would be more effective or
more likely to achieve performance goals.

The Contractor shall maintain records that are sufficient to detail the significant history of a
procurement procedure in compliance with 29 CFR 97.36. These records shall include, but are not
limited to, the following: rationale for the method of procurement, the selection of contract type,
contractor selection or rejection, rationale and reasonable rating criteria and the basis for the contract

" type. Records regarding the history of a procurement procedure shall comply with 29 CFR 7.36.

8." The Contractor shali keep records sufflcrent to insure that funds have not been spent unlawfully

10.

11.
12.

13.

14.

The Contractor shall retain al! records pemnent to any procurement agreemnntlcontract w:thln the“ o

County of Los Angeles for a period of five years following termination of the Agreement and after finai -

digposition of all pending matters.. "Pending Matters" include; but are not limited to, an audit,

itigation, or other activities involving records. Prior to destruction of records retained under this
Agreement, the Contractor shall notify the City and request instructions on disposition of said records.

The Contractor shall not contract with any party which is debarred, suspended or otherwise excluded
from participation in federal assistance programs in accordance with DOL regulations at 29 CFR Part
98. All contracts shall include a self-certification from the contractor that it is not a debarred party.

The federal government prohibits awards to any party that is debarred. The federal government
compiles a list of debarred parties. The federal list is published by the General Services
Administration; a copy may be obtained by telephoning the Superintendent of Documenis (202/512-
1600). The list will be issued as an information Bulietin in May of each year. It is the Coniractor’s
responsibility to ensure that funds are not awarded to entities on the debarment lists.

Procurement shall be conducted at least once every three years,

Procurement activities must be conducted in a confidential manner. Staff involved in procurement
must not divulge advance purchasing information, specific proposalioffer evaluation criteria,
negotiations with bidders or in-house discussions regarding a procurement until such time as this
information is released to all parties.

Contractor shall receive and log in proposals and establish a method for recording the date and time
of arrival of proposals using either a login sheet or a date/time stamp. Contractor shall establish a
single focation for receipt of proposals. Contractor shall ensure that only proposals received by the
deadline specified in the RFP/RFQ qualify for the evaluation process unless there is a valid legal
reason for otherwise considering a late proposal.

Contractor shall establish proposal evaluation procedures that shall include, but not be limited to, the
following:

a. Clear staff responsibilities. A procurement specialist shall be designated for each bid/proposal
process. It shall be the responsibility of the specialist to ensure compliance with these
procurement rules.

b. Develop a standard worksheet or check list for determining responsiveness of each proposal.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

¢. Establish and use evaluation criteria and a standard evaluation worksheet fo be used in
recording the evaluations of each proposal.

d. Prepare an analysis of costs to verify aliowability and to determine reasonableness.

e. Identify staff responsibilities for completing proposai evaluation and for summarizing evaluation
resuits.

f.  Develop a description of methods for ensuring independence of ratings by these involved in the
evaluation process (i.e., prohibit discussion among staff, sequestered evaluators).

g. Identify policy and process by which selection of awardee(s) will be made.
h.  Provide an opportunity for bidders to appeal staif recommendations.

i. Items a-c should be sufficiently completed before issuance of the RFP so relevant parts can be
included.

Contractor shall identify complete and timely proposals. Contractor shall review the technical merits
of these proposals based on the rating criteria contained in the RFP/RFQ. Contractor shail review the
cost proposals based on applicable cost principles and the technical proposal. For participant service
RFPs/RFQs demonstrated performance and ability must be documented and should include
independently verified information and data.

Contractor shall determine which proposals are in the competitive range for technical response and
based on the cost and price analysis conducted prior to the RFP/RFQ are within the cost and price
criteria.

Contractor shall negotiate with organization(s) in the competitive range. Contractor shall establish
policies and procedures governing face-to-face negotiations. Contractor shall include in the criteria
that ail responsive offerors in the competitive range are given fair and equal consideration based on
the merits of their proposals. Contractor shall document these negotiations in writing.

Contractor shall determine for participant service RFPs the demonstrated performance and ability of
the highest rated offeror(s). This determination must be documented and should include
independently verified information and data.

Private for-profit entities must obtain prior written approval from the City for purchases of personal
property (other than supplies) using Agreement funds.

Contractor shall conduct and document oversight to ensure compliance with these procurement
procedures.

City may procure goods and services from other governmental entities in accordance with Agreement
precurement regulations. Contracts may not charge higher prices than that available to the general
public. All such contracts are subject to cost reasonableness requirements.

a. In-school youth programs may be sole sourced to public and nonprofit private secondary
schools.
b. City may use as the basis for selecting a provider a procurement process from another

government in its market area upon review of the procurement process and City determination
that such process complies with this Agreement and local law.

C. City may use the Ceniral City Purchasing agent in order to procure office supplies, basic
equipment and other similar goods.

d, TheCity may authorize its Contractor to use a vendor subcontractor who has been already
selected through the City's procurement process without requiring an additional procurement
process.

if the State or the City has established a debt against an Agreement service provider that has not
been repaid or a repayment agreement plan has not been implemented, then the service provider
shall be barred from receiving any future grant funds.

The City will use the definition of a private postsecondary education institute as defined in the
California Education Code Section 84302(w} as any person doing business in California that offers to
provide or provides, for a tuition, fee, or other charge, any instruction, training, or education primarily
to people who completed or terminated their secondary education or are beyond the age of
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E. Costor

compulsory high school attendance. Information Bulletin B95-83 provides further guidance
regarding post secondary education.

Participation of Minorities, Women and Smali Businesses

a. To the fullest extent possible in the administration of this Agreement, Contractor agrees to
provide opportunities for minorities, women and small businesses to participate in procurement
under this Agreement.

Price Analysis.
Contractor shall establish standards for the performance of cost or price analysis.

Contractor shall perform a cost or price analysis in connection with every procurement action,
inciuding contract madifications to determine that the expenditure is reasonable. The method and
degree of analysis depends on the facts surrounding the particular procurement and pricing situation,
but at a minimum, the Contractor shall make independent estimates before receiving bids or
proposals.

a. A cost analysis is necessary when the offeror is required to submit the elements of the estimated
cost, when adequate price competition is lacking, and for sole source procurement, including
contract modifications or change orders, unless price reasonableness can be established on the
basis of a catalog or market price of a commercial product sold in substantial quantities to the
general public or based on prices set by law or regulation. As part of its bid the offeror shall
certify that to the best of its knowledge and belief, the cost data are accurate, complete and
current at the time of agreement on price.

b. Contracts or modifications negotiated in reliance on such data should provide the awarding
agency a right to a price adjustment to exclude any significani sum by which the price was
increased because the contractor had submitted data that were not accurate, compiete or
current as certified.

¢c. Any indirect costs in a proposal must be carefilly reviewed {o ensure that the costs are not
duplicated by direct costs. Indirect costs must be allocated in accordance with an approved cost
allocation plan.

d. If a bidder proposes to use a subcontractor as part of its proposal, all costs in the proposed
subcontract must also be evaluated in the same manner as for the primary proposal.

Cost analysis must carefully evaluate salaries of owners of sole proprietorships or
partnerships who submit offers to ensure that they are in line with the services to be performed.

®

A price analysis shali be used in all other instances to determine the reasonableness of the proposed
contract price. The following price analysis techniques shall be used: i) comparison of proposed
prices received; i) comparison of prior prices received and current contract proposed prices for the
same or similar requirement; iii) application of rough yardsticks (e.g., doliars per square foot, doltars
per placement); iv) comparison with compstitive published price lists and published market prices;
and v} comparison with agency's independently developed cost estimates.

The following cost analysis steps shall be used 1} verify cost or pricing data and evaluate cost
clements; 2) evaluate the effect of the offeror's current practices on future costs; 3) compare
proposed costs for individual cost elements; 4} verify that offeror's cost submissions are in
accordance with cost principles (allowablefallocable); and 5) review to determine that all necessary
cost or pricing data have been submitted.

Agreement procurement shall not permit excess program income (for nonprofit and governmental
entities) or excess profit {for private for-profit entities). If profit or program income is included in the
price, the City or the Contractor shall negotiate profit or program income as a separate element of the
price for each coniract/subcontract in which there is no price competition and in all cases where cost
analysis is performed. To establish a fair and reasonable profit or program income, consideration
shall be given to:

a. The complexity of the work to be performed;
b. The risk borne by the contractor;

¢. The Contractor's investment;
d

The amount of subcontracting;
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e. The quality of the Contractor's record of past performance;

f. Industry profit rates in the surrounding geographical area for similar work; and
g. Market conditions in the surrounding geographical area.

The cost plus a percentage of cost method of contracting shall not be used.

All Contractors must comply with 24 CFR section 85.25 income regulations and City contract
provisions regarding program income.

All goods and services procured pursuant to the Agreement must be in compliance with the allowable
cost provigsions in 29 CFR §97.27, 29 CFR 97.22 and 20 CFR 667.200, and any State or Federal
directives on allowable costs.

F. Awarding of Agreement/Contract.

1.

w

Prior to an award of a contract, the City shall make a determination that the Contractor has
demonstrated effectiveness in providing RFP documented services. Agreements/Contracts shall be
made only with responsible subcontractors who possess the potential ability to perform successfully
under the terms and conditions of a proposed procurement. The selected proposer must be a
responsive entity that has submitted a proposal or bid which meets all requirements of the solicitation
adequately, which includes responding te the Request for Proposal (RFPY Request for Qualification
{RFQ) within the required time frames, and compieting all forms and documents. A responsible entity
is one that has been determined to: 1) have a satisfactory record of integrity and business ethics; 2)
have a satisfactory performance record; 3) have adequate financial rescurces to perform the contract
or the ability to obtain such resources; 4) be able to comply with the required or proposed delivery or
performance schedule, taking into consideration all existing commercial and business commitments;
5) have the needed organization, experience, accounting, operational control and technical skills or
abiiity to obtain them; 8) have adequate production, construction or technical equipment and needed
facilities or the ability to obtain them; 7) be able to meet the program design specifications; 8) be able
to meet performance goals which includes a showing of demonstrated effectiveness in providing
employment and training services; 9) be able to provide services that can lead to the achievement of
competency standards for participants, and 10) be both qualified and eligible to receive the award
under applicable law and regulation. Contractor shall make the award(s) and finalize the contract(s).
Contractor shall follow established procedures for formal notification of offerors of the results of the
evaluations and selection process.

The City and its Contractors shall make positive efforts to utilize small business and minority-owned
business as sources of supplies and services. Such efforts should allow these sources the maximum
feasible opportunity io compete for contracts to be performed utilizing federal grant funds.

Where such advertised bids are obtained, the awards shall be made to the responsible bidder whose
bid is responsive to the invitation and is most advantageous to the grantee, price and other factors
considered. Factors such as discounts, transportation costs, and taxes may be considered in
determining the lowest bid. No points shall be given for status as a sub-contractor or a contractor
with an approved childcare policy within existing delivery systems. However, if a bid results in a tie
score, preference may be given to the Contractor or a subcontractor with an approved childcare
poiicy.

Any or all bids may be rejected when it is in the City/Contractor's interest to do so, and such
rejections are in accordance with applicable State and local law, rules, and regulations.

G. Funding Restrictions for High Risk Contracts.

1.

Contractor may be considered "high-risk" if an awarding agency determines that the Contractor is
otherwise respensible but:

a. Has a history of unsatisfactory performance;
b. Is not financially stable;
c. Has a management system which does not meet the management standards set forth in this
part; or
d. Has not conformed to terms and conditions of a previously awarded grant or sub-grant.
Exhibit K
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(3)

{4)

A cost/price analysis must be conducted prior to purchase. Lowest price is the normal
criteria for selecting goods and services. Qualifications of the vendor, availability of the
goods or services, service to be provided, quality and location are some additional factors
that could influence the procurement. The documentation must contain the basis for vendor
selection. If the basis is something other than the price, the Contractor must prepare written
documentation describing the additional criteria for selection, its relevance to the need and
benefit, and the relative advantage of the offering from the selected vendor. Documentation
shouid be retained as described in the procurement procedures.

Many governmentally linked subrecipients purchase office supplies and basic office
equipment through their central governmental supply house or procurement administration.
ltems procured for subrecipient use in this manner will be assumed, for the purposes of WIA,
to be purchased competitively by the central governmental purchasing agency and to meet
the requirements of these regulations. Any item purchased solely for WIA use must be
purchased following applicable City Information Bulietins, State Information Notices, City and
State Directives, the WA, and its regulations.

Sealed Bids-—Formal Advertising

(1

@)

Contractor shall prepare an Invitation for Bid (IFB) or similar solicitation document that
includes full and clear definitions and descriptions of the items to be procured and essential
performance criteria, dimensions or specifications. Sealed bids shall be solicited publicly for
procurement for a firm-fixed-price contract (lump sum or unit price) or other fixed-price
arrangement. Contractor shall distribute the IFB to vendors on established bidders' lists (if
available). Contractor shall publicly advertise the procurement in a local newspaper with
Workforce investment area-wide circuiation and shall solicit from an adequate number of
organizations, allowing sufficient time before the bid opening to permit adequate responses to
the solicitation. Contractor shali notify the bidders of the dispute resolution process. The
bids must be received and opened publicly at the time and place stated in the solicitation.
Contracts shall be awarded to the responsible bidder whose bid, conforming to all the
material terms and conditions of the invitation for bids, is the lowest in price. Contractor shall
determine the demonstrated performance and ability of the lowest bidder who meets the
technical requirements (for service providers).

Contractor reserves the right to reject any or all bids when the bid is non-responsive.
However, Contractor must state this in the solicitation and the specific reasons must be fully
described and documented in the procurement file. Contractor may award a firm fixed-price
or fixed-unit price contract by written notice to the responsible offeror whose bid represents
the lowest price and conforms with all of the specifications in the IFB. Contractor shall also
provide written notification of the awarding of the contract to the bidders who were not
accepted. Contractor shall document the procurement in the procurement file.

Competitive Proposals

(1

(@)

Proposals shall normally be conducted with more than one source submitting an offer. Either
a fixed-price or a cost-reimbursement confract should be awarded. Contractors shall ensure
that they use a documented methodology for technicai evaluations and shall award the
contract to the responsible offeror whose proposals are most advantageous to the program
with price, technical, and other factors considered. Requests for proposals must be formaily
advertised for all contracts above $50,000,

This method is typically used when the nature of the goods or services to be acquired cannot
be defined as precisely as required by the sealed bid method; and, specifically, when factors
other than price are important in the selection decision.

The subrecipient must indicate in the RFP the scope of work and service area, the method for
scoring the proposals, the deadline for receipt, and the dispute process. The various
compeonents of the request will be valued and the value assigned should be reasonable in
relation to the entire request. The subrecipient can reserve the right to reject any or all bids
when the bid is not responsive. However, the subrecipient must state this in the solicitation
and the specific reasons must be fully described and documented in the procurement file.
The subrecipient must establish a method for recording the date and time that proposals
were received. This process must ensure that only proposals received in accordance with
the date and time specified in the RFP qualify for the evaluation process. A log is an
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acceptable method for recording date and time of receipt. The subrecipient must
conduct a cost or a price analysis of the proposals selected for consideration,

d. Noncompetitive Proposals — Scle Source

(1)

2

To conduct a noncompetitive procurement, the criteria established here must be met. Sole
source contracts shall be procured through solicitation of a proposal from only one source,
the funding of an unsolicited proposal, or, after solicitation of a number of sources, when
competition is determined inadequate. All scle source contracts require prior City approval,
All sole source procurements must be documented, and the Contractor must have
demonstrated performance in supplying the goods or services. Contractor shall minimize the
use of sole source procurements to the extent practicable, but in every case, the use of sole
source procurements shalt be justified and documented.

Purchases of goods and services for the general administration of the administrative entity
should follow normal business practices to ensure receipt and quality of the goods and
services. Procurement by noncompetitive proposals may be used only when the award of a
contract is unfeasible under small purchase procedures, sealed bids, or competitive
proposals and one of the following circumstances applies:

(a) The item or service is available only from a single source;

(b} The public exigency or emergency need for the item or service does not permit a
delay resulting from competitive solicitation and the procurement is for a limited time
only;

(c) The awarding agency authorizes noncompetitive proposals;

{d) After sclicitation of a number of sources, competition is determined inadequate;

(e) OJT confracts, except OJT brokering contracts, which shall be selected
competitively, or enroliment of individual customers in classroom training.

i. individual referral to classroom training and OJT procurements require
special considerations. For every procurement from a training provider,
school, or employer, a determination of demonstrated performance must be
conducted. Prior to the enroliment of any customer, a school or training
institution must meet the state requiremenis for conducting training {Private
Post-secondary certification, Department of Health Services approval,
business license, etc.). The catalog used for course selection must be
updated at least annually and a copy must be retained for documentation.
The |IEP may be used to document the reasons for selection of the classroom
training provider or the OJT employer. .

ii. The subrecipients may not place customers in OJT with employers who are
debarred by the federal or state government.

il Classroom training may be provided by either vendors or subrecipients. The
type of organization {commuinity college, adult school, high school, private
school, etc.) does not determine the vendor or subrecipient designation. The
determination is made based on the relationship between the service
provider and the program using the definitions found in the regulations.

iv. When purchasing fraining from an institution or OJT employer, the
demonstrated performance of the vendor must be assured using prior history
and documenting the source of the data. The LWIA or subrecipient placing a
customer in training will need to ensure access to all records regarding the
customer. Agresments with vendors and OJT employers must include
statements that permit monitoring of the customer's financial and attendance
records. For OJT employers the customer's financial records include time
sheets, payroll records, and canceied checks. For fraining provided by
vendors, customer's financial records include student loan, grant, and tuition
information.

V. The formal agreement between the vendor or OJT employer and the SDA or
subrecipient must include language to ensure access o the above
referenced records by the responsible entities. The responsible entities
include the SDA, the subrecipient, the State, the DOL, the Comptroller
General of the United States, or any of their duly authorized representatives.
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The records inciude any books, documents, papers, and computer
data directly pertinent to the records of the customer. The right to the
records includes the right to make excerpts, transcripts, and photocopies.
The right also includes the reasonable and timely access to personnel for the
purpose of interviews and discussions related fo the records of the customer.

J. Appeal and Dispute Procedures

A4

The City and its contractors shall have protest procedures to handle and resolve disputes relating to
their procurements. A protester shall exhaust all administrative remedies with the Contractor before
pursuing a protest at a higher level. Notice of appeal rights and procedures must be given to all
bidders. WIA bidders who are dissatisfied may file 2 comgplaint in accordance with City WIA complaint
procedures.

The selected bidders are offered contracts after the evaluation and negotiation process is competed.
The contracts with subcontractors must contain all provisions set forth in S702K below, and the
requirements of 29 CFR Part 97. The provisions listed under Section 627.420(h)(4)(ii) and (iii} are to
he included only in applicable agreements. Agreements, with vendors who are not involved with
carrying out the program, are not required to contain the clauses in Section 627.420(4). When
purchasing material subject to copyright law, the subrecipient must include the copyright provisions in
29 CFR 97.34.

Regardless of the amount of the award, all subrecipients shall certify to a Drug Free Workplace. All
awards to subrecipients in excess of $100,000 shall certify that no funds shall be used for lobbving.
Ali confracts and awards to vendors and subrecipients in excess of $25,000 shali include debarment
certifications.

K. RFP/RFG Procedures

1

It is a City policy to contract for services on the basis of demonstrated competence and reasonable
price by obtaining bids or proposals. Before preparing an RFP for the procurement of services,
several preliminary activities should be performed including the determination of the
City's/Contracior's needs, consulting with contractors and other local governments, and developing
an approach to the procurement process. Excluding small purchases, the Contractors must justify
the procurement method used for each purchase. Once these activities are completed, the
development of an RFP can begin.

The following guidelines apply to the preparation of written RFPs or RFQs. These provisions apply to
this Agreement and to City Contractors who will need to make some maodification to the language,
which clarifies that the solicitation is from the Contractor and not the City. In the RFP process, cost is
usually one of several selection criteria that proposers must address in their proposals. By contrast
in the RFQ process, cost becomes a selection criterion only after qualified proposers have been
identified from a review of their qualifications. RFQs are usually reserved for the selection of
engineers, architects, or cther highly specialized, technical providers.

The purpose of the guidelines is to present ideas and material that are characteristic of well prepared
solicitations. The guidelines are not intended to provide total coverage of any topic. While the
guidelines apply generally, exceptional circumstances may call for modifying or excluding one or
more of the suggested provisions. In any case, the RFP or RFQ should be tailored to the job that
needs to be done. The arrangement, adequacy, clarity, simplicity and appeal of the solicitation
document shall remain the responsibility of the administering agency. To be most effective, a
solicitation document should be clear and complete but avoid repetition, legalism or extraneous
information. RFPs must be publicly advertised.

a. Standard RFP Format

(1 Cover Page. The cover page should describe briefly the scope of services requested, the
format, the issuance date and the deadline of date and time for submission of proposals, and
the Contractor contact for further information about the RFP. Include the name, address,
telephone number and location of the person to whom the submission is to be made. If a
proposers conference is appropriate, include information on the location, time and date of the
event. All RFPs should include a deadline for receipt. Contractors shall have procedures to
ensure that only proposals received in accordance with the date and time specified will be
reviewed. All RFPs shall include the approximate date of the award notification.

(2) Contents. The RFP should contain the following standard items which are discussed below:
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(a) Infroduction

{b} RFP Provisions

{c) Statement of Work and Evaluation Criteria

(d) Proposal Specifications

(e) RFP ltems Not Covered

fy References

{g) Standard Contract Provisions

{h) indemnity and Insurance

) Signatures and Declarations

)] Cover letter of proposal

(k) . Proposers Conference

{1 Proposal evaluation for Request for Proposals

(m) Disposition of Proposais

{n) Gescription of failed competition and the rights and options in the event of a failure

{0) RFP Revisions

{P) Staff Reassignments

Q) Complaint procedures to handle and resclve disputes relating to the procurement

n Inciusion of Contractual Provisions Required by External Funding Source

(s) City/Contractor Policy Issue Summaries
i. Affirmative Action
ii. MBE, WBE and Other Business Enterprise Outreach Program.

iii. Sample Policy Statement

iv. Supplementary Instructions to Proposers and Proposer's Affidavit

V. Contractual Provisions and Certifications, including, but not limited to, a
Certification Regarding Drug-Free Workplace Requirements, only if
Contractor receives State CSBG or WIA funds as a funding source under this
Agreement; Certification Regarding Lobbying; Certification Regarding
Debarment, Suspenrsion, Ineligibility and Voluntary Exclusion Lower Tier
Covered Transaction; Ceitification Regarding Compliance With Service
Contract Worker Retention and Living Wage Ordinances;; Certification of
Compliance With Equal Benefits Ordinance/Reasonable Measures
Application for Equal Benefits Ordinance.

Introduction

(a) Describe in general terms the nature, scope and schedule of the work fo be
contracted, and the Contractor that will be responsible for administering the contract,
including name and address of contracting agency.

(b) Describe the Contractor's organizational structure that is in place or will be
established to facilitate the types of relationships and interactions which will be
required to successfully complete the engagement. Present sufficient background
and historical information about the project and the Contractor or other agency
involved to permit a full understanding of the work to be contracted. State that as a
rule all proposals must be submitted in the English language, and that ali numerical
data must be the dollar-foot-pound-seconds units of measurement.

(c) Describe the minimum and maximum amount of funding for the contract.

(d) Request that proposals be prepared simply and economically, avoiding the use of

unnecessary promotional materials. Proposals shall include a table of contents and a
signature and date block for the offeror. Specify the number of copies of the proposal
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(e

)

(h)

to be submitted to the Contractor. State that the Contractor shall accept no
responsibility for the cost of preparing any proposal.

Request that proposals be enclosed in a single, sealed package plainly marked with
the words "Proposal for (name of project as referenced in the RFP)." Declare that
proposals shall be made as fim offers for a set period of time following the deadline
for submittal. To ensure that the release of an RFP and receipt of any proposals are
properly coordinated, contact the Purchasing Division of the Department of General
Services for assistance.

Direct proposers to address ali questions regarding the RFP and their proposals to
the assigned Contractor proposal administrator only. State that failure to comply with
this requirement, other than as specifically permitted in the RFP, may disqualify a
proposer from further consideration.

Contractor shall direct staff to respond to questions regarding the RFP and the
submission requirements. Contractor shall record all responses, except those that
are clearly answered in the RFP. Contractor shall provide a written copy of the
responses to all parties to whom the RFP has been distributed, including those who
attended the proposers’ conference. This should be provided in a timely and frequent
manner to ensure that all proposers are aware of the responses when preparing their
proposal.

State that it is the Confractor's intent to award a contract, in a form approved by the
Contractor, to the selected proposer. Indicate that the RFP and the Contractor's
proposal or any part thereof may be incorporated into and made a part of the
contract. State that the Contractor reserves the right to further negotiate the terms
and conditions of the contract. State that the Contractor, however, shall reserve the
right to withdraw the RFP, to reject any proposal for noncompliance with RFP
provisions, or not tc award a contract at any time because of unforeseen
circumstances or if it is determined to be in the best interast of the Contractor.

Staterment of Work

(a)

Desciibe the tasks that the subcontractor will be responsible to perform. Clearly
define the type, scope, schedule, and other relevant characteristics of each task.
Use quantitative language whenever possible to establish an objective basis from
which to evaluate responses. Describe the status and/or progress reporting that will
be required of the subcontractor. Specify any other items that proposers should
address, including, but not limited to, the following:

L Background or preject content
1} General requirement description

2} Related projects
3} Probiem statement
4} Statutory or regulatory foundation

ii. *Project objectives
1) *Purpose

2) *How results will be used

i, *Scope of work
1) *Popuiation to be served

2) *Number to be served

3) Training or services to be provided

iv. *Period of Performance
V. *Performance Standards
vi. *Reporting Reguirements

*Must be included in the proposal
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Generally RFP based contracts are awarded on the basis of several criteria,

such as the level of effort and method proposed to do the work, the credentials

and related work experience of subcontractor personnel assigned to do the work,
City/Contractor policy issues and price. Describe in the RFP the general criteria the
Contractor intends to use to evaluate the writien respenses, and the assigned weight
of each criterion.

Proposed evaiuation criteria can be complicated by the varying degrees to which the
proposals meset, exceed, or fall below the specific requirements of the RFP. Scale the
evaluation process to manageable proportions. The more complete and specific the
RFP, the better it serves as a standard for measuring and evaluating proposals.
include a statement that the Contractor shall reserve the right to use such other
criteria as may be deemed appropriate in evaluating the proposals, even if such
criteria are not mentioned in the RFP. State that proposers submitting the highest-
rated written responses may be called for an oral interview to further assess their
qualifications. Describe the evaluation criteria that will be used in the interview if
different from the written criteria in the RFP. A description of assigned weights may
be included if appropriate.

I technical services are to be procured, a technical requirements section shouild be
prepared. The technical requirements section should organize information in a form
understandable to potentiai bidders and Contractor staff. For example, items that
might be included in a technical requirements section to procure an automated
system include:

i Description of c:urrent hardware and soﬁware operaf:lng envaronrnent

“ii. © - Detailed description of all hardware and software requnrements
i - Indication of need for data conversion assistance;

iv. Qutline of crientation and training requirements; and,
v. Indication of the need for a benchmark demonstration of system capabilities.

Proposal Specifications

(a)

(b)

Request proposers to demonstrate their capability to fulfill the work to be contracted.
Proposers should provide specific information about the personnel, including
subcontractors, if possible, who will be assigned to perform the work; past
performance on projects of a similar nature including a ciient fist, if possible; the
proposed price to complete the work; adequate documentation on the financial status
of the firm which will permit the Contractor to evaluate the proposer's ability to
complete the work; and other work elements deemed necessary to evaluate the
propcsals.

State that responses to the RFP must be made in accordance with the format set
forth in the RFP. Indicate that a comprehensive index which includes a clear
definition of the content of the proposal and which identifies the information set forth
therein by sequential page number and appropriate reference number is reguired.
State that failure to meet this requirement may be cause for rejection of the proposal
as non-responsive. Generally, each proposer should be requested to address the
following specifications:

i. Assigned Personnel. The names of the key personnel, whom the proposer
employs or plans to employ or hire through subcontract, to perform the
requested services. For each person listed, the following information should
be provided:

1) Description of the work he or she will perform;

2) Amount of time he or she will be assigned to work on the project;

3) Academic achievements, including all college undergraduate and
graduate education;

4) Relevant work experience in years and level of responsibility.

5) An organization chart depicting the lines of authcrity, the relationships of
the organizationat units and the names of the key personnel who will be
doing the work.
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9

(10)

ii. Project Cost
1) The total cost to the Contractor, broken down in salaries,
expenses, equipment, and in hours and total dollar amount by
deliverable task.

2} Salary, or wage; billing rate for each employee.
3) The proposed schedule of payment,
4) All resources proposad {6 be supplied by the Contractor,

iii. Deliverables
1) The products that the subcontractor will deliver to the Contractor
according to a set schedule, including the nature of the deliverabies, e.g.,
oral or written reports, videotapes, or architectural models and, if
applicable, number of copies to be provided of written products.

RFP items Not Covered

(a)

Proposals should cover the statement of work and all the RFP specifications.
Otherwise, proposers should state why the RFP requirements are not being
addressed. [If proposers wish to present gualifications in addition to the required
items such information should be presented under the heading "Additional
Qualifications We Wish To Present." Proposers who do not wish fo present such
information should state: "There are no additional qualifications we wish to present”

References

()

Request proposers to support their presentations by listing successfully completed
projects that resemble the work to be done and the dates of completion. Request the
name, title, address and phone numbers of a contact for each project.

Standard Contract Provisions

(@)

Sample standard contract provisions have been provided by the City for Contractor's
use. The document, which is available from the City, is updated periodically. Check
with the City to ascertain use of the latest version. Unless the standard provisions
are incorporated by reference and attached to the RFP, the general contract
provisions that are expected to be included in the contract should be excerpted from
the standard provisions document and provided to prospective proposers.

Indemnity and Insurance

(a)

The standard City insurance conditions are incorporated into the sample standard
subcontract provisions. The specific insurance coverages and limits shall be
described by contractor in the RFP. These coverages and limits should be tailored to
the individual subcontract. For City contracts, Required insurance and Minimum
Limits are set by the City Risk Management staff in the Office of the City
Administrative Officer of the City of Los Angeles on the Form Gen.146. Electronic
submission is the preferred method of submitting your evidence of insurance
documents. Track4LA™ is the City's online insurance compliance system and is
designed to make the experience of submitting and retrieving insurance information
quick and easy. The system is designed to be used primarily by insurance brokers
and agents as they submit client insurance certificates directly to the City. It uses the
standard insurance industry form known as the ACORD 25 Certificate of Liability
Insurance in electronic format. The easiest and quickest way to obtain approval of
your insurance is to have your insurance broker or agent access Track4LA™ at
hitp:/ftrack4la.lacity.org/ and follow the instructions to register and submit the
appropriate proof of insurance on your behalf, Additional instructions and information
on complying with City insurance requirements can be found at
hitp:/fcao.lacity.crg/risk/Submitting_proof_of_Insurance.pdf.

Signatures and Declarations

(a)

Each proposal must be signed on behalf of the proposer by an officer authorized to
bind the proposer, and must include the following declaration:
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(11)

(12)

(13)

(14)

(16)

i. This proposal is genuine, and not sham or collusive, nor made in the
interest or in behalf of any person not herein named; the proposer has
not directly or indirectly induced or solicited any other proposer to put in a
sham bid, or any other person, firm or corporation to refrain from submitting a
proposal;, and the proposer has not in any manner sought by collusion to
secure for himself an advantage over any other proposer.

Cover Letter of Proposal

(a)

The cover letier of each proposal should be limited to one page. The letter must
include the titie, address and telephone number of the person or persons who wili be
authorized to represent the proposer. The letter must be signed by a company officer
authorized to bind the company to all commitments made in the proposal.

Proposers Conference

(a)

Determine if a proposers’ conference will be conducted. A proposers’ conference
may be appropriate especially if the work to be confracted has not previously been
done by contract or not done at all. if a proposers’ conference is to be scheduled,
designate a date, time and place at which proposers will be given the cpportunity to
pose questions about the RFP and notify all parties to whom the RFP has been
distributed. The notification can be included in the RFP. Invite proposers to submit
their questions in writing prior to the conference, and arrange, to the extent possible,
for all questions to be answered at the conference. A memorandum for the
proposers listing attendees, documenting in writing each question answered at the
conference, any actions taken during the conference, etc. shall be prepared fo
document the conference and conveyed fo the paricipants. Contractors shall
provide this information directly to the proposers who received the RFP but were
unable fo attend the conference or as an addendum to the RFP for any subsequent
requesters. The memorandum should be filed with the record set of contractual
documents retained by the Contractor. Materials handed out at the proposer's
conference shali be available to all other parties following the conference. If a
proposers’ conference was not initially planned but the number or extent of questions
regarding the RFP indicates a need for one, a separate notice should be mailed and
the RFP due date extended if necessary.

Proposal Evaluation for RFPs

(a)

Contractor/City shall develop preposal evaluation procedures in accordance with the
requirements of Section D.14 above.

Failed Competition. ,

(2)

The RFP shall provide that it is the Contractor's/City's authority to determine that the
procurement process has failed. The basis for failure should include a lack of
respeonse to the RFP; not enough bidders; a determination that the responses do not
agree with mandatory requirements of the RFP; a determination that no proposer
demoenstrated effectiveness in providing the services solicited, and/or a determination
that the award of a contract at this time to any proposer would not be cost effective,
responsible or prudent. In the event that the City/Contractor determines that the
procurement has failed, it may elect to negotiate a sole source agreement or develop
and issue a new RFP.

Disposition of Proposals.

(a)

State that all proposals submitted in response to the RFP shall become the property
of the Contractor/City and a matter of public record. Also, proposers must identify all
copyrighted material, trade secrets or other proprietary information that they claim are
exempt from disclosure under the Public Records Act (California Code Sections 6250
et seq.). In the event such an exemption is claimed, the proposer shall be requested
to state in the proposal that he or she will defend any action brought against the
Contractor/City for its refusal to disclose such material, trade secrets or other
proprietary information to any party making a request therefore.

RFP Revisions
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(a)

Any revision made to an issued RFP shall be sent to all parties known to have
received a copy of the original RFP.

(17)  Staff Reassignments

(a)

If the original selection of a subcontractor will be based in part on the qualifications of
specific key individuals named in the proposal, state that the Contractor/City must
approve in advance any changes in individuals or levels of commitment to the
project. State that the Contractor will reserve the right to have the subcontractor
replace any subcontractor project personnel.

(18)  Inclusion of Contractual Provision Required by External Funding Source.

(a)

Federal, State and other funding agencies typically impose requirements on
recipients of funds that apply to subcontractors. Such requirements should be
reflected in RFPs and related contracts.

(19)  City Policy Issue Summaries

(a)

Affirmative Action. The City of Los Angeles' Administrative Code {(Division 10,
Chapter 1, Article 1, Section 10.8) establishes an affirmative action program for
vendors doing business with the City. State that as a condition of contract award, the
selected proposer shall be required to comply with the provisions of the City's
Affirmative Action program, including the submission of one of the following
affirmative action pilans: a) a trade association affirmative action plan, b) the
proposer's own affirmative action plan, or ¢} an executed copy of the City Affirmative
Action Plan. Refer to the provisions herein regarding nondiscrimination and
affirmative action and recite the text of this provision in the RFP. Urge proposers to
include an affirmative action plan in their proposals. Attach as an appendix to the
RFP the City forms (GSS-AA 1) instructing prospective subcontractors about
compliance with the City's Affirmative Action Program.

MBE, WBE and Cther Business Enterprise Outreach Program. It is the policy of the
City to provide minority business enterprises (MBEs), women business enterprises
(WBESs) and all other business enterprises an equal opportunity to participate in the
performance of all Contractor contracts, including procurement, construction and
personal services. This policy applies to ali Contraciors. Be sure to comply with the
provisions of City Executive Directive I-B and 1-C to ensure that MBEs, WBEs, and
all other businesses are offered the greatest opportunity to compete for and perform
subcontracts and provide personal services to the Contracior.

i. include a statement that proposers are to assist the Contractor in
impiementing this policy by taking all reasonable steps to ensure that all
available husiness enterprises, including MBEs and WBEs, have an equal
opportunity to compete for and participate in Contractor subcontracts. inform
proposers that equal opportunity will be determined by their good faith efforts
comply with the Contractor's outreach program. Advise proposers that
participation by MBEs, WBESs, and all other businesses may be in the form of
joint ventures or subcontracling. Contractor is responsible for the
implementation of MBE/WBE procedures.

Child Care Policy. i is the poiicy of the City to encourage all its vendors to adopt a
stated policy on child care. This policy acknowledges the importance of quality,
affordable and accessible child care and commits the Contractor to use its resources
as an educator, employer, role model and facilitator to act as a catalyst in expanding
the supply of quality, affordable and accessible child care.

4. Consultant Directory. To assist Contractors in identifying potential subcontractors, the Office of the
City Administrative Officer of the City of Los Angeles (CAQ)} maintains a computerized consultant
directory. Firms are listed according to their fields of expertise, e.g., bond counsel, CPA, and human
resources. Contact the CAQ Productivity Group for access to the directory and for lists of firms in the
form of mailing labeis, hard copy reports or both.

L. Contract Provisions

1. All contracts must contain at a minimum the following provisions:
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§3

§5

§6

Specific deliverables and the basis for payment;

Provisions requiring compliance with grant regulations;
Provisions that describe remedies for breach;

Provisions that describe Agreement's patent and copyright rules;
Provisicns for termination for cause and convenience;

Access to records for audit purposes;

Audit requirements;

S@ m e ap o

Provisions for payment and delivery;

Provisions describing contract amendment procedures;

i- Provisions against assignment;
k. Provisions for equal opportunity and non-discrimination; and

i Provisions prohibiting conflicts of interest.

RECORDS AND AUDITS OF SUBCONTRACTS

A

D.

Records shall be maintained in accordance with requirements prescribed by the City with respect to all
matters covered by any subcontract. Such records shall be retained within the Los Angeles Area for a period
of five (5) years after receipt of final payment under this Agreement, unless authorization to remove them is
granted in writing by the City.

Expenditures pertaining to subcontracts shall be supported by properly executed documents evidencing in
detail the nature of the charges.

At such times and in such forms as the City may require, there shall be furnished to the City such statements,
records, reports, data and information as the Citv may request pertaining to matters covered by any
subcontract.

These records shall be made available to the City for copying, audit, and inspection at any time during normal
business hours.

COST-PLUS-A-PERCENTAGE-OF-COST-SUBCONTRACTING

A

Under no circumstances shall the Contractor enter into Cost-Plus-a-Percentage-of-Cost subcontracts.

RESTRICTION ON DISBURSEMENTS

A

No money received pursuant to this Agreement by the Contractor shall be disbursed to any subcontractor
except pursuant to a written agreement which incorporates the applicable General Contract Conditions as
described herein and unless the subcontractor is in compliance with City requirements with regard to
accounting and fiscal matters, to the extent that they are applicable.

PARTICIPATION OF SMALL, MINORITY, AND WOMEN'S BUSINESS

A.

Consistent with Executive Order Nos. 11625, 12432, and 12138, Contractor shall provide opportunities for
small, minority, and women’s businesses to participate in contracting and procurement activities generated
under this Agreement. The Contractor shall:

1. Invite small, minority, and women'’s businesses to participate in procuremenis under this Agreement.

2. Divide total requirements into small requirements to permit maximum small, minority, and women’s
business participation whenever economically feasible.

3. Use the services and assistance of the Small Business Administration, the Minority Business
Development Agency of the Depariment of Commerce, and the Community Services Administration (or its
successor), as required.

4. The Contractor shall include the requirements of this section in every subcontract for work in connection
with this Agreement and project.
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MASTER LIST OF LAYOFF EVENTS

ATTACHMENT 1

Alameda | Lawrence Livermere | 700 East Ave, Livermore National Security, 1115612012 | 11612013 thry 126
National Laboratory* Government 3/15/2013
Defense Contractor
Alameda | U.S. Department of 1650 65th Street, Emeryville Public, Government | 7/5/2012 93012013 93
Treastry Ste. A Administration
Alameda | Alta Bates Summit 2001 Dwight Way | Berkeley Manufacturing 06272 081312 159
Medical Center
lameda | Alta Bates Summit 2450 Ashby Ave Berkeley Manufacturing 062712 0812712 158
Medical Center
Alameda | Bemis Company, Inc. | 6580 Central Ave. | Newark Manufacturing 01104112 05131712 123
Alameda | Comcast 3077 Comcast PI. | Livermora information 04/03/12 08/15/12 105
Alameda | Fireside Bank® 5050 Hopyard Rd. | Pleasanton | Finance & Insurance | 08/09/11 10/7/2011 thru 83
4/30/2012
Alameda | Kimball Electronics 47241 Bayside Fremont Manufacturing 071411 09/30M11 85
Parkway
Alameda | Staples 6610 Overlake Pl. | Newark Retail Trade 0117112 03/15/12 74
Contra Bank of America* 1655 Grant St Concord Finance & Insurance | 2122/2012 | 5/20/2012 thru 450
Costa 6/30/2013
Contra Bank of America* 2000 Clayton Rd | Concord Finance & Insurance | 3/16/2012 | 5/20/2012 thru
Costa 8/30/2013
Contra Bank of America® 2001 Clayton Rd Concord Finance & Insurance | 3/16/2012 | 5/20/2012 thru
Costa 6/30/2013
Contra Bank of America® 245 Market Street | San Finance & Insurance | 3/16/2012 | 5/20/2012 thru
Costa Francisco 6/30/2013
Contra GWF Power 4300 Raitroad Pittsburg Manufacturing 1/19/2012 | 3/19/2012 82
Costa Ave.
Conira GWF Power 555 Nichols Rd. Bay Point Manufacturing 3192012
Costa
Contra GWF Power 895 E. Third Street | Pittsburg Manufacturing 3/19/2012
Costa
Contra GWF Power 1600 Loverridge Pittsburg Manufacturing 3/19/2012
Costa Rd.
Contra GWF Power 1900 Wilber Ave. | Antioch Manufacturing 311972012
Costa
Contra GWF Power 3400 Wilber Ave. Antioch Manufacturing 311972012
Costa
Confra Sartorius Stedim® 1910 Mark Court Concord Manufacturing 8/1/2012 10/112/2012 o
Costa thru 4/30/2013
Foothl AVON 2940 E. Foothill Pasadena 1162013 | 1/15/2014 170
Foothill CureSearch for 440 E Huntington | Arcadia Healthcare 0812112 10131112 85
Children's Cancer Dr

Altachment 1
Page 1of 9




Foothill Fresh & Easy (HQ)- | 603 South Lake Pasadena Food Retail 12111/2012 | 4/1/2013 80
£l Segundo Ave
Foothilt Kaiser 393 E. Walnut Pasadena Heaith 1INT7I2012 | 112412012 83
Foothill Lending Processing | 3100 New York Dr. | Pasadena Finance & Insurance | 06/04/12 07131112 78
Svs (LPS)
Foothill Pacific Hotel 303 Cordova St. Pasadena Accomodations & 05/2112 07130112 153
Management Food Service
ot AR
Imperial River Ranch Fresh 175 N First St El Centro Agriculture, 0732 11724112 459
Foods, LLC Forestry, Fishing &
Hunting
imperial Allsee Orothodontic | 341 E. 1st Street Calexico Manufacturing, 12/3/2012 | 121372012 thu 34
Appliance, Calexico Medical Devices 6/28/2013
Mfg*
Imperial Bakers Shoes 3451 S. Dogwood | El Centro Retail 12152012 | 12/7/12012 7
Road
Imperial Imperial Valley Press | 205 N. 8th Street | El Cantro Newspaper 121212012 | 173172013 21
Publishers
LA City American Airlines 400 World Way Los Angeles . 9112012 9112012
LA City American Airlines 1 World Way Los Angeles | Transportation 972 | 121612012 706
LA City Angelus Sanitary 4900 Facific Ave. | Vernon Indusrial 11212012 | 17172013 111
Machine Manufacturing
LA City Bank of America® 1000 W, Temple Los Angeles | Finance & Insurance | 2/7/2012 33112012 thru 160
St 6/30/2013
LA City Barnes and Noble 10850 W. Pico Los Angefes | Retail Bookstore 12122011 | /3172012 70
Blvd.
LA City Capital One 11175 Santa Los Angeles | Finance & Insurance | 4/3/2012 716/2012 235
Monica Blvd.
LA City Cheesecake Factory | 11647 San Vicente | Los Angeles | Food, Resturant 7130/2012 | 3M9/2013 132
Bivd,
LA City Circor Aerospace 15148 Bledsoe Slymar Aerospace 211472013 | 4M15/2013 51
Street Manufacturing
LA City Cirque du Soleit* 6801 Hollywood Hollywood Entertainment, 12612012 | 172012013 thru 105
Bivd. #1380 Performing Arts 312612013
LA City Cooper Lighting, 7945 Orion Ave. Van Nuys Lighting Products 121212012 | 2/3/2013 thru 67
{Les 713112013
LA City CRA - Community 1200 W, 7% St Los Angeles | Community 121292011 | 6/30/2012 192
Redovelopment Development
Agency
LA City CyberDefender* 817 W. 7th Street | Los Angeles { Tech Support, Gall | 41112012 | 6/1/2012 thru 307
#1000 Center 61412012
LA City Deluxe Laboratories” | 1377 N. Serrano Hollywood Motion Picture Film | 10/19/2012 | 1211212012 134
Ave, Processing thru 6/3/2013
LA City Evergreen 5720 Avion Drive | Los Angeles | Transportation 1152013 | 1/31/2013 182
{nternational
LA City First American Home | 7833 Haskell Ave. | Van Nuys Insurance Business | 9/8/2012 11/9/2012 thru 62
Buyers Protection 1/18/2013
Corp.*
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LA City Hostess Brands 8007 S. St. Los Angeles | Food Manufacturing | 1113/2012 | 11/16/2012 154
Andrews Place
LA City Junior's Deli 2379 Westwood Los Angeles | Food, Resturant 12/28/2012 | 12/28/2012 80
Bivd.
LA City Korean Airlines 6101 W. Imperial | Los Angeles | Transportation, 9/18/2012 | 11119/2012 53
Hwy Warehousing
LA City {ab Corp, 5300 Me Connell Los Angeles | Medical Laboratory | 7/30/2012 | 9/28/2012 111
Ave.
LA City Manitowoc/MCCann' | 5470 W. Colorado | Los Angeles | Resturant 111312012 | 1/4/2013 thru 82
s Engineering & Mfg* Manufacturing 512612013
LA City Menzies Aviation 5619 West Los Angeles | Transportation 5121120122 | 372712013 87
fmperial Hwy
LA City Mercury Air Cargo 6851 W. Imperial | Los Angeles ] Air Transportation 8/15/2012 | 10/15/2012 57
Hwy
LA City Nestle 9601 Canoga Ave. | Chatsworth | Manufacturing 1211372011 | 212412012 103
LA City Phifips* 12121 West Biuff | Los Angeles | Sales, Product 10/18/2012 | 12/31/2012 58
Creek Dr., Ste. Design thru 3/31/2013
100
LA City Sanyo 21605 Plummer Chatsworth | Electronics 1126/2012 | 1/30/2012 74
St
LA City Sodexo, Inc.* 11301 Wilshire Los Angeles | Hospitality, Laundry | 1110/2013 | 3/11/2013 thru 130
Blvd., 224 Senvice 51112013
LA City St. Jude Medicai 15900 Valley View | Slymar Medical Products 6/21/2012 | 8/24/2012 82
Court
LA City State Compensation | 9419 Mason Ave. | Chatsworth | Finance & Insurance | 11/19/2011 | 4/25/2012 60
Insurance Fund
LA City The Wilshire Hotej 3515 Wilshire Los Angeles | Hospitality 4192012 6/110/2012 148
Bivd.
LA City Toyota Ceniral 1600 S. Figueroa | Los Angeles | Automotive 10/11/2012 | 12114/2012 130
Street Dealership, Sales
LA City United Airlines 700 World Way Los Angeles | Transportation 12712012 | 3172013 200
West
LA City Wilshire Grand 930 Wilshire Bivd. | Los Angeles | Hospitality 8212011 1213172011 470
| #Plan
LA County | Adams Rite 260 Santa Fe St. Pomona etail Trade 30212 | 5252012 110
LA County | AltaMed 2040 Camfield Commerce | Healthcare 10772011 | 12022011 88
Ave,
LA County | Angelus Sanitary 4900 Pacific Bivd, | Vernon Fabricated Metal 111472012 | 1172013 111
Can Machinery Co Product Mfg
LA County | Bank of America 28851129701 Agoura Hills | Finance & insurance | 9/27/2011 | 11/14/2011 50
Agoura Rd.
LA County | Bank of America 176 Holston Or. Lancaster Financial, Credit 12119/2012 | 1/29/2013 61
Intermediation
LA County | BestBuy 9044 Melrose Ave. | Los Angeles | Retail Trade 101372011 12M16/2011 74
LA County | Bimbo Bakeries 480 South Vail Montebello | Food Manufacturing | 11/6/2012 | 12/31/2012 121
Ave.
LA County | City of Grid Media 8833 West Sunset | West Data Processing, 1072412012 | 12/9/2012 86
Hollywood Hosting, and
Related Services
LA County | City of Sante Fe 11710 Telegraph Santa Fe Public 21232012 | 41112012 60
Springs Rd. Springs Administration
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LA County | Diversified Mailing, 14407 Alondra La Mirada Professional, 9/28/2012 | 11/26/2012 80
Inc. Blvd. Scientific, and
Technical Services
{A County | East Whittier City 14535 E. Whittier | Whittier Educational 121312012 | 10/30/2012 235
School District* Blvd. Services thru 6/30/2013
LA County | El Monte Union High | 3537 Johnson El Monte Educational 3N22013 | 6/30/2013 130
School District Ave. Services
LA County | FAMFSA Ing. 12801 Leffingwell § Sania Fe Retail Trade 1172212011 | 11572012 378
Ave. Springs
LA County | FAMSA, Inc. 12631 East Santa Fe General 21212013 | 4M2/2013 76
Imperial Hwy, Ste. | Springs Merchandise Stores
F136
LA County | First California Bank | 3027 Townsgate Westlake Credit Intermdiation | 3/11/2013 | 4/1/2013 55
Rad, Ste. #3000 Village and Related
Services
LA County ¢ Forever 21 3155 Bandini Bivd. | Vernon Retail Trade 512512012 ;712712012 292
LA County | Goldberg & Solovy 5925 8. Aleoa Vemon Retall Trade 111812011 | 112712012 175
Foods Inc. Ave.
LA County | Hills Pet Nutrition 6041 S. Mait Ave. | Commerce | Manufacturing 8232011 | 10/24/2011 54
LA County | JT3, LLC Wolfe Ave. Bldg Edwards Air | Professional, 119/2012 | 41142012 207
1830A-#300 Force Base | Science, & Tech
LA County | Lakeview Farms LLC | 5743 Smithway Commerce | Manufacturing 12002012 | 3/26/2012 116
Street
LA County | Lionsgale 2790 Colorado Santa Information 3/8/2012 392012 65
Ave. #200 Monica
LA County | Los Angeles County | 1100 N. Eastern City Terrace | Public 4/412012 63072012 53
Internal Services Ave. Administration
LA County | Lovin Oven, LLC 16100 Foothill Azusa Manufacturing 1252012 1013172012 51
Bivd.
LA County | Maravilla Foundation | 14115 Pontlavoy | Santa Fe Healthcare 4/9/2012 41972012 65
Ave, Springs
LA County | Metlife 28632 Roadside Agoura Hills | Finance & Insurance | 1/27/2012 | 3/31/2012 54
Drive
LA County | NBC Universal Media | 100 Universal City | Universal Broadcasting 8/31/2012 | 910/2012 thru 154
RN Plaza City {except Internet) 1213112012
LA County | NBTY Acquisition 27655-B North Valencia Chemical 11/5/2012 | 12/19/2012 68
e Ave Hopkins Manufacturing
LA County | Ocean Avenue 1401 Ocean Ave. | Santa Food Servicesand | 1/28/2013 | 3M7/2013 54
Seafood Monica Drining Places
LA County | Ozumo Santa Monica | 395 Santa Monica | Santa Food Servicesand | 11/18/2012 | 1/12/2013 1
LLC Place, Ste. 323E Monica Drining Places
LA County | Paramount 14700 Downey Paramaunt Petroleum and Coal | 12/17/2012 | 1/28/2013 59
Petroleum Ave. Products Mfg
LA County | Priority One Medical | 9926 Pioneer Ave. | Santa Fe Healthcare 172512012 | 3/30/2012 76
Transport Ste 104 Springs
LA County | Ralphs Grocery 1100 W. Artesia Compton Food and Beverage | 1/16/2013 1 3/10/2013 81
Company Blvd. Stores
LA County | Safeguard Properties | 30870 Russell Westlake Administrative and 11472013 | 2/4/2013 82
Management LLC Ranch Rd Village Support Services
LA County | Scripps Kensington 1428 S. Marengo | Alhambra Healthcare 9/26/2011 10/3172011 153
Ave.
LA County | Sears Holdings 3610 Peck Rd. El Monte Retail Trade 1/6/2012 4/8/2012 77
LA County | SEIU Local 99 3561 E. Imperial Lynwood Religious, 21512013 8/31/2013 50
Headstart Hwy Grantmaking, Civic,
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Professional

LA County | Senior Systams 600 West Palmdale Computer and 8/6/2012 82812012 55
Technology Technology Dr. Electronic Product
Mifg
LA County | Sidecca inc. 19360 Rinaldi St. | Porter Merchant 211212013 | 3312013 95
#447 Ranch Wholesalers,
Nondurable Goods
LA County | Sodexc Inc. 2565 South Compton Food Services and | 219/2013 | 4/16/2013 179
Dominques Hills Drining Places
DOr.
LA County | Southwest 100 S, Freement | Alhambra Other Svs 81912012 1213112012 189
Administrators, Inc. Ave., Bldg. A%
West, Unit 11
LA County | Spago Restaurant 176 N. Canon Beverly Hills | Accomedations & 42712012 | 71812012 150
Drive Food Services
LA County | State Compensation | 901 Corporate Monterey Finance & Insurance | 10/25/2011 | 4/30/2012 250
Insurance Funds Center Drive Park
LA Counfy | Synergy Medical 5301 Whittier Blvd. | Los Angeles | Healthcare 122372011 | 12/26/2011 58
Management, LLC. Ste. 400
LA County | The Cheesecake 26950 Agoura Agoura Hills | Accomodations & 1/31/2012 | 4/2/2012 135
Factory Bakery, Inc. | Road Food Services
LA County | THQ Inc, 25903 Agoura Agoura Hills | Information 12612012 | 3/26/2012 80
Road
LA County | United Food Group 3425 East Vernon | Vernon Manufacturing 411072012 | 471072012 300
Ave.
LA County | Whole Foods Market | 1955 E. 48th Stest | Veron Focd and Beverage | 2/2042012 | 4/18/2013 150
Stores
LA County | Yahoo 2450 Broadway Santa Information 41412012 6/8/2012 70
Street Monica
LA County | YRC Freight 4700 South BeH Truck 203 | 52512013 228
Eastemn Transportation
NCCC | Ellofs® 412D, Street Warysille | Relai, Photo | 1/18/2013 | 1/18/2013 thru 8
31172013
NCCC Fashion Bug 1145 Colusa Ave. | Yuba City Retail 11202012 | 13172013 12
NCCC Harry Ritchies Retail | 1145 Colusa Ave. | Yuba City Refail, Jewarly 10/5/2012 | 12/131/202 10
NCCC Hostess Brands Inc. | 358 Garden Hwy. | Yuba City Gther Svs 051012 07/0312 13
NCCC Kentucky Fried 808 Colusa Ave. Yuba City Food Service 1M102012 | 11110/2012 20
Chicken
NCCC Kentucky Fried 1135N, Beal Rd. | Linda Food Service 1MA2012 | 11/110/2012 20
Chicken
NCCC Olam Tomato® 6229 Myers Rd. Williams Other Svs 11130012 1211512011 30
thru
12/31/2012
NCCC The Fremont-Rideout | 650 J Street Marysville Professional 08101112 08/17112 21
Heaith Group Services
NCCC Umpgua Bank / 777 Colusa Ave. Yuba City Financial 12/28/2012 | 122812012 8
Financial
NCCC Veneco / Mining 950 Tharp Rd. Yuba City Natural Gas 121412012 | 2172013 34
Extraction, Minim
NCCC Veneco / Mining 525 Colusa Street | Willows Natural Gas 12212013 | 11312013 13

Extraction, Minim
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1172012

Qrange Amonix, Inc. 1709 Apolio Seal Beach 6/30/2012 76
Courty
Orange Adurora Loan 25510 Lake Forest | Finance & Insurance | 3/26/2012 | 5/25/2012 103
Services, Aurora Commercentre
Bank, FSB Drive, 1st Fl
Crange Best Buy 2857 Park Avenue | Tustin Retail Trade 41412012 | 5M2/2012 79
Orange El Torito Grill 951 Newport Newport Accomodations & 513112012 | 713112012 63
Center Drive Beach Food Services
Orange Mazda Molor of 7755 levine Irvine Whote Trade 412612012 | 77212012 54
America, Inc
Orange Mazda Motor of 1444 McGaw irvine Whole Trade 5172012 71212012 53
America, Inc Avenue
Orange Mission Hospital 27700 Medical Mission Healthcare 53112012 | 7/30/2012 150
Center Road Viejo
Orange SCE San Oncfre San Utilities 8/21/2012 | 10/1/2012 750
Nuclear Clemente
Generating
Station, PO Box
128, San
Clemente, CA
Orange St. Joseph Hospital 1100 W. Stewart Orange Healthcare 5/31/2012 | 9/29/2012 239
Drive
Orange St Jude Medicai 101 E. Valencia Fullerton Healthcare 513112012 | 9/29/2012 155
Center Mesa Drive
Orange American Suzuki 3251 E. imperiai Brea Automotive 126/2013 | 315/2013 187
Motor Corporation Hwy Manufacturing
Orange Bank of America 2750 Valencia Brea Commercial 12118/2012 | 1/29/2013 51
Ave. Banking, Financing
Orange Mitsubishi Eiectric 9351 Jeronimo Rd. | lrvine Big Screen 11128/2012 | 1/29/2013 65
Visual Solutions Television Mig
America Inc.
Orange Money Mailer / Direct | 12131 Western (Garden Direct Mailing 713112012 | 5162013 thru 111
Mail Advertising® Ave. Grove Advertising , 71212013
Orange Ralphs Grocery 3091 Garfiled Fountain Supermarkets & 10912012 | 120972012 51
Company Valley other Grocery :
Stores
Orange Renaissance Doors | 2425 West Fullerton Other Building 10/9/2012 | 12119/2012 78
& Windows Commonwealth Materials Dealers
Ave.
Qrange Ricoh Americas 1123 Warner Ave, | Tustin Office Equipment 10092012 | 11/30/2012 95
Corp. Mig.
Qrange Sidecca /Womens 1048 Brea Mali Brea Women Clothing 21412013 331f2013 85
Clothing Store Ste. 1048 Store
Orange Teva 19 Hughes Irvine Medicines and 9/6/2012 10/29/2012 65
Pharmaceuticals Generic Drugs Mig
Qrange Toyota Material 1 Park Plaza Irvine Industrial Equipment | 4/14/2012 | 12/31/2012 72
Handling W.S.A., Inc. | #1000 Mfg
Orange US Best Repair 2501 Alton Pkwy Irvine Construction Repair, | 2/11/2013 | 411212013 179
Service / Remodeling
Construction
# of Affected Workers: = - |- | o2m
# Planned Participants. . 189
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Sacramen | Assembly Rules 1020 N. Street, Sacramento | Cther Service 2012 | 1173072012 450
fo Committee™ Rm 300 thru 1/30/2013
Sacramen | Bank of America* 10850 White Rock | Rancho Banking, Mortgage | 2/1/2013 41172013 thru 57
fo Rd Cordova 473012013
Sacramen | California 100 Prison Rd. Represa Other Service 61212012 | 9/30/2012 thru 90
to Department of 3312013
Corrections®

Sacramen | Campbell's Soup® 6200 Franklin Sacramento | Manufacturing Y2722 | 201/2013 they 700
to Bivd. 713112013
Sacramen | City of Sacramento* | 915 |. Streel, Suite | Sacramento | Public 5114/2012 | 6/30/2012 thru 183
to 100 Administration 9/30/2013
Sacramen | Coca-Cola Bottling C. | 2200 Stockfon Sacramento | Manufacturing, Soft | 3/13/2013 | 7/30/2013 thru 60
to Blvd. Drink 8/1/2013
Sacramen | Comcast® 4450 E. Sacramento | information 912512012 | 11/30/2012 496
to Commerce Way thru

121312013
Sacramen | First Data Gov. 5012 Dudley Bivd,  McCleflan Cther Service 9202011 | 11/4/2011 thru 102
to Solutions® AFB 201512012
Sacramen | Foster Farms* 1221 66th Street | Sacramento | Confectioner 10/4/2011 | 10/3/2011 thru 96
fo 12301212
Sacramen | Hostess Brands Inc.* | 1324 Arden Way, | Sacramento | Manufacfuring 5102012 | 7/3/2012 thru 243
to Suite 100 212812013
Sacramen | MicroSemi* 105 Lake Forest Sacramento | Manufacturing 8/6/2012 973012042 thru 130
fo Way _ 3/3012013
Sacramen | PennySaver USA* 11311 White Rock | Rancho Advertising Material | 2/25/2013 | 4/27/2013 thru 160
fo Rd. Cordova Distribution 713112013
Sacramen | Raley's Bel Air* 8787 Elk Grove Etk Grove Retail Trade 111012012+ 9/30/2012 thru 63
fo Blvd. #508 411972013
Sacramen | 8.C.U.8.D* 573547th Ave,# | Sacramento | Education 201512012 | 63012012 thru 700
to 100 9/30/2013
Sacramen | San Juan Unified* 3738 Walnut Ave. | Cammichael | Education 1/3172012 | 6/30/2012 thru 153
to 9/30/2013
Sacramen | Senate Rules 1020 N. Strest, Sacramento | Other Svs 628/2012 | 11/30/2012 250
to Committee* Rm 255 . thru 3/31/2013
Sacramen | Verizon® 255 Parkshore Dr. | Folsom Other Svs 41312012 5/30/2012 thru 94
to 713112012
Sacramen | Verizon* 10734 Rancho Other Svs 51212012 6/30/2012 thru 220
to International Cordova 7131j2012
Sacramen | Volcano Coarp* 2870 Kilgore Rd Rancho Electomedical and 11672013 | 5/31/2013 thru 200
to Cordova Electotherapeutic 8172014

Apparatus Mfg
Sacramen | Xyratex* 855 Riverside West Computer Storage 117292012 | 11/29/2012 267
to Pkwy, Ste. 40 Sacramento | Device Mig thru 9/30113
# ficpants | | - 8%
San County of San Benito | 481 Fourth Street | Hollister Pubtic 52972012 | TH/2012 30
Benito Administration
San Hallister Elem, 2690 Cienega Rd. | Hollister Education 312012 b2 10
Benito School Dist.
San Milgard 2451 Bert Dr. Hollister Manufacturing 812572011 121572011 135
Benito Manufacturing '
#ofAffectedWorkers - .. |- - [ 175
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San CentroMart 1001 West Charter | Stockton Construction 1172012011 | 1/28/2012 144
Joaquin Way
San Dignity Heaith 1800 N. California | Stockton Medical 3912013 352013 400
Joaquin | aboratories
San Earfgrain Baking 2651 8. Aiport Stockton Food Manufacturer | 10/29/2013 | 12/31/2013 125
Joaquin Company, Inc. (Sara
Lee)
San First Student 2005 Navy Drive Stockton Transportation & 511712012 | 6H/2012 80
Joaquin Warehousing
San Heinz Plant 2800 S. El Dorado | Steckton Manufacturing 9/30/2011 121212011 141
Joaquin Street
San Hostess Brand 2619 Lycoming St. | Stockfon Food Manufacturer | 5/7/2012 12/31/2012 21
Joaquin
San Hostess Brand 7170 West Lana Stockion Food Manufacturer | 5/7/2012 1213112012 2
Joaquin
San Hostess Brand 1140 E. Waterloo | Stockion Food Manufacturer | 5/7/2012 1213112012 3
Joagquin
San Kaiser 1305 Tommydon | Stockton Heaithcare 1112011 | 3/31/2012 162
Joaguin Strest
San OmniCare 4217 Coronadeo Stockfon Wholesale Trade 210/2012 | 4/24/2012 95
Joaquin Ave.
San Sharp Army Depot 700 Roth Road French Defense Distribution | 1/8/2012 33172013 125
Jeaquin Camp Center
San State Fund insurance | 3247 W. March Stockton Public 110111 04/01112 50
Joaguin Lane Administration
San West Asset 7333 Tam Stockton Administrative 9/30/2011 8130/11 thru 57
Joaquin Management O'Shanter Bivd. Support: Waste 43012012
Mgmt
San West Asset 7333 Tam Stockton Administrative 9/30/2011 | 9/30/11 thru 142
Joaquin Management O'Shanter Bivd. Support: Waste 413012012
Mgmt
San Zacky Farms 1111 Navy Drove | Stocklon Food Manufacturer | 1/7/2013 212612013 210
Joaguin
SanLuis | Atascadero State | 1033 £l Camino | Atascadero | Healthcare 5102012 | 51012012 80
Obigpo Hospital Real
San Luis Bechte! Power 13505 Carissa San Electrical 11222013 | 37292013 thru 40
Obispo Corporation* Hwy Margarita Engineering 10/31/2013
San Luis | Rome Research 1800 €. Permeter | Camp Government, 1312013 | 3/3/2013 54
Obispo Corporation Rd. Roberts Confractor, Satellite
San Luis Scolari's Food and 1321 Johnson San Luis Retail Trade 411212012 | 81072012 56
Obispo Drug Ave, Ohispo
San Luis | Scolar's Food and 2121 Spring Sirest | Paso Robles | Retall Trade 411212012 | 6/10/2012 58
Obispo Drug
San Luis | Scolari's Food and 555 Five Cities Pismo Retail Trade 41212012 | 6/30f2012 49
Obispo Drug Drive Beach
| # of Affected Workers

SBWIB BT America* 2160 East Grand | El Segundo | Professional, 8/10/2012 | 9/10/2012 thru 250

Ave. Scientific, and 33112013

Technical Services
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SBWIB Chromalloy* 2100 West 139th | Gardena Automotive, Parts 113172013 ¢ 5/5/2013 thry 108
Street and Replacement 1213112013
SBWIB Hollywood Park 3883 W. Century | Inglewood Other, Gambling 11212013 3412013 600
Casino/Gaming Card | Boulevard Industries
Club
SBWIB Hostess Brand 17201 South Gardena Food Manufacturer | 7/3/2012 121172012 163
Figueroa
SBWIB International Rectifier | 101 N. Sepulveda | El Segundo | Manufacturing 8112012 81212012 thru 121
{Admin/HQ) Ave. 313112013
SBWIB international Rectifier | 330 Kansas St El Sequndo | Manufacturing 8112012 8/2/2012 thru
31312013
SBWIB L-3 Electron 3100 Lomita Bivd. | Torrance Manufacturing 6125/2012 | 7/9/2012 thru 100
Technologies, Inc. 117972012
SBWIB Los Angeles 3883 West Inglewood Healtcare 4312013 41412013 250
Metropolitan Medical | Century Bhvd.,
Center
SBWIB NBTY Weliness 901 East 223rd Carson Manufacturing, 11/30/2012 | 1/23M13 thru 280
Street Nutrition Products 51772013
SBWIB Northrep Grumman 1 Space Park Dr. Redondo Manufacturing 71202012 | 9/27/2012 100
Beach
SBWIB The Aerospace 2Z310E.E Ei Segunde | Manufacturing 3012 53112012 256
Corporation Segundo Blvd.
Verdugo | Bank of America 611 N. Brand Bivd. | Glendale Financial 12012 | 12131/2012 281
Verdugo | Disney Consumer 1101 S. Flower St. | Glendale Arts, Entertainment | 2/29/2012 | 4/30/2012 64
Products & Recreation
Verdugo | DreamWorks* 1000 Flower St. Glendale Information 20612013 41172015 thru 450
973072013
Verdugo State Compensation | 655 N. Central Glendale Public 111672011 | 1/31/2012 433
Insurance Fund Ave. Administration
Verdugo | Technicolor 1763 Fower St lendale Arts, Entertainment | 11/16/2011 | 11141212 50
& Recreation '
Verdugo Technicolor 2255 N, Ontario Burbank Information 1112012 | 1213112012 60
St., #300
Verdugoe | Technicolor® 1763 Flower St Glendale Information 121152011 | 5/31/2012 thru 241
3/8/2013

Notification Date:

Notification methods and dates are collected through WARN notices, letters from employers, press release of
the layoff andfor plant closure announcement or other.

Amended: 4/17/13
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