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JUL 0 7 2016 Supplemental Agreement to Contract Number C-118452 
^ Between the City of Los Angeles and Civitas Advisors, Inc.

This Supplemental Agreement to Contract Number C-118452 (“AGREEMENT”) is made 
and entered into by and between the CITY OF LOS ANGELES, a municipal corporation 
(“CITY”) and CIVITAS ADVISORS, INC. (“CONSULTANT") with reference to the 
following:

WHEREAS, CITY and CONSULTANT have entered into an AGREEMENT for the 
performance of services related to providing consultant services for the proposed 
establishment of the Echo Park Business Improvement District; and

WHEREAS, the term of the Agreement expired May 1, 2013 and the CITY and the 
contract services remain as required by CITY;

WHEREAS, the CITY and the CONSULTANT agree to continue their contractual 
relationship through August 1, 2017 in order to allow the CONSULTANT to continue 
providing services; and

WHEREAS, the proponent group for the proposed establishment of the Echo Park 
Business Improvement District has sent a letter to the City Council asking that the BID 
formation continue to completion: and

NOW, THEREFORE, CITY and CONSULTANT agree that the AGREEMENT be 
supplemented effective upon attestation with the following amendments:

AMENDMENT

1. Section 1, TERM OF THE AGREEMENT. Section 1 shall be amended to read in its 
entirety as follows:

1.1 The term of this AGREEMENT will commence on the date of attestation 
by the City Clerk, and will, unless otherwise terminated as set forth herein, 
end on August 1, 2017. Said term is subject to the provisions herein. 
Performance shall not commence until the contractor has obtained the 
CITY’S approval of the insurance required in CITY’S Standard Provisions 
PSC-18 herein.

2. Section 2, TOTAL AMOUNT OF FUNDS. Section 2 shall be amended to read its 
entirety as follows:

2.1 The total amount of funds to be disbursed under this AGREEMENT will 
not exceed $60,000. Of the total funds available, $40,000 comes from the
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CITY CLERK and the remaining $20,000 comes from the Echo Park 
Community, including the Echo Park Chamber of Commerce arid, other 
business entities in the target BID area.

3. Section 4, PERFORMANCE SCHEDULE. Section 4 shall read in its entirety as 
follows:

4.1 CONSULTANT shall perform tasks listed in APPENDIX 1, Amended 
Maximum Fee and Performance Schedule for the Proposed Echo Park 
BID.

5. Section 9, NOTICES AND REPRESENTATIVE OF THE PARTIES. Section 9 shall 
be amended to read in its entirety as follows:

9.1 The representatives of the parties who are authorized to administer this 
AGREEMENT and to whom formal notices, demands, and 
communications will be given are as follows:

CITY: Holly L. Wolcott, City Clerk
City of Los Angeles 
City Hall, Room 360 
200 North Spring Street 
Los Angeles, California 90012

CONSULTANT: John Lambeth, President
c/o CIVITAS
1102 Corporate Way, Ste. 140 
Sacramento, CA 95831



6. Appendix 1, PERFORMANCE SCHEDULE. Appendix 1 shall be amended to read in 
its entirety as follows: ‘Appendix 1 Amended Maximum Fee and Performance 
Schedule for The Proposed Echo Park BID’ as shown as follows on the chart in 
Appendix 1.

7. Except as herein amended, all other provisions and conditions of Contract Number 
C-118452 shall remain in full force and effect.



IN WITNESS WHEREOF, this AGREEMENT is duly executed by CITY and 
CONSULTANT.

CITY:
CITY OF LOS ANGELES, a municipal 
corporation, acting by and through its Office of 
the City Clerk

HOLLY L. WOLCOTT

By: C
Y L. WOLCOTT 
City Clerk

CONSULTANT:
CIVITAS ADVISORS, INC., an economic 
development consultant

APPROVED AS TO FORM

'EURERMICHAE

JOHN LAMBETH 
President

Date:

C-118452 S-1
Agreement No

10-0154
Council File No



APPENDIX 1
AMENDED MAXIMUM FEE AND PERFORMANCE SCHEDULE 

FOR THE PROPOSED ECHO PARK BID

DELIVERABLES ORIGINAL AMOUNT & 
COMPLETION DATE

AMENDED AMOUNT & 
COMPLETION DATE

DELIVERABLE 1 - FEASIBILITY STUDY
Including, but not limited to: Surveying POTENTIAL ASSESSEES utilizing written 
surveys, focus groups, and/or interviews to determine probability of success of 
creating a BID in the proposed area.

Deliverable: ReDort detailina the results of the feasibility studv. Provide proDosed 
boundaries to Analyst. Proof of contact with each POTENTIAL ASSESSEE (e.g. 
copy of mailing list, copy of sign in sheets from scoping meetings, etc.)

FEBRUARY 2011

$10,000

FEBRUARY 2011

$10,000

DELIVERABLE 2 - DATABASE OF POTENTIAL ASSESSEES
Including, but not limited to: Developing a current DATABASE, as defined in Section
2 of this RFP, that is satisfactory to the CITY CLERK and updated as needed. 

Deliverable: A current DATABASE in Microsoft Office Excel format: orooertv 
assessment and other data; and a report of CITY-owned property.

MARCH 2011

$5,000

DECEMBER 2016

$8,500

DELIVERABLE 3 - MANGEMENT DISTRICT PLAN AND ENGINEER’S 
REPORT
Including but not limited to: Developing a BID MANAGEMENT DISTRICT PLAN in 
conjunction with a REGISTERED PROFESSIONAL ENGINEER, the PROPONENT 
GROUP, and the CITY CLERK pursuant to all applicable laws and Sections 3 and 4 
of this RFP.

Deliverable: A MANAGEMENT DISTRICT PLAN suoDorted and accomoanied bv 
a legible map with parcels easily identifiable and a stand-alone detailed 
ENGINEER'S REPORT.

DECEMBER 2011

$14,000

JANUARY 2017

$28,000

DELIVERABLE 4 - PETITION DRIVE
Including but not limited to: Creating a PETITION in a format approved by the CITY 
CLERK and obtaining signatures adhering to the requirements of Sections 3 and 4 of 
this RFP, the CITY CLERK and all applicable laws.

Deliverable: Draft and final sianed cooies of PETITIONS adherina to the 
requirements of the CITY CLERK and all applicable laws and submitted by the 
deadline determined by the CITY CLERK.

MARCH 2012

$8,000

MARCH 2017

$6,000

DELIVERABLE 5 - ASSESSMENT BALLOT DRIVE
Including but not limited to: Providing supplemental and mailing materials for an 
ASSESSMENT BALLOT drive as approved by the CITY CLERK, including an 
updated DATABASE, related to the ASSESSMENT BALLOT drive as required by the 
CITY CLERK and all applicable laws

Deliverable: Submit an updated DATABASE, maillna materials, and cooies of the 
final CITY CLERK approved MANAGEMENT DISTRICT PLAN, ASSESSMENT 
BALLOT completion instructions, and all additional documentation as required by 
the CITY CLERK and applicable laws by the deadline determined by the CITY 
CLERK

MAY 2012

$3,000

MAY 2017

$5,000

DELIVERABLE 6 - PROOF OF NONPROFIT STATUS
Including but not limited to: Documentation associated with CONTRACTOR'S 
assistance to CITY with identifying a NON-PROFIT ORGANIZATION that could 
administer the BID

Deliverable: Copies of the tax-exemption letter from either the Internal Revenue 
Service or the California Franchise Tax Board; Articles of Incorporation approved 
by the California Secretary of State; Bylaws; and letter of exemption for a business 
tax license from the City of Los Angeles Office of Finance Tax and Permit

DECEMBER 2012

$20,000

JULY 2017

GRATIS

DELIVERABLE 7 - BID INITIAL OPERATION
Including but not limited to: Assist appointed NON-PROFIT ORGANIZATION to 
begin BID operation and ensure compliance with ADMINITRATIVE CONTRACT 
requirements (In the event the BID Is established and approved by City Council) 

Deliverable: Oriainal executed ADMINISTRATIVE CONTRACT and Standard 
Provisions completed by owners association, including certificates of required 
insurance; copies of minutes from meetings showing adherence to the Brown 
Act; draft copies of 1" quarter newsletter and activity report.

MAY 2013

$20,000

AUGUST 2017

$2,500

(NOTE: The total amount of the contract has decreased from $80,000 $80,000 $60,000
to $60,000. No additional funds are added for completion of the contract.)
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STANDARD PROVISIONS FOR CITY CONTRACTS

PSC-1. CONSTRUCTION OF PROVISIONS AND TITLES HEREIN

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or 
provisions hereof. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against the CITY or CONTRACTOR. The word 
"CONTRACTOR" herein in this Contract includes the party or parties identified in the 
Contract. The singular shall include the plural; if there is more than one 
CONTRACTOR herein, unless expressly stated otherwise, their obligations and 
liabilities hereunder shall be joint and several. Use of the feminine, masculine, or neuter 
genders shall be deemed to include the genders not used.

PSC-2. NUMBER OF ORIGINALS

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party. At the CITY’S option, one or more 
additional original texts of this Contract may also be retained by the City.

PSC-3. APPLICABLE LAW. INTERPRETATION AND ENFORCEMENT

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY, including but not limited to, 
laws regarding health and safety, labor and employment, wage and hours and licensing 
laws which affect employees. This Contract shall be enforced and interpreted under the 
laws of the State of California without regard to conflict of law principles. 
CONTRACTOR shall comply with new, amended, or revised laws, regulations, and/or 
procedures that apply to the performance of this Contract.

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California.

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any law of a federal, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shall not 
be affected thereby.

STANDARD PROVISIONS
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PSC-4. TIME OF EFFECTIVENESS

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred:

A. This Contract has been signed on behalf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR hereto;

B. This Contract has been approved by the City Council or by the board, 
officer or employee authorized to give such approval;

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and

D. This Contract has been signed on behalf of the CITY by the person 
designated by the City Council, or by the board, officer or employee 
authorized to enter into this Contract.

PSC-5. INTEGRATED CONTRACT

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as 
provided for in paragraph PSC-6 hereof.

PSC-6. AMENDMENT

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-4.

PSC-7. EXCUSABLE DELAYS

In the event that performance on the part of any party hereto is delayed or suspended 
as a result of circumstances beyond the reasonable control and without the fault and 
negligence of said party, none of the parties shall incur any liability to the other parties 
as a result of such delay or suspension. Circumstances deemed to be beyond the 
control of the parties hereunder include, but are not limited to, acts of God or of the 
public enemy; insurrection; acts of the Federal Government or any unit of State or Local 
Government in either sovereign or contractual capacity; fires; floods; earthquakes; 
epidemics; quarantine restrictions; strikes; freight embargoes or delays in 
transportation, to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable control.

PSC-8. BREACH

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights

STANDARD PROVISIONS
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and remedies, at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein except that in no event shall any party recover 
more than once, suffer a penalty or forfeiture, or be unjustly compensated.

PSC-9. WAIVER

A waiver of a default of any part, term or provision of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
provision itself. A party’s performance after the other party’s default shall not be 
construed as a waiver of that default.

PSC-10. TERMINATION

A. TERMINATION FOR CONVENIENCE

The CITY may terminate this Contract for the CITY’S convenience at any time by 
giving CONTRACTOR thirty days written notice thereof. Upon receipt of said 
notice, CONTRACTOR shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to 
terminate its activities. The CITY shall pay CONTRACTOR its reasonable and 
allowable costs through the effective date of termination and those reasonable 
and necessary costs incurred by CONTRACTOR to affect such termination. 
Thereafter, CONTRACTOR shall have no further claims against the CITY under 
this Contract. All finished and unfinished documents and materials procured for 
or produced under this Contract, including all intellectual property rights thereto, 
shall become CITY property upon the date of such termination. CONTRACTOR 
agrees to execute any documents necessary for the CITY to perfect, 
memorialize, or record the CITY’S ownership of rights provided herein.

B. TERMINATION FOR BREACH OF CONTRACT

1. Except for excusable delays as provided in PSC-7, if 
CONTRACTOR fails to perform any of the provisions of this 
Contract or so fails to make progress as to endanger timely 
performance of this Contract, the CITY may give CONTRACTOR 
written notice of such default. If CONTRACTOR does not cure 
such default or provide a plan to cure such default which is 
acceptable to the CITY within the time permitted by the CITY, then 
the CITY may terminate this Contract due to CONTRACTOR’S 
breach of this Contract.

2. If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then the CITY may 
immediately terminate this Contract.

3. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the

STANDARD PROVISIONS
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CITY’S lobbying policies, then the CITY may immediately terminate 
this Contract,

4. In the event the CITY terminates this Contract as provided in this 
section, the CITY may procure, upon such terms and in such 
manner as the CITY may deem appropriate, services similar in 
scope and level of effort to those so terminated, and 
CONTRACTOR shall be liable to the CITY for all of its costs and 
damages, including, but not limited, any excess costs for such 
services.

5. All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become CITY property upon date of such 
termination. CONTRACTOR agrees to execute any documents 
necessary for the CITY to perfect, memorialize, or record the 
CITY’S ownership of rights provided herein.

6. If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR 
was not in default under the provisions of this section, or that the 
default was excusable under the terms of this Contract, the rights 
and obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-10(A) Termination for 
Convenience.

7. The rights and remedies of the CITY provided in this section shall 
not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract.

PSC-11. INDEPENDENT CONTRACTOR

CONTRACTOR is acting hereunder as an independent contractor and not as an agent 
or employee of the CITY. CONTRACTOR shall not represent or otherwise hold out 
itself or any of its directors, officers, partners, employees, or agents to be an agent or 
employee of the CITY.

PSC-12. CONTRACTOR’S PERSONNEL

Unless otherwise provided or approved by the CITY, CONTRACTOR shall use its own 
employees to perform the services described in this Contract. The CITY shall have the 
right to review and approve any personnel who are assigned to work under this 
Contract. CONTRACTOR agrees to remove personnel from performing work under this 
Contract if requested to do so by the CITY.

CONTRACTOR shall not use subcontractors to assist in performance of this Contract 
without the prior written approval of the CITY. If the CITY permits the use of 
subcontractors, CONTRACTOR shall remain responsible for performing all aspects of

STANDARD PROVISIONS
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this Contract. The CITY has the right to approve CONTRACTOR’S subcontractors, and 
the CITY reserves the right to request replacement of subcontractors. The CITY does 
not have any obligation to pay CONTRACTOR’S subcontractors, and nothing herein 
creates any privity between the CITY and the subcontractors.

PSC-13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION

CONTRACTOR may not, unless it has first obtained the written permission of the CITY:

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or

B. Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract.

PSC-14. PERMITS

CONTRACTOR and its directors, officers, partners, agents, employees, and 
subcontractors, to the extent allowed hereunder, shall obtain and maintain all licenses, 
permits, certifications and other documents necessary for CONTRACTOR'S 
performance hereunder and shall pay any fees required therefor. CONTRACTOR 
certifies to immediately notify the CITY of any suspension, termination, lapses, non­
renewals, or restrictions of licenses, permits, certificates, or other documents.

PSC-15. CLAIMS FOR LABOR AND MATERIALS

CONTRACTOR shall promptly pay when due all amounts payable for labor and 
materials furnished in the performance of this Contract so as to prevent any lien or other 
claim under any provision of law from arising against any CITY property (including 
reports, documents, and other tangible or intangible matter produced by 
CONTRACTOR hereunder), against CONTRACTOR'S rights to payments hereunder, 
or against the CITY, and shall pay all amounts due under the Unemployment Insurance 
Act with respect to such labor.

PSC-16. CURRENT LOS ANGELES CITY BUSINESS TAX REGISTRATION 
CERTIFICATE REQUIRED

If applicable, CONTRACTOR represents that it has obtained and presently holds the 
Business Tax Registration Certificate(s) required by the CITY’S Business Tax 
Ordinance, Section 21.00 et seq. of the Los Angeles Municipal Code. For the term 
covered by this Contract, CONTRACTOR shall maintain, or obtain as necessary, all 
such Certificates required of it under the Business Tax Ordinance, and shall not allow 
any such Certificate to be revoked or suspended.

PSC-17. RETENTION OF RECORDS. AUDIT AND REPORTS

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form, in accordance with

STANDARD PROVISIONS
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requirements prescribed by the CITY. These records shall be retained for a period of 
no less than three years following final payment made by the CITY hereunder or the 
expiration date of this Contract, whichever occurs last. Said records shall be subject to 
examination and audit by authorized CITY personnel or by the CITY’S representative at 
any time during the term of this Contract or within the three years following final 
payment made by the CITY hereunder or the expiration date of this Contract, whichever 
occurs last. CONTRACTOR shall provide any reports requested by the CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR, to the 
extent allowed hereunder, shall include a like provision for work to be performed under 
this Contract.

PSC-18. FALSE CLAIMS ACT

CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a 
false claim for payment by the CITY under the False Claims Act (Cal. Gov. Code §§ 
12650 et seq.), including treble damages, costs of legal actions to recover payments, 
and civil penalties of up to $10,000 per false claim.

PSC-19. BONDS

All bonds which may be required hereunder shall conform to CITY requirements 
established by Charter, ordinance or policy, and shall be filed with the Office of the City 
Administrative Officer, Risk Management for its review and acceptance in accordance 
with Sections 11.47 through 11.56 of the Los Angeles Administrative Code.

PSC-20. INDEMNIFICATION

Except for the active negligence or willful misconduct of the CITY, or any of its Boards, 
Officers, Agents, Employees, Assigns and Successors in Interest, CONTRACTOR 
undertakes and agrees to defend, indemnify and hold harmless the CITY and any of its 
Boards, Officers, Agents, Employees, Assigns, and Successors in Interest from and 
against all suits and causes of action, claims, losses, demands and expenses, 
including, but not limited to, attorney's fees (both in house and outside counsel) and 
cost of litigation (including all actual litigation costs incurred by the CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature 
whatsoever, for death or injury to any person, including CONTRACTOR’S employees 
and agents, or damage or destruction of any property of either party hereto or of third 
parties, arising in any manner by reason of the negligent acts, errors, omissions or 
willful misconduct incident to the performance of this Contract by CONTRACTOR or its 
subcontractors of any tier. Rights and remedies available to the CITY under this 
provision are cumulative of those provided for elsewhere in this Contract and those 
allowed under the laws of the United States, the State of California, and the CITY. The 
provisions of PSC-20 shall survive expiration or termination of this Contract.

PSC-21. INTELLECTUAL PROPERTY INDEMNIFICATION

CONTRACTOR, at its own expense, undertakes and agrees to defend, indemnify, and 
hold harmless the CITY, and any of its Boards, Officers, Agents, Employees, Assigns,
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and Successors in Interest from and against a(l suits and causes of action, claims, 
losses, demands and expenses, including, but not limited to, attorney's fees (both in 
house and outside counsel) and cost of litigation (including all actual litigation costs 
incurred by the CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever arising out of the infringement, actual or 
alleged, direct or contributory, of any intellectual property rights, including, without 
limitation, patent, copyright, trademark, trade secret, right of publicity and proprietary 
information right (1) on or in any design, medium, matter, article, process, method, 
application, equipment, device, instrumentation, software, hardware, or firmware used 
by CONTRACTOR, or its subcontractors of any tier, in performing the work under this 
Contract; or (2) as a result of the CITY’S actual or intended use of any Work Product 
furnished by CONTRACTOR, or its subcontractors of any tier, under the Agreement. 
Rights and remedies available to the CITY under this provision are cumulative of those 
provided for elsewhere in this Contract and those allowed under the laws of the United 
States, the State of California, and the CITY. The provisions of PSC-21 shall survive 
expiration or termination of this Contract.

PSC-22. INTELLECTUAL PROPERTY WARRANTY

CONTRACTOR represents and warrants that its performance of all obligations under 
this Contract does not infringe in any way, directly or contributorily, upon any third 
party’s intellectual property rights, including, without limitation, patents, copyrights, 
trademarks, trade secrets, rights of publicity and proprietary information.

PSC-23. OWNERSHIP AND LICENSE

Unless otherwise provided for herein, all Work Products originated and prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract shall be and remain 
the exclusive property of the CITY for its use in any manner it deems appropriate. Work 
Products are all works, tangible or not, created under this Contract including, without 
limitation, documents, material, data, reports, manuals, specifications, artwork, 
drawings, sketches, computer programs and databases, schematics, photographs, 
video and audiovisual recordings, sound recordings, marks, logos, graphic designs, 
notes, websites, domain names, inventions, processes, formulas matters and 
combinations thereof, and all forms of intellectual property. CONTRACTOR hereby 
assigns, and agrees to assign, all goodwill, copyright, trademark, patent, trade secret 
and all other intellectual property rights worldwide in any Work Products originated and 
prepared by CONTRACTOR under this Contract. CONTRACTOR further agrees to 
execute any documents necessary for the CITY to perfect, memorialize, or record the 
CITY’S ownership of rights provided herein.

For all Work Products delivered to the CITY that are not originated or prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract, CONTRACTOR 
hereby grants a non-exclusive perpetual license to use such Work Products for any 
CITY purposes.
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CONTRACTOR shall not provide or disclose any Work Product to any third party 
without prior written consent of the CITY.

Any subcontract entered into by CONTRACTOR relating to this Contract, to the extent 
allowed hereunder, shall include a like provision for work to be performed under this 
Contract to contractually bind or otherwise oblige its subcontractors performing work 
under this Contract such that the CITY’S ownership and license rights of all Work 
Products are preserved and protected as intended herein. Failure of CONTRACTOR to 
comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of CONTRACTOR’S contract 
with the CITY.

PSC-24. INSURANCE

During the term of this Contract and without limiting CONTRACTOR’S indemnification 
of the CITY, CONTRACTOR shall provide and maintain at its own expense a program 
of insurance having the coverages and limits customarily carried and actually arranged 
by CONTRACTOR, but not less than the amounts and types listed on the Required 
Insurance and Minimum Limits sheet (Form General 146 in Exhibit 1 hereto), covering 
its operations hereunder. Such insurance shall conform to CITY requirements 
established by Charter, ordinance or policy, shall comply with the Insurance Contractual 
Requirements (Form General 133 in Exhibit 1 hereto) and shall otherwise be in a form 
acceptable to the Office of the City Administrative Officer, Risk Management. 
CONTRACTOR shall comply with all Insurance Contractual Requirements shown on 
Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part of this 
Contract.

PSC-25. DISCOUNT TERMS

CONTRACTOR agrees to offer the CITY any discount terms that are offered to its best 
customers for the goods and services to be provided hereunder and apply such 
discount to payments made under this Contract which meet the discount terms.

PSC-26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR’S profession, doing the same or similar work under the same or similar 
circumstances.

PSC-27. NON-DISCRIMINATION

Unless otherwise exempt, this Contract is subject to the non-discrimination provisions in 
Sections 10.8 through 10.8.2 of the Los Angeles Administrative Code, as amended from 
time to time. The CONTRACTOR shall comply with the applicable non-discrimination 
and affirmative action provisions of the laws of the United States of America, the State 
of California, and the CITY. In performing this Contract, CONTRACTOR shall not

STANDARD PROVISIONS
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discriminate in its employment practices against any employee or applicant for 
employment because of such person's race, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, domestic partner status, marital status or medical 
condition. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under this Contract.

Failure of CONTRACTOR to comply with this requirement or to obtain the compliance 
of its subcontractors with such obligations shall subject CONTRACTOR to the 
imposition of any and all sanctions allowed by law, including but not limited to 
termination of CONTRACTOR’S contract with the CITY.

PSC-28. EQUAL EMPLOYMENT PRACTICES

Unless otherwise exempt, this Contract is subject to the equal employment practices 
provisions in Section 10.8.3 of the Los Angeles Administrative Code, as amended from 
time to time.

A. During the performance of this Contract, CONTRACTOR agrees and 
represents that it will provide equal employment practices and 
CONTRACTOR and each subcontractor hereunder will ensure that in his 
or her employment practices persons are employed and employees are 
treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital 
status or medical condition.

1. This provision applies to work or service performed or materials 
manufactured or assembled in the United States.

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category.

3. CONTRACTOR agrees to post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment.

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition.

C. As part of the CITY’S supplier registration process, and/or at the request 
of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, CONTRACTOR shall certify in the specified format that he or 
she has not discriminated in the performance of CITY contracts against 
any employee or applicant for employment on the basis or because of
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race, religion, national origin, ancestry, sex, sexual orientation, age, 
disability, marital status or medical condition.

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of his or her records pertaining to employment and to 
employment practices by the awarding authority or the Office of Contract 
Compliance for the purpose of investigation to ascertain compliance with 
the Equal Employment Practices provisions of CITY contracts. On their or 
either of their request CONTRACTOR shall provide evidence that he or 
she has or will comply therewith.

E. The failure of any CONTRACTOR to comply with the Equal Employment 
Practices provisions of this Contract may be deemed to be a material 
breach of CITY contracts. Such failure shall only be established upon a 
finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has 
been given to CONTRACTOR.

F. Upon a finding duly made that CONTRACTOR has failed to comply with 
the Equal Employment Practices provisions of a CITY contract, the 
contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the CITY. In addition 
thereto, such failure to comply may be the basis for a determination by the 
awarding authority or the Board of Public Works that the CONTRACTOR 
is an irresponsible bidder or proposer pursuant to the provisions of Section 
371 of the Charter of the City of Los Angeles. In the event of such a 
determination, CONTRACTOR shall be disqualified from being awarded a 
contract with the CITY for a period of two years, or until CONTRACTOR 
shall establish and carry out a program in conformance with the provisions 
hereof.

G. Notwithstanding any other provision of this Contract, the CITY shall have 
any and all other remedies at law or in equity for any breach hereof.

H. Intentionally blank.

I. Nothing contained in this Contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law.

J. At the time a supplier registers to do business with the CITY, or when an 
individual bid or proposal is submitted, CONTRACTOR shall agree to 
adhere to the Equal Employment Practices specified herein during the 
performance or conduct of CITY Contracts.

STANDARD PROVISIONS
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K. Equal Employment Practices shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as:

1. Hiring practices;

2. Apprenticeships where such approved programs are functioning, 
and other on-the-job training for non-apprenticeable occupations;

3. Training and promotional opportunities; and

4. Reasonable accommodations for persons with disabilities.

L. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under 
this Contract. Failure of CONTRACTOR to comply with this requirement 
or to obtain the compliance of its subcontractors with all such obligations 
shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the 
CONTRACTOR’S Contract with the CITY.

PSC-29. AFFIRMATIVE ACTION PROGRAM

Unless otherwise exempt, this Contract is subject to the affirmative action program 
provisions in Section 10.8.4 of the Los Angeles Administrative Code, as amended from 
time to time.

A. During the performance of a CITY contract, CONTRACTOR certifies and 
represents that CONTRACTOR and each subcontractor hereunder will 
adhere to an affirmative action program to ensure that in its employment 
practices, persons are employed and employees are treated equally and 
without regard to or because of race, religion, ancestry, national origin, 
sex, sexual orientation, age, disability, marital status or medical condition.

1. This provision applies to work or services performed or materials 
manufactured or assembled in the United States.

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category.

3. CONTRACTOR shall post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment.

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to
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their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition.

C. As part of the CITY’S supplier registration process, and/or at the request 
of the awarding authority or the Office of Contract Compliance, 
CONTRACTOR shall certify on an electronic or hard copy form to be 
supplied, that CONTRACTOR has not discriminated in the performance of 
CITY contracts against any employee or applicant for employment on the 
basis or because of race, religion, ancestry, national origin, sex, sexual 
orientation, age, disability, marital status or medical condition.

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of its records pertaining to employment and to its 
employment practices by the awarding authority or the Office of Contract 
Compliance, for the purpose of investigation to ascertain compliance with 
the Affirmative Action Program provisions of CITY contracts, and on their 
or either of their request to provide evidence that it has or will comply 
therewith.

E. The failure of any CONTRACTOR to comply with the Affirmative Action 
Program provisions of CITY contracts may be deemed to be a material 
breach of contract. Such failure shall only be established upon a finding to 
that effect by the awarding authority, on the basis of its own investigation 
or that of the Board of Public Works, Office of Contract Compliance. No 
such finding shall be made except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to CONTRACTOR.

F. Upon a finding duly made that CONTRACTOR has breached the 
Affirmative Action Program provisions of a CITY contract, the contract may 
be forthwith cancelled, terminated or suspended, in whole or in part, by 
the awarding authority, and all monies due or to become due hereunder 
may be forwarded to and retained by the CITY. In addition thereto, such 
breach may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said CONTRACTOR is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 
of the Los Angeles City Charter. In the event of such determination, such 
CONTRACTOR shall be disqualified from being awarded a contract with 
the CITY for a period of two years, or until he or she shall establish and 
carry out a program in conformance with the provisions hereof.

G. In the event of a finding by the Fair Employment and Housing Commission 
of the State of California, or the Board of Public Works of the City of Los 
Angeles, or any court of competent jurisdiction, that CONTRACTOR has 
been guilty of a willful violation of the California Fair Employment and 
Housing Act, or the Affirmative Action Program provisions of a CITY 
contract, there may be deducted from the amount payable to 
CONTRACTOR by the CITY under the contract, a penalty of ten dollars
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($10.00) for each person for each calendar day on which such person was 
discriminated against in violation of the provisions of a CITY contract.

H. Notwithstanding any other provisions of a CITY contract, the CITY shall 
have any and all other remedies at law or in equity for any breach hereof.

I. Intentionally blank.

J. Nothing contained in CITY contracts shall be construed in any manner so 
as to require or permit any act which is prohibited by law.

K. CONTRACTOR shall submit an Affirmative Action Plan which shall meet 
the requirements of this chapter at the time it submits its bid or proposal or 
at the time it registers to do business with the CITY. The plan shall be 
subject to approval by the Office of Contract Compliance prior to award of 
the contract. The awarding authority may also require contractors and 
suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre­
award conference in order to develop, improve or implement a qualifying 
Affirmative Action Plan. Affirmative Action Programs developed pursuant 
to this section shall be effective for a period of twelve months from the 
date of approval by the Office of Contract Compliance. In case of prior 
submission of a plan, CONTRACTOR may submit documentation that it 
has an Affirmative Action Plan approved by the Office of Contract 
Compliance within the previous twelve months. If the approval is 30 days 
or less from expiration, CONTRACTOR must submit a new Plan to the 
Office of Contract Compliance and that Plan must be approved before the 
contract is awarded.

1. Every contract of $5,000 or more which may provide construction, 
demolition, renovation, conservation or major maintenance of any 
kind shall in addition comply with the requirements of Section 10.13 
of the Los Angeles Administrative Code.

2. CONTRACTOR may establish and adopt as its own Affirmative 
Action Plan, by affixing his or her signature thereto, an Affirmative 
Action Plan prepared and furnished by the Office of Contract 
Compliance, or it may prepare and submit its own Plan for 
approval.

L. The Office of Contract Compliance shall annually supply the awarding 
authorities of the CITY with a list of contractors and suppliers who have 
developed Affirmative Action Programs. For each contractor and supplier 
the Office of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not withdraw its approval 
for any Affirmative Action Plan or change the Affirmative Action Plan after 
the date of contract award for the entire contract term without the mutual 
agreement of the awarding authority and CONTRACTOR.
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M. The Affirmative Action Plan required to be submitted hereunder and the 
pre-registration, pre-bid, pre-proposal or pre-award conference which may 
be required by the Board of Public Works, Office of Contract Compliance 
or the awarding authority shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as:

1. Apprenticeship where approved programs are functioning, and 
other on-the-job training for non-apprenticeable occupations;

2. Classroom preparation for the job when not apprenticeable;

3. Pre-apprenticeship education and preparation;

4. Upgrading training and opportunities;

5. Encouraging the use of contractors, subcontractors and suppliers of 
all racial and ethnic groups, provided, however, that any contract 
subject to this ordinance shall require the contractor, subcontractor 
or supplier to provide not less than the prevailing wage, working 
conditions and practices generally observed in private industries in 
the contractor's, subcontractor’s or supplier’s geographical area for 
such work;

6. The entry of qualified women, minority and all other journeymen 
into the industry; and

7. The provision of needed supplies or job conditions to permit 
persons with disabilities to be employed, and minimize the impact 
of any disability.

N. Any adjustments which may be made in the contractor’s or supplier’s 
workforce to achieve the requirements of the CITY’S Affirmative Action 
Contract Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the workforce or 
replacement of those employees who leave the workforce by reason of 
resignation, retirement or death and not by termination, layoff, demotion or 
change in grade.

O. Affirmative Action Agreements resulting from the proposed Affirmative 
Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award 
conferences shall not be confidential and may be publicized by the 
contractor at his or her discretion. Approved Affirmative Action 
Agreements become the property of the CITY and may be used at the 
discretion of the CITY in its Contract Compliance Affirmative Action 
Program.

P. Intentionally blank.
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Q. All contractors subject to the provisions of this section shall include a like 
provision in all subcontracts awarded for work to be performed under the 
contract with the CITY and shall impose the same obligations, including 
but not limited to filing and reporting obligations, on the subcontractors as 
are applicable to the contractor. Failure of the contractor to comply with 
this requirement or to obtain the compliance of its subcontractors with all 
such obligations shall subject the contractor to the imposition of any and 
ail sanctions allowed by law, including but not limited to termination of the 
contractor’s contract with the CITY.

PSC-30. CHILD SUPPORT ASSIGNMENT ORDERS

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.10 of the Los Angeles Administrative Code, as amended from time to time. Pursuant 
to the Child Support Assignment Orders Ordinance, CONTRACTOR will fully comply 
with all applicable State and Federal employment reporting requirements for 
CONTRACTOR’S employees. CONTRACTOR shall also certify (1) that the Principal 
Owner(s) of CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (2) that 
CONTRACTOR will fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with Section 5230, etseq. 
of the California Family Code; and (3) that CONTRACTOR will maintain such 
compliance throughout the term of this Contract.

Pursuant to Section 10.10(b) of the Los Angeles Administrative Code, the failure of 
CONTRACTOR to comply with all applicable reporting requirements or to implement 
lawfully served Wage and Earnings Assignment Orders or Notices of Assignment, or the 
failure of any Principal Owner(s) of CONTRACTOR to comply with any Wage and 
Earnings Assignment Orders or Notices of Assignment applicable to them personally, 
shall constitute a default by the CONTRACTOR under this Contract, subjecting this 
Contract to termination if such default shall continue for more than ninety (90) days after 
notice of such default to CONTRACTOR by the CITY.

Any subcontract entered into by CONTRACTOR, to the extent allowed hereunder, shall 
include a like provision for work to be performed under this Contract. Failure of 
CONTRACTOR to obtain compliance of its subcontractors shall constitute a default by 
CONTRACTOR under this Contract, subjecting this Contract to termination where such 
default shall continue for more than ninety (90) days after notice of such default to 
CONTRACTOR by the CITY.

CONTRACTOR certifies that, to the best of its knowledge, it is fully complying with the 
Earnings Assignment Orders of all employees, and is providing the names of all new 
employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in Section 7110(b) of the California Public Contract Code.
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PSC-31. LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER 
RETENTION ORDINANCE

A. Unless otherwise exempt, this Contract is subject to the applicable 
provisions of the Living Wage Ordinance (LWO), Section 10.37 et seq. of 
the Los Angeles Administrative Code, as amended from time to time, and 
the Service Contractor Worker Retention Ordinance (SCWRO), Section 
10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. These Ordinances require the following:

1. CONTRACTOR assures payment of a minimum initial wage rate to 
employees as defined in the LWO and as may be adjusted each 
July 1 and provision of compensated and uncompensated days off 
and health benefits, as defined in the LWO.

2. CONTRACTOR further pledges that it will comply with federal law 
proscribing retaliation for union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR shall require each of 
its subcontractors within the meaning of the LWO to pledge to 
comply with the terms of federal law proscribing retaliation for union 
organizing. CONTRACTOR shall deliver the executed pledges 
from each such subcontractor to the CITY within ninety (90) days of 
the execution of the subcontract. CONTRACTOR’S delivery of 
executed pledges from each such subcontractor shall fully 
discharge the obligation of CONTRACTOR with respect to such 
pledges and fully discharge the obligation of CONTRACTOR to 
comply with the provision in the LWO contained in Section 
10.37.6(c) concerning compliance with such federal law.

3. CONTRACTOR, whether an employer, as defined in the LWO, or 
any other person employing individuals, shall not discharge, reduce 
in compensation, or otherwise discriminate against any employee 
for complaining to the CITY with regard to the employer’s 
compliance or anticipated compliance with the LWO, for opposing 
any practice proscribed by the LWO, for participating in 
proceedings related to the LWO, for seeking to enforce his or her 
rights under the LWO by any lawful means, or otherwise asserting 
rights under the LWO. CONTRACTOR shall post the Notice of 
Prohibition Against Retaliation provided by the CITY.

4. Any subcontract entered into by CONTRACTOR relating to this 
Contract, to the extent allowed hereunder, shall be subject to the 
provisions of PSC-31 and shall incorporate the provisions of the 
LWO and the SCWRO.
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5. CONTRACTOR shall comply with all rules, regulations and policies 
promulgated by the CITY'S Designated Administrative Agency 
which may be amended from time to time.

B. Under the provisions of Sections 10.36.3(c) and 10.37.6(c) of the Los 
Angeles Administrative Code, the CITY shall have the authority, under 
appropriate circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if the CITY determines that 
the subject CONTRACTOR has violated provisions of either the LWO or 
the SCWRO, or both.

C. Where under the LWO Section 10.37.6(d), the CITY’S Designated 
Administrative Agency has determined (a) that CONTRACTOR is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b) that such violation has gone uncured, the CITY in such 
circumstances may impound monies otherwise due CONTRACTOR in 
accordance with the following procedures. Impoundment shall mean that 
from monies due CONTRACTOR, CITY may deduct the amount 
determined to be due and owing by CONTRACTOR to its employees. 
Such monies shall be placed in the holding account referred to in LWO 
Section 10.37.6(d)(3) and disposed of under procedures described therein 
through final and binding arbitration. Whether CONTRACTOR is to 
continue work following an impoundment shall remain in the sole 
discretion of the CITY. CONTRACTOR may not elect to discontinue work 
either because there has been an impoundment or because of the 
ultimate disposition of the impoundment by the arbitrator.

D. CONTRACTOR shall inform employees making less than Twelve Dollars 
($12.00) per hour of their possible right to the federal Earned Income 
Credit (EIC). CONTRACTOR shall also make available to employees the 
forms informing them about the EIC and forms required to secure advance 
EIC payments from CONTRACTOR.

PSC-32. AMERICANS WITH DISABILITIES ACT

CONTRACTOR hereby certifies that it will comply with the Americans with Disabilities 
Act, 42 U.S.C. §§ 12101 et seq., and its implementing regulations. CONTRACTOR will 
provide reasonable accommodations to allow qualified individuals with disabilities to 
have access to and to participate in its programs, services and activities in accordance 
with the provisions of the Americans with Disabilities Act. CONTRACTOR will not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract entered 
into by CONTRACTOR, relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this paragraph.
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PSC-33. CONTRACTOR RESPONSIBILITY ORDINANCE

Unless otherwise exempt, this Contract is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles Administrative 
Code, as amended from time to time, which requires CONTRACTOR to update its 
responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR’S fitness and ability to continue performing this Contract.

In accordance with the provisions of the Contractor Responsibility Ordinance, by signing 
this Contract, CONTRACTOR pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this Contract, including but 
not limited to, laws regarding health and safety, labor and employment, wages and 
hours, and licensing laws which affect employees. CONTRACTOR further agrees to: 
(1) notify the CITY within thirty calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that 
CONTRACTOR is not in compliance with all applicable federal, state and local laws in 
performance of this Contract; (2) notify the CITY within thirty calendar days of all 
findings by a government agency or court of competent jurisdiction that CONTRACTOR 
has violated the provisions of Section 10.40.3(a) of the Contractor Responsibility 
Ordinance; (3) unless exempt, ensure that its subcontractor(s), as defined in the 
Contractor Responsibility Ordinance, submit a Pledge of Compliance to the CITY; and 
(4) unless exempt, ensure that its subcontractor(s), as defined in the Contractor 
Responsibility Ordinance, comply with the requirements of the Pledge of Compliance 
and the requirement to notify the CITY within thirty calendar days after any government 
agency or court of competent jurisdiction has initiated an investigation or has found that 
the subcontractor has violated Section 10.40.3(a) of the Contractor Responsibility 
Ordinance in performance of the subcontract.

PSC-34. MINORITY. WOMEN. AND OTHER BUSINESS ENTERPRISE OUTREACH 
PROGRAM

CONTRACTOR agrees and obligates itself to utilize the services of Minority, Women 
and Other Business Enterprise firms on a level so designated in its proposal, if any. 
CONTRACTOR certifies that it has complied with Mayoral Directive 2001-26 regarding 
the Outreach Program for Personal Services Contracts Greater than $100,000, if 
applicable. CONTRACTOR shall not change any of these designated subcontractors, 
nor shall CONTRACTOR reduce their level of effort, without prior written approval of the 
CITY, provided that such approval shall not be unreasonably withheld.

PSC-35. EQUAL BENEFITS ORDINANCE

Unless otherwise exempt, this Contract is subject to the provisions of the Equal Benefits 
Ordinance (EBO), Section 10.8.2.1 of the Los Angeles Administrative Code, as 
amended from time to time.
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A. During the performance of the Contract, CONTRACTOR certifies and 
represents that CONTRACTOR will comply with the EBO.

B. The failure of CONTRACTOR to comply with the EBO will be deemed to 
be a material breach of this Contract by the CITY.

C. If CONTRACTOR fails to comply with the EBO the CITY may cancel, 
terminate or suspend this Contract, in whole or in part, and all monies due 
or to become due under this Contract may be retained by the CITY. The 
CITY may also pursue any and all other remedies at law or in equity for 
any breach.

D. Failure to comply with the EBO may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance.

E. If the CITY’S Designated Administrative Agency determines that a 
CONTRACTOR has set up or used its contracting entity for the purpose of 
evading the intent of the EBO, the CITY may terminate the Contract. 
Violation of this provision may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance.

CONTRACTOR shall post the following statement in conspicuous places at its place of 
business available to employees and applicants for employment:

“During the performance of a Contract with the City of Los Angeles, 
the Contractor will provide equal benefits to its employees with 
spouses and its employees with domestic partners. Additional 
information about the City of Los Angeles’ Equal Benefits 
Ordinance may be obtained from the Department of Public Works,
Office of Contract Compliance at (213) 847-1922.”

PSC-36. SLAVERY DISCLOSURE ORDINANCE

Unless otherwise exempt, this Contract is subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code, as amended from time to time. 
CONTRACTOR certifies that it has complied with the applicable provisions of the 
Slavery Disclosure Ordinance. Failure to fully and accurately complete the affidavit may 
result in termination of this Contract.
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EXHIBIT 1

INSURANCE CONTRACTUAL REQUIREMENTS

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
978-RISK (7475) or go online at www.lacitv.org/cao/risk. The City approved Bond Assistance 
Program is available for those contractors who are unable to obtain the City-required 
performance bonds. A City approved insurance program may be available as a low cost 
alternative for contractors who are unable to obtain City-required insurance.

CONTRACTUAL REQUIREMENTS

CONTRACTOR AGREES THAT:

1. Additional Insured/Loss Payee. The CITY must be included as an Additional 
Insured in applicable liability policies to cover the CITY’S liability arising out of the acts or 
omissions of the named insured. The CITY is to be named as an Additional Named Insured and 
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an 
interest, e.g., as a lien holder.

2. Notice of Cancellation. All required insurance will be maintained in full force for the 
duration of its business with the CITY. By ordinance, all required insurance must provide at 
least thirty (30) days' prior written notice (ten (10) days for non-payment of premium) directly to 
the CITY if your insurance company elects to cancel or materially reduce coverage or limits prior 
to the policy expiration date, for any reason except impairment of an aggregate limit due to prior 
claims.

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with 
respect to any insurance or self-insurance of the CITY. The CITY’S program shall be excess of 
this insurance and non-contributing.

4. Modification of Coverage. The CITY reserves the right at any time during the term 
of this Contract to change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days' advance written notice of such change. If such change should 
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional 
compensation proportional to the increased benefit to the CITY.

5. Failure to Procure insurance. All required insurance must be submitted and 
approved by the Office of the City Administrative Officer, Risk Management prior to the 
inception of any operations by CONTRACTOR.

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under 
which the CITY may immediately suspend or terminate this Contract or, at its discretion, procure 
or renew such insurance to protect the CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from CONTRACTOR.

6. Workers’ Compensation. By signing this Contract, CONTRACTOR hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the California Labor Code which 
require every employer to be insured against liability for Workers' Compensation or to undertake
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract.

7. California Licensee. All insurance must be provided by an insurer admitted to do 
business in California or written through a California-licensed surplus lines broker or through an 
insurer otherwise acceptable to the CITY. Non-admitted coverage must contain a Service of 
Suit clause in which the underwriters agree to submit as necessary to the jurisdiction of a 
California court in the event of a coverage dispute. Service of process for this purpose must be 
allowed upon an agent in California designated by the insurer or upon the California Insurance 
Commissioner.

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain 
annual aggregate limits, CONTRACTOR must give the CITY written notice of any pending 
claim or lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge 
of same. You must take appropriate steps to restore the impaired aggregates or provide 
replacement insurance protection within thirty (30) days of knowledge of same. The CITY has 
the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions in scope of coverage which may affect the CITY’S protection are 
allowed without the CITY’S prior written consent.

9. Commencement of Work. For purposes of insurance coverage only, this Contract 
will be deemed to have been executed immediately upon any party hereto taking any steps that 
can be considered to be in furtherance of or towards performance of this Contract. The 
requirements in this Section supersede all other sections and provisions of this Contract, 
including, but not limited to, PSC-4, to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section.

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 3/09) 21



Form Gen. 146 (Rev. 3/09)

___  Automobile Liability (for any and all vehicles used for this Contract, other than commuting to/ffom work)

___ Professional Liability (Errors and Omissions)

___  Surety Bonds - Performance and Payment (Labor and Materials) Bonds
Crime Insurance

100 % of Contract Price

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 3/09) 22



EXHIBIT 1

CITYWIDE BUSINESS IMPROVEMENT DISTRICT PROGRAM

Unless otherwise specified, Corporation/Consultant shall maintain limits 
no less than:

General Liability

tM4 i'-'i -1‘L. A k:
General 4jay^ Coverage Of $3,000,000 per occurrence is rlsNuire?b If
commerCK .'IrabiBty or other form with a general aggreigate> limit is 
used,^ general aggregate limit shall apply separately, to this
projett/jg^tiOn.pf the general aggregate limit shall be twice the Squired 
occurrbhoilirriit (b.g. $2,000,000) V ;

Directors andQfficers Liability Coverage

Director and Officers Liability coverage with a minimum liability limit of 
$1,OO0$Q0;(s required.

Workers’ Compensation Coverage

Workers’ Compensation coverage with a minimum statutory liabilityJimit of 
$1,00Q,pdOW required.

LOS ANGELES CITY CLERK
NEIGHBORHOOD AND BUSINESS IMPROVEMENT DISTRICT DIVISION 

200 NORTH SPRING STREET, ROOM 224 
LOS ANGELES, CA 90012

(REVISED 3/19/14)



City of Los Angeles

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT
OBLIGATIONS

This document must be returned with the Proposal/Bid Response

The undersigned hereby agrees drat {MnAWv'S VvC.____________________ will:
Name of Business

1. Fully comply with all applicable State and Federal employment reporting requirements for 
its employees.

2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Orders 
and Notices of Assignment

3. Certify that the principal owner(s) of the business are in compliance with any Wage and 
Earnings Assignment Orders and Notices of Assignment applicable to them personally.

4. Certify that the business will maintain such compliance throughout the term of the contract. 

I declare under penalty of perjury that the foregoing is true and was executed at:

City/County/State

Ulai) \U
Date

W. Up*!
SOk£iCUV\€r^D Cjpt

Name of Business Address

/A £ . ,Ar^tV(\ ‘ft . lJLr*AvQ&jfV\
Signajaip of Authorized Officer or Representative

? (csvfUrk___________

Print Name

Q\U-Myi-M3on
Title Telephone Number
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CITY OF LOS ANGELES

Service Contractor Worker detention Ordinance
(Los Angeles Administrative Code Section 10,36 et seq.)

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, 
requires a successor contractor and its subcontractors to retain for a 90-day period 
certain employees who worked for the terminated contractor or its subcontractors for at 
least 12 months. (See also Question #7 regarding which employees are povered.), '3-'

2. What is a successor cprttractor? 7 ^ ■ ,

A successor contractor is one who has been awarded an agreement to provide services to 
or f6r die City that are similar to those that were provided under a recently terminated 
agreement/ ’ ’’' ®

3. What types of agreements are covered by the Ordinance?

T^S.CWRO foilpvving types of agreements:
• For services in an amount over $25,000.00 and for at least three months.
• In y^iich |lje primary purpose is to provide services to or for the City (indiuding leases

and licenses). ^. , ....  . . • . r
• In which the City provides financial assistance for the purpose of promoting economic 

deyejppment or job growth.

4. What goes the Ordinance require a terminated contractor to do?

The SQyVRp requires the terminated cpritractpr to provide the awarding authority with the
names, addresses, dates of hire, hourly wage, and job classes of each employee who
worked on the City agreement for that terminated contractor or its subcontractor. The
awarding authority will provide the information to the successor contractor.

5. What does the Ordinance require a successor contractor to do?

The Ordinance requires the successor contractor to:

• Offer employment and retain for a 90-day period the employees who worked for at 
least 12 months for the terminated contractor or its subcontractors.

• Not discharge the employees retained under the SCWRO without cause during the 90- 
day period.

• Perform a written performance evaluation of each employee retained under the 
SCWRO at the end of the 90-day period.



^X3

6. Do the employees retained under the Ordinance receive any additional 
protection?

Employees retained under the SCWRO are employed under the terms and conditions of 
the successor contractor or as required by law. However, if the agreement the employees 
are working under is subject to Living Wage Ordinance (LWO), the employees must be 
paid the wage rate and be provided the benefits required by LWO.

7. Does the successor contractor have to retain all the prior contractor’s 
employees?

The SCWRO covers only employees who meet all of the following requirements:

• Earn less than $15.00 per hour.
• Primary job is in the City working on or under the City agreement.
• Worked for the terminated contractor or its subcontractor for the preceding 12 months 

or longer.
• Not a managerial, supervisory, or confidential employee; or an employee required to 

possess an occupational license.

8. What if the successor contractor determines that fewer employees are required to 
provide the services than were required by the prior contractor?

The names of the affected employees will be placed in order by seniority within each job 
classification. The successor contractor is required to retain employees based on 
seniority. The names of employees not retained will be placed on a preferential hiring list 
from which the successor contractor must use for subsequent hires.

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor. The employee can 
also submit a complaint to the Department of Public Works, Bureau of Contract 
Administration, Office of Contract Compliance which will investigate the complaint.

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway, 3rd Floor, Los Angeles, CA 90015. For 
additional information, please call (213) 847-2625, send an e-mail inquiry to 
bca.eeoe@lacitv.orQ, or go to the Office of Contract Compliance website at 
http://bca.lacitv.org.

mailto:bca.eeoe@lacitv.orQ
http://bca.lacitv.org


CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.)

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWO) requires employers who have agreements with the 
City to pay their employees at least a minimum “living wage” and to provide certain 
benefits. If the agreement is subject to the LWO, the employer must do the following:

• Pay employees working on the subject agreement a wage rate that is at least
equal to the “living wage” rate. The “living wage” is adjusted annually and 
becomes effective July 1 of each year. Employers can obtain information about 
the living wage rate currently in effect by going to Department of Public Works, 
Bureau of Contract Administration, Office of Contract Compliance (OCC) website 
at www.lacity.org/bca/OCCmain.html...............

• Provide employees with at least 12 paid days off per year for sick leave, 
vacation, or personal necessity; and at least 10 unpaid sick days off per year.

• Tell employees who make less than $12.00 per hour that they may qualify for the 
federal Earned Income Tax Credit and provide them with the forms required to 
apply for the credit.

• Cooperate with the City by providing access to the work site and to payroll and 
related documents so that the City can determine if the employer is complying 
with the LWO.

• Pledge to comply with federal laws prohibiting an employer from retaliating 
against employees for union organizing.

• Not retaliate against any employee who makes claims about non-compliance 
with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.

3. What types of agreements are subject to the Ordinance?

Generally, the LWO covers the following types of agreements:

• An agreement in an amount over $25,000.00 and for at least three months in 
which an employer will provide services to or for the City.

• An agreement for the lease or license of City property if the service being 
performed on the property is something that City employees would otherwise do.

• An agreement for the lease or license of City property that is in a location where 
a substantial number of the general public might visit.

• An agreement in which the City gives financial assistance for the purpose of 
promoting economic development or job growth.

Living Wage Ordinance Summary (Rev. 08/12)

http://www.lacity.org/bca/OCCmain.html


EXHIBIT 3

Living Wage Ordinance and Service Contractor Worker Retention Ordinance
- • •'> ' • ' ’ ' ■ V ■ -

Unless approved for an exemption, contractors cinder contracts primarily for the 
furnishing of services to or for the City and that involve an expenditure in excess of 
$25,000 and a contract term of at least three (3) months* lessees and licensees of City 
property, and certain recipients of City financial assistance, shall comply with the 
prpyisions of Lqs Angeles Administrative Code Sections 10.37 et Ceq., Living Wage 
Ordinance (LWO) and 10.36 et seq?, Service Contractor Worker Retention Ordinance 
(SCWRO). Bidders/Proposers shall refer to Attachment/Appendix “Living Wage 
Ordinance and Service Contractor Worker Retention Ordinance” for further information 
regarding the requirements of the Ordinances;

Bidders/Proposers who believe that they meet the qualifications for one of the 
exemptions described in the LWO List of Statutory. Exemptions Shall apply for 
exemption from the Ordinance by submitting ^vifo fo#T prpppsalihe Bidder/Gontractor 
Application for Non-Coverage or Exemption (Fofm lCt©C/LW-10), the Non-Profit/One- 
Person Contractor Certification of Exemption (form OOC/LW-13), or the Small 
Business Exemption Application (Pehn QG,C/LW-26A). These exemption forms are 
available on the Bureau of Contract Administration website at 
http://bca.lacitv.org/index.cfm. The List of Statutory Exemptions is included in the 
Attachment/Appendix.

LWO/SCWRO RFB/RFP/RFQ Language (Rev. 08/12)

http://bca.lacitv.org/index.cfm


LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories:
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract

Administration, Office of Contract Compliance (OCC). —
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.
3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application.

. . * ■ ' - . '' . . ■ . ■ ■ . . ^ . - ' . ' • , ■ ‘ ^ ^ rf |*. , • ’ • '■ 1

1. The following exemip s do not r mire OCC appr< ra or any Contractor Certification: Departments
only need to indicate the exemption in the appropriate category on the LWO Departmental Determination of
Coverage Form. N ' 1 7

a. Less than three months OR less than $25,000 (kAAC 10.37.1 (j)). Service contracts or Authority for 
Expenditures that do not meet these thresholds are n6t covered by the LWO.

. - ■= : .' ' - -i ■'-* 1 . - ' ■ ' '■ - '* '
b. Other governmental entities (LAAp 1Q>37.i(g)). Agreements with other governmental entities such 

as Los Angeles County, the State of California, or the University of California, are not covered by the 
LWO. Subcontractors to these entities are also not covered by the LWO.

c. Purchase of goods, property, nor the leasing of property, with the City as lessee (LAAC
10.37.1 (j)). Such contracts are categorically exempt from the LWO unless they include a service 
component that is more than just incidental (regular and recurring services is required). Examples of 
such categorically exempt contracts include contracts to purchase office supplies of to lease space to 
be occupied by City departments; : ! ■ ... / ' V '

d. Construction contracts, not conforming to the* definition of a service contract (LAAC 10.37.1(j)).
Such contracts are categorically exempt from the LWO. Examples include construction of buildings and 

infrastructure. ; .= . , .. . , . . • .

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to provide a
contractor with City financial assistance (which typiCally mean grants or leans provided at interest rates 
that are lower than the Applicable Federal Rate) are cat^oricajjf exempt from the LWO if they meet 
both of the following: 7 ' • ' ~ *7 ■" : -
(1) The assistance “given in a 12rm6hth period is beloyv $1,000,000 AND less than $100,000 per year.
(2) The assistance is not for economic development or job growth. '

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically 
exempt from the LWQ if the services are funded with the BID’S assessment rrioney collected by the City 
after the formation of the BID. Service contracts in which City money is used to hire firms to help in 
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption.

2. The following exemption categories do hot require OGC approval, but the contractor must still 
submit a Contractor Certification of Exemption from Living Wage fOCC/LW-13L No OCC approval is 
required for the exemption to be valid. HoweVer. the department rrtUst include the Contractor Certification 
of Exemption with the contract. •

a. 501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors, 
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO 
if the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly 
wage rate of the corporation’s lowest paid worker. However, the exemption does not extend to Child
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Care Workers as defined in the LWQ Rules and Regulations (an employee “whose work on an 
agreement involves the care or supervision of children 12 years of age and under.”).A copy of the IRS 
501(c)(3) Exemption Letter will be reguired.

b. One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or 
financial assistance recipients who employ no workers are exempt from the LWO.

3. The following exemption categories require submission of an application for exemption and OCC 
approval of the application to be valid.

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors 
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject 
to the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that 
the union has agreed to allow the CBA to supersede the LWO will be reguired to be submitted. 
Example: Labor agreement between parking contractor and a labor union with language that wages 
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non­
Coverage or Exemption form (Form OCG/LW-10) and submit a copy of the CBA or a letter from the 
union.

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in 
order to provide the services under the City agreement are not subject to the LWO. However, only the 
individual employees who are required to possess an occupational license are exempt. Employees who 
work on the City contract and are not required to possess an occupational license remain subject to the 
LWO. Example: Under California Labor Code Sections 7375 - 7380, a person must be licensed by the 
State of California in order to inspect and certify cranes and derricks used in lifting services. 
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) 
and submit a listing of the employees who possess occupational licenses and a copy of the licenses.

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1 (i)): Small businesses 
that lease property from the City may apply for OCC approval for LWO exemption if the lessee or 
licensee: (1) employs no more than a total of seven employees; and (2) has annual gross revenues of 
less than $471,870 (adjusted July 1, 2012). This applies only to lessees with lease agreements 
executed after February 24, 2001. and to amendments executed after February 24. 2001 that add 
monies or extend term. Use the Application for “Small Business” Exemption (Form OCC/LW-26a) and 
submit the application with the documents requested on that form.

d. City financial assistance agreements that exceed the LWO monetary thresholds may apply for 
one of the exemptions below. Applicants and departments should refer to Regulation #3(c) for the 
requirements and the documents that must be submitted with the LWO Application for Non-Coverage 
or Exemption (OCC/LWO-10).
(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)).
(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).
(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides 

trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES 
COUNCIL APPROVAL.



• An agreement in which the City determines that applying the LWO would be in 
the best interest of the City.

4. Is ah agreement subject to the LWO if it was entered Into before May, 1997?

Agreements executed after May, 1997 are subject to the LWO. An agreement entered 
into before May, 1997 may become subject to LWO if it is later amended or modified in 
order to add time or money to the original agreement.

5. Are there any requirements that would apply to an employer who does not have 
an agreement with City that is subject to the LWO?

All employers are required to comply with the LWO’s prohibition against retaliation, even 
if the employer does not have an agreement with the City that is subject to the 
Ordinance;

6. Are all employees covered by the Ordinance?

Intentionally left blank 8/18/06

7. Are an employer’s subcontractors subject to the requirements of the 
Ordinance?

A subcontractor may be covered by the Ordinance if the subcontractor performs work 
on the subject agreement. If so, the subcontractor must also comply with the 
requirements of the LWO, including all reporting requirements. The prime contractor is 
responsible for the making sure that the subcontractor complies with the LWO.

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld. Also, the employer may be deemed to be in material 
breach of the agreement. When that happens, the City may take the following steps:

• Terminate the agreement and pursue all available contractual remedies.
• Debar the employer from doing business with the City for three (3) years or until 

all penalties and restitution have been fully paid, whichever occurs last.
• Bring a lawsuit against the employer for all unpaid wages and health benefit 

premiums and/or seek a fine of up tp one hundred dollars ($100.00) for each day 
the violation remains uncorrected.

9. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for making sure that all its subcontractors 
comply with the LWO, the sanctions listed in answer #8 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s).

Living Wage Ordinance Summary (Rev. 08/12)



10. What can an employee do if an employer is in violation of the Ordinance?

The employee can submit a complaint to the Office Contract Compliance which will 
investigate the complaint. Also, the employee can bring his or her own lawsuit against 
the employer for:

• Back pay for failing to pay the correct wages or correct health benefit premiums.
• Reinstatement and back pay for retaliation.
• Triple the amount of the back pay that is owed if the violation was found by the 

court to be willful.

11. Are there any exemptions available under the Ordinance?

An employer may apply for an exemption based on the following categories:

• Service agreements that are less than 3 months or $25,000 or less.
• Agreements for the purchase of goods, property, or the leasing of property (with 

City as the lessee).
• Construction contracts that do not meet the definition of a service agreement.
• Employees who are required to have an occupational license in order to provide 

services to or for the City are exempt.
• Employers who are party to a collective bargaining agreement (CBA) that has 

language stating that the CBA shall supersede the LWO.
• Financial assistance recipients who meet the requirements stated in Section 

10.37.1(c) of the LWO.
• Employers (contractors, subcontractors, financial assistance recipients) 

organized under IRS Code, Section 501(c)(3) whose chief executive officer’s 
hourly wage rate is less than eight times the hourly wage rate of the lowest paid 
worker are be exempt. However, this exemption does not apply to child care 
workers.

• Lessees or licensees who have no more than a total of seven employees and 
who have annual gross revenue of less than $471,870 (effective July 1, 2012). 
The qualifying annual gross revenue is adjusted every July.

• One-person contractors, lessees, licensees or financial assistance recipients who 
employ no workers.

• Agreements that involve other governmental entities.

12. Who is responsible for the administration and enforcement of the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway, Suite 300, Los Angeles, CA 90015. For 
additional information, please call (213) 847-2625, send an e-mail inquiry to 
bca.eeoe@lacitv.org, or go to the Office of Contract Compliance website at 
http://bca.lacitv.org.

Living Wage Ordinance Summary (Rev. 08/12)
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT

The undersigned certifies, that to the best of his/her knowledge and belief, that:

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with and will 
continue to comply with the American with Disabilities Act 42 U.S.C. 1201 et seq. and 
its implementing regulations.

2. The Contractor will provide for reasonable accommodations to allow qualified 
individuals with disabilities to have access to and participate in its programs, services 
and activities in accordance with the provisions of the Americans with Disabilities Act.

3. The Contractor will not discriminate against persons with disabilities nor against 
persons due to their relationship or association with a person with a disability.

4. The Contractor will require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans and cooperative Contracts) and that all subrecipients 
shall certify and disclose accordingly.

5. This certification is a material representation of fact upon which reliance was placed 
when the parted entered into this transaction.

Contract NUMBER

City Clerk Revision



CRO QUESTIONNAIRE RECEIPT VERIFICATION FORM

To verify the Contractor Responsibility Ordinance’s (CRO) compliance, this form must be completed by the 
Awarding Authority and submitted to the appropriate Designated Administrative Agency (DAA) along with the 
Responsibility Questionnaires. Upon receipt of the Questionnaires, the DAA will return this signed form to the 
Awarding Authority. The Awarding Authority must attach the certified form to each draft contract for 
review by the Office of the City Attorney. No contract may be executed unless a certified Receipt 
Verification Form indicates that the CRO requirement has been met.

1. Information Regarding Proposed Contract

Project Name/Description: ECHO PARK BUSINESS IMPROVEMENT DISTRICT_____________________

RFB/RFQ/RFP # (if any):____________ __________________ Date RFB/RFQ/RFP Released:_______
Procuring Dept.: CITY CLERK____________________________________Mail Stop#: 159
Name of Dept. Contact: RICK SCOTT______________________________ Phone: (213)978-1121

2. Questionnaires Are Submitted for the Following Bidders/Proposers/Proposed Contractors:

Company Name: CIVITAS ADVISORS INC______________________________________________
Company Address: 1102 CORPORATE WAY, #140_______________________________________
City: SACRAMENTO_____________________ State: CA__________Zip: 95831_________

Company Name:_____________________________________________________
Company Address:___________________________________________________
City:_________________________________________State:______________ Zip:

Company Name:_____________________________________________________
Company Address:___________________________________________________
City:________________________________________State:_______________Zip:

Company Name:_____________________________________________________
Company Address:___________________________________________________
City:_____________________________________ State:_________________ Zip:

FOR DAA USE ONLY - VERIFICATION REGARDING RECEIPT

The Responsibility Questionnaires for the bidders/proposers/proposed contractors listed above were received 
on (date) 7/7/16 .

The Questionnaires were processed by:

X Dept, of Public Works for Construction Contracts and Service Contracts 
____Dept, of General Services for Procurement Contracts

Authorized DAA Representative (Print Name) _ 

DAA Representative Signature <3—-

Phone (2131 847-2408 

_____Date 7/7/16

CRO Receipt Verification (Rev. 03/04/16)



EXHIBIT 5
CITY OF LOS ANGELES 

RESPONSIBILITY QUESTIONNAIRE

SERVICE

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, nelfher ilie City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive.

. . .. ' ■■■■ :";r
The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
<a) question(s) when required, may render the bid/proposal non-responsive. All responses miM.be typewritten 
or printed in ink. Where an explanation is required or where additional spaee is needed to explain an answer, 
use the Responsibility Questionnaire Attachments. Submit the completed form and alt attachments to the 
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way. Updates must be submitted to the awarding authority within 30 days of the change(s).

A. CONTACT INFORMATION

CITY DEPARTMENT INFORMATION 

City DepartmeHVDivision Awarding Contract City Contact Person Phone

City Bid or Contract Number (if applicable) and Project Title ' ' / , ' s-

fa
BIDDER/CONTRACTOR INFORMATION

VfvL ._ _ _ _ _ _
Bidder/Proposer Business Name

UtVL h)Aaa
Street Address ' U

Contact Person, Title ^ 1

Snt.Unt ak Oft
City State Zip

qiUMa-liftnO Qlb^liShllo
Phone Fax

TYPE OF SUBMISSION:

The Questionnaire being submitted is:

□ An initial submission of a completed Questionnaire.

□ An update of a prior Questionnaire dated______ /_ /

No change^ I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the last Responsibility Questionnaire dated / 2*? / Up
was submitted by the firm. Attach a copy ctf that Questiopffair^antLsign below.

•loW ft. I frasldtofr ls' ^ " ____________UlZillio
Print Name, Title ' Signature DateSignature

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:

Responsibility Questionnaire (Rev. 05/10/02) 1



SERVICE
B. BUSINESS ORGANIZATION/STRUCTURE
Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof.

□ Corporation: Date incorporated: / / State of incorporation:____________
List the corporation’s current officers.

President:________________________________________________________________________________________________________________

Vice President:___________________________________________________________________________________________________________

Secretary:__________________________________ _____________________________________________________________________________

Treasurer:________________________________________________________________________________________________________________

□ Check the box only if your firm is a publicly traded corporation.
List those who own 5% or more of the corporation’s stocks. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 5% or more of the corporation’s stocks.

□ Limited Liability Company: Date of formation: / / State of formation:_______
List members who own 5% or more of the company. Use Attachment A if more space is needed.

□ Partnership: Date formed:_____/ / State of formation:___
List all partners in your firm. Use Attachment A if more space is needed.

□ Sole Proprietorship: Date started: / /
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question.

□ Joint Venture: Date formed: / /
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have in the joint venture. Use Attachment A if more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture’s submission to be 
considered as responsive to the invitation.

Responsibility Questionnaire (Rev. 05/10702) 2



If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?

□ Yes □ No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?

□ Yes □ No

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the reason 
for each name change in the last five years.

4. Are any of your firm’s licenses held in the name of a corporation or partnership?

□ Yes □ No . . .

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license.

Bidders/Cpntractors must continue on to Section Q and answer all remaining questions 
contained in this Questionnaire.

The responses to the remaining questions in this Questionnaire will not be posted on the 
internet but will be made available to the public for review upon request. Contact the 
appropriate Designated Administrative Agency.

Responsibility Questionnaire (Rev. 05/10/02) 3



D. FINANCIAL RESOURCES AND RESPONSIBILITY

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

6. Is your company in the process of, or in negotiations toward, being sold?

□ Yes □ No

If Yes, explain the circumstances on Attachment B.

E. PERFORMANCE HISTORY

7. How many years has your firm been in business? ________ Years.

8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments?

□ Yes □ No

If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date.

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date.

□ Check the box if you have not had any similar contracts in the last five years

10. In the past five years, has a governmental or private entity or individual terrpinated your firm’s contract prior 
to completion of the contract?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

11. In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

Responsibility Questionnaire (Rev. 05/10/02) A



F. DISPUTES

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the guestiops below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the plaintiffs ih bach court case, the specific causes of 
action in each case: the date each case was filed: and the disposition/current status of each case.

(a) Payment to subcontractors?

□ Yes □ No

(b) Work performance on a contract?

□ Yes □ No

(c) Employment-related litigation brought by an employee?

□ Yes □ No

14. Does your firm have any outstanding judgements pending against it?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.
' . ' . . . 7 ' '

15. In the past five years, has your firm been assessed liquidated damages on a contract?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance and identity all such 
projects, the amount assessed and paid, and the name and address of the project owner.

G. COMPLIANCE

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 
assessed any .penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term "owner” does not include owners of stock in your firm if your firm is a publicly traded corporation.

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome.

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws?

□ Yds □ No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

Responsibility Questionnaire (Rev. 05/10/02) 5



£>V ^ SERVICE
18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 

letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise?

□ Yes □ No

if Yes, explain on Attachment B the circumstances surrounding each instance in the last five years

H. BUSINESS INTEGRITY

19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term "firm” includes any owners, partners, or officers in the firm. The term "owner” does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the 
questions below, explain on Attachment B the circumstances surrounding each instance.

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 
material misrepresentation(s)?

□ Yes □ No

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)?

□ Yes □ No

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility?

□ Yes □ No

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term "owner” does not include those who own stock in a publicly traded corporation.

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance

CERTIFICATION UNDER PENALTY OF PERJURY

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments. I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief.

Print Name, Title Signature

Responsibility Questionnaire (Rev. 05/10/02)



Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. include the number of 
the question for which you are submitting additional information. Information submitted on this Attachment in 
response to Questions in Sections A through G will be posted on the internet for public review. Make copies of 
this Attachment if additional pages are needed.

Page
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ATTACHMENT B FOR SECTIONS D THROUGH H
SERVICE

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Information submitted on this Attachment in 
response to Questions in Sections D through H will not be posted on the internet but will be made available to 
the public for review upon request. Make copies of this Attachment if additional pages are needed.

Page
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SERVICE
ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16

Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any Jaws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term "owner” does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B 
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome.

FEDERAL ENTITIES

Federal Department of Labor
• American with Disabilities Act
• Immigration Reform and Control Act
• Family Medical Leave Act
• Fair Labor Standards Act
• Davis-Bacon and laws covering wage requirements 

for federal government contract workers
• Migrant and Seasonal Agricultural Workers 

Protection Act
• Immigration and Naturalization Act
• Occupational Safety and Health Act
• anti-discrimination provisions applicable to 

government contractors and subcontractors
• whistleblower protection laws

Federal Department of Justice
• Civil Rights Act
• American with Disabilities Act
• Immigration Reform and Control Act of 1986
• bankruptcy fraud and abuse

Federal Department of Housing and Urban 
Development (HUD) •
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs
• prevailing wage requirements applicable to HUD 

related programs

Federal Environmental Protection Agency
• Environmental Protection Act

National Labor Relations Board
• National Labor Relations Act

Federal Equal Employment Opportunity 
Commission
• Civil Rights Act
• Equal Pay Act
• Age Discrimination in Employment Act
• Rehabilitation Act
• Americans with Disabilities Act

STATE ENTITIES

California’s Department of Industrial Relations
• wage and labor standards, and licensing and 

registration
• occupational safety and health standards
• workers’ compensation self insurance plans
• Workers’ Compensation Act
• wage, hour, arid working standards for apprentices
• any provision of the California Labor Code

California’s Department of Fair Employment and 
Housing
• California Fair Employment and Housing Act
• Unruh Civil Rights Act
• Ralph Civil Rights Act

California Department of Consumer Affairs
• .licensing, registration, and certification 

requirements
• occupational licensing requirements administered 

and/or enforced by any of the Department’s 
boards, including the Contractors’ State Licensing 
Board

California’s Department of Justice 

LOCAL ENTITIES

City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted.

OTHERS

Any other federal, state, local governmental entity
for violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment.

Responsibility Questionnaire (Rev. 05/10/02) 9



CITY OF LOS ANGELES EXHIBIT 5a

PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides 
that, unless specifically exempt, City contractors working under service contracts of at least $25,000 and three 
months, contracts for the purchase of goods and products of at least $100,000, contracts for the purchase of 
garments of at least $25,000, and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of 
the Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the 
contractor, public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its 
subcontractors), shall submit this Pledge of Compliance to the awarding authority.

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not limited 
to laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which 
affect employees.

(b) To notify the awarding authority within 30 calendar days after receiving notification that any governmental 
agency has initiated an investigation which may result in a finding that the contractor did not comply with 
any federal, state, or local law in the performance of the contract, including but not limited to laws regarding 
health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

(c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or court 
of competent jurisdiction that the Contractor has violated any federal, state, or local law in the performance 
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage 
and hours, and licensing laws which affect employees.

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the 
Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue 
the contract.

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the 
leased or licensed premises) shall comply with all federal, state, and local laws in the performance of the 
contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees.

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased 
or licensed premises) submit a Pledge of Compliance.

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the 
leased or licensed premises) shall comply with paragraphs (b) and (c).

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination.

SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04)



EXHIBIT 6 COMPLIANCE
CITY OF LOS ANGELES
Department of Public' Works 

Bureau of Contract Admirlistration 
Office of Contract Compliance 

1149 S. Broadway, 3"* Floor, Los Angeles, CA 90015 
Phone: (213) 847-2615 -Fax: (213) 847-2777

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM
Your company must be certified as complying with Los"Angeles Adrfrihlslrlativb Code Section 10.8.2.1, Equal 
Benefits Ordinance, prior to the execution of a City agreement. This form must be returned to the City department 
awarding the agreement. If responding to a request fpr bid/proposal, submit this form with the bid/proposal.

iW1 r#* • • .** r *" * * ■ 1 ’ , • ■’ • * • 1 ’ - * .«

City Dept. Awarding Contract: 6 Contact/Phd'ne:

SECTION 1. CONTACT INFORMATION
Company Name: ^ /l///>S
Company Address: r //Q X 0
City: * ; :
Cdntact Person:, A 7 trf^, irM 
I am a one-persorwontractbr, and I hi 

Approximate Number of frnployses in the United States:

nvi
City: / State: A/F2 Zip: ■ ^

J3 . Phone- I Fax:"' \ . . V .if . - ■ ' ■ '■ '----■** -I am a one-persortcontractbr/and I have hb ernplbyebs. QYes □ No (if you answered “Yes,”go to Section 3)

Are. any bf ybur employees covered by a collective bargaining agreement or union trust fund? □ Yes □ No

".. V,'' ,
Has ypur cqmpany,previciuply submittejGl a;Compliance Fcrm apd all supporting documentation? □ Yes □ No 
lfYks± ANDkl^b6oens^tAv^ed4o^v&xmemt)idVBies,bavernot-^ianQed-JsinceAattimee-^^Smjeonto Section 3. If 
No, OR if the benefits provided to vour erripidvdes have dhanaed-sinOethathme. complete the rest of this form.

I i'' ■ *' . a s» 1 }* ' ' '.i*t -J • » ' ' , ■ ‘ _ ,v’. ■ S'-' t.. 1 »”* ’■ i- , ” i «.■!':« * " •> ■ ' ’ ■ , ■ m ■ '

In i0eh^i^j|t^qr o^^i^iutert!y|pgi|s^> ffipjgpef or to which your
emilf^ies bavd llcfss.., Provide information for each beribfiVs carrier if vbur emDlovees have access to

» spouse or
domestic partner to whom the benefit applies, subhas bereavement leave that allows an employee time off 
because of Jha death pf sa opouse or .dom^tic p^ner; other ^enefjts arp provided, directly to .% spouse or

‘ V

• ' ; ■ B|||)EE1T(S) YPUR 
COMPANY CURRENTLY 

OFFERS

f - ■ .......... •
This Benefit is 

Not Offered 
to Employees

This Benefit is 
Ayajiaible to 
Employees

Available/Appiies 
to Spouses of 

Employees
AtlS“
iHS

1 Health Insurance /List Name of CarrierfsR_____ :_____________ • '
Health Carrier 1: . O □ O o
Health Carrier 2: V j : • ■ • n - □ o

■V □additional.carriers on attachment. - ■ •' i ■ ■ . • ' - . ■ ■ . /• ' :
2 Denial Insurance /List Name of Carrier/sll .

Dental Carrier 1: □ □ □ □
Dental Carrier 2: □ □ □ □
□ additional carriers on attachment.

3 Vision Plan fList Name of Carrierfsn________  ., -, ■ .
, ' V Vision Carrier 1: □ □ □ □

Vision Carrier 2: □ □ □ □
4 Pension/401 fk) Plans □ □ . □ □
5 Bereavement Leave □ □ □ □
6 Familv Leave □ □ □ □
7 Parental Leave □ □ . □ □
8 EmDlovee Assistance Proaram □ □ □ □
9 Relocation & Travel □ □ □ □

10 ComDanv Discount. Facilities & Events □ □ □ o
11 Credit Union . □ □ □ □
12 Child Care □ □ □ □
13 Other: □ □ □ □
14 Other: □ □ □ o

Form OCC/EBO-1 (Rev. 06/08) Page 1



COMPLIANCE

YOU MUST SUBMIT SUPPORTING DOCUMENTATION TO VERIFY EACH BENEFIT MARKED. Without proper 
documentation for each carrier and each benefit marked, your company cannot be certified as complying with the 
EBO. If documentation for a particular benefit does not exist, attach an explanation. Refer to the “Documentation to 
Verify Compliance with the Equal Benefits Ordinance” fact sheet for more information on the type of documentation 
that must be submitted to verify compliance with the EBO.

If in the Table in Section 2 you indicated that your company does not provide all benefits equally throughout its 
entire operations to all your employees with spouses and employees with domestic partners of the same and 
different sex, you may:

□ a. Request additional time to comply with the EBO. Provisional Compliance may be granted to 
Contractors who agree to fully comply with the EBO but need more time to incorporate the requirements of 
the EBO into their operations. Submit the Application for Provisional Compliance (OCC/EBO-3) and 
supporting documentation with this Compliance Form.

□ b. Request to be allowed to comply with the EBO by providing affected employees with the cash 
equivalent. Your company must agree to provide employees with a cash equivalent. In most cases, the 
cash equivalent is the amount of money equivalent to what your company pays for spousal benefits that are 
unavailable for domestic partners, or vice versa. Submit a completed Application for Reasonable Measures 
Determination (OCC/EBO-2) and supporting documentation with this Compliance Form.

□ c. Comply on a Contract-by-Contract Basis. Compliance may be granted on a contract-bv-contract basis 
for those Contractors who have multiple locations in the U.S. but cannot comply with the EBO throughout 
the Contractor's operations. Indicate below the compliance category you are requesting:
□ Contractor has multiple operations located both within and outside City limits. Contractor will comply with 

the EBO only for the operation(s) located within City limits and for employee(s) located elsewhere in the 
United States who perform work relating to the City agreement. Supporting documentation for the 
affected operation(s)/employees must be submitted.

□ Contractor has no offices within City limits but does have (an) employee(s) working on the City 
agreement located elsewhere in the United States. Contractor will comply with the EBO only for 
employee(s) located elsewhere in the United States who perform work relating to the City agreement. 
Supporting documentation for the affected employee(s) must be submitted.

SECTION 3. EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT
This form must be returned to the City department awarding the agreement. If responding to a request for 
bid/proposal, submit this form with the bid/proposal to the awarding department. The awarding department will 
forward the form to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance for review. .

DECLARATION UNDER PENALTY OF PERJURY
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and 
that I am authorized to bind this entity contractually.

Executed this 2.\ day of ________ , in the year . at (/Yv^0txVk . Lfr
(City) (State)

Signature

ft.

r'of Signatory (please print)

^ cV_______ _

V\bQ- tUftu ^ 1^0
Mailing Address

S>Q,f-{Qw<y\jC ^6831
City, State, Zip Code »

Title EIN/TIN

Form OCC/EBO-1 (Rev. 06/08) Page 2



City of Los Angeles
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Phone: (213) 847-2625 E-mail: bca.eeoe@lacitv.org

AFFIRMATIVE ACTION PLAN

The following contracts are subject to the City of Los Angeles Affirmative Action Program as required by 
the Los Angeles Administrative Code (LAAC) Section 10.8.4 et seq.:

Every non-construction contract of $ 100,000 or more; 
Every construction contract of $5,000 or more.

Purpose - An affirmative action program is a management, tool designed to ensure equal employment 
opportunity. A central premise underlying affirmative action is that, absent discrimination, over time a 
contractor's workforce, generally, will reflect the gender, racial and ethnic profile of the available labor 
pools. Therefore, as pgr} of its affirmative action program, ,a contracjpr monitors and examines its 
employment decisiofi&ahcl compensation systems to ensure etpidi eihpioymtent practices, and takes steps to 
correct underutilization of women and minorities.

Contractors are subject to all provisions Contained in LAAC Section 10.8.4 et seq. which can be 
found at http://bca.lacitv.org. The excerpts below are provided to serve as a starting point for 
satisfying these requirements:

LAAC Section 10.8.4 (B) The Contractor will, in all solicitations or advertisements for employees placed by 
or on behalf of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, 
marital status or medical condition.

LAAC Section 10.8.4(K) The plan shall be subject to approval by the Office of Contract Compliance prior 
to award of the contract.

LAAC Section 10.8.4(M) The Affirmative Action Plan required to be submitted shall, without limitation as 
to the subject or nature of employment activity, be concerned with such, employment practices as:

1.

2.
3.
4.
5.

6.
7.

Apprenticeship where approved programs are functioning, and other on-the-job training for 
non-apprenticeable occupations;
Classroom preparation for the job when not apprenticeable;
Pre-apprenticeship education and preparation;
Upgrading training and opportunities;
Encouraging the use of contractors, subcontractors, and suppliers of all racial and ethnic 
groups, provided, however that any contract subject to this ordinance shall require the 
contractor, subcontractor or supplier to provide not less than the prevailing wage;
The entry of qualified women, minority and all other journeymen into the industry; and 
The provision of needed supplies or job conditions to permit persons with disabilities to be 
employed, and minimize the impact of any disability. ' ' ‘

LAAC Section 10.8.4(Q) All contractors subject to the provisions of the section shall include a like 
provision in all subcontracts awarded for work to be performed under the contract with the City and shall 
impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.

OCC-AA-l (Rev 6-5-12)
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CONTRACTOR DECLARATION

In pursuit of accomplishing the intent of the City’s Affirmative Action Program, the contractor certifies and 
agrees to immediately implement good faith efforts, measures to recruit and employ minority, women, and 
other potential staff in a nondiscriminatory manner including, but not limited to, the following actions. The 
contractor shall:

(a) Recruit and make efforts to obtain such employees.
(b) Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, 

demotions and layoffs are made in a nondiscriminatory manner so as to achieve and maintain a 
diverse work force.

(c) Utilize training programs and assist minority, women and other employees in locating, 
qualifying for and engaging in such training programs to enhance their skills and advancement.

(d) Maintain such records as are necessary to determine compliance with equal employment and 
affirmative action obligations, and making such records available to City, State and Federal 
authorities upon request.

(e) Said policies shall be provided to all employees, subcontractors, vendors, unions and all others 
with whom the contractor may become involved in fulfilling any of its contracts.

Requirements For Construction Contractors ONLY

Construction contractors are additionally subject to all provisions contained in LAAC Section 10.13 et. seq. 
which can be found at http://bca.lacitv.org. As part of these provisions, construction contractors are 
required to:

1. Submit an Anticipated Employment Utilization Report (AEUR) with each new bid for purposes of 
effectuating this Affirmative Action Plan for the specific project. The AEUR can be found in the bid 
documents or at http://bca.lacitv.org.

2. Establish a person at the management level of the contracting entity to be the Equal Employment 
Opportunity (EEO) Officer. Such individual must have the authority to disseminate and enforce the 
company’s Equal Employment and Affirmative Action Policies.

NAME OF EEO OFFICER ' TITLE " '

E-MAIL PHONE NUMBER

http://bca.lacitv.org
http://bca.lacitv.org
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CITY OF LOS ANGELES - SLAVERY DISCLOSURE ORDINANCE
Unless otherwise exempt from the Slavery Disclosure Ordinance {SDO), a Company entering into a Contract with the City 
must complete an Affidavit disclosing any and all records of Participation or Investment in, or Profits derived from Slavery, 
including Slaveholder Insurance Policies, during the Slavery Era. The Company must complete and submit the Affidavit and 
any attachments to the Awarding Authority. This is required only of the Company actually selected for award of a Contract. It 
must be done before the Contrac itract ame ment car executed; Questions regarding the Affidavit may be directed 
to the Department of Public Works, Office of Contract Compliance located at 1149 S. Broadway Street, 3rd Floor, Los Angeles, 
California 90015. Phone: (213) 847-1922; Fax: (213) 847-2777. ■

City Department Awarding Agreement Department Contact Person

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS, OR PROFITS

1 ■ I, JVcjfVtV ft. I Ajy\Y)QjCY\ . am authorized to bind contractually the Company identified below.

Information about the Company entering into a Contract with the City is as follows:

Company Name

UtVL
Street Address 1 J

Phone

City

Federal ID #

xa.
State

3. Has the Company submitted the SDO Affidavit previously? __ NO j^YES Date of prior submission:.
If “NO,” complete Section 4,5, and 6. If "YES,” list the date of prior submission and skip to Section 6 and execute the form.

4. The Company came into existence in_____________(year).

5. The Company has searched its records and those of any Predecessor Companies for information relating to Participation 
or Investments in, or Profits derived from Slavery or Slaveholder Insurance Policies. Based on that research, the Company 
represents that:

______ The Company found no records that the Company or any of its Predecessor Companies had any Participation
or Investments in, or derived Profits from, Slavery or Slaveholder Insurance Policies during the Slavery Era.

■ The Company found records that the Company or its Predecessor Companies Participated or Invested in, or 
derived Profits from Slavery during the Slavery Era. The nature of that Participation, Investment, or Profit is described on 
the attachment to this Affidavit and incorporated herein.
______ The Company found records that the Company or its Predecessor Companies bought, sold, or derived Profits
from Slaveholder Insurance Policies during the Slavery Era. The names of any Enslaved Persons or Slaveholders under 
the Policies are listed on the attachment to this Affidavit and incorporated herein.

6. I declare under penalty of perjury under the laws of the State of California that the representations made herein are true 
and correct to the best of my knowledge.

Executed on Lo. I _*2»\ 1 \\j> ______ ______ at ’tTlXVxQ ________________, Cjf\

Signature:.
(Date), -

Title: ^ < ftgAciSr&l
(State)

DEFINITIONS
Awarding Authority means a subordinate or component entity or person of 
the City, such/as/f City Department or Board of Commissioners, that has the 
authority to ent4r into a Contract or agreement for the provision of goods or 
services on behalf of the City of Los Angeles.
Company means any person, firm, corporation, partnership or combination of 
these.
Contract means any agreement, franchise, lease or concession including an 
agreement for any occasional professional or technical personal services, the 
performance of any work or service, the provision ot any materials or supplies 
or rendering ot any service to the City of Los Angeles or the public, which js 
let, awarded or entered into with or on behalf of the City of Los Angeles or 
any Awarding Authority of the City.

Designated Administrative Agency (DAA) means the Department o1 Public 
Works, Bureau of Contract Administration, Office of Contract Compliance.
Enslaved Person means any person who was wholly subject to the will of 
another and whose person and services were wholly under the control of 
another and who was in a state of enforced compulsory service to another 
during the Slavery Era.
Investment means to make use of an Enslaved Person for future benefits or 
advantages.

Participation means having been a Slaveholder during the Slavery Era.
Predecessor Company means an entity whose ownership, title and interest, 
including all rights, benefits, duties and liabilities were acquired in an 
uninterrupted chain of succession by the Company.
Profits means any economic advantage or financial benefit derived from the 
use of Enslaved Persons.
Slavery means the practice of owning Enslaved Persons.
Slavery Era means that period of time in the United States of America prior 
to 1865.
Slaveholder means holders of Enslaved Persons, owners of business 
enterprises using Enslaved Persons, owners of vessels carrying Enslaved 
Persons or other means of transporting Enslaved Persons, merchants or 
financiers dealing in the purchase, sale or financing of the business of 
Enslaved Persons.
Slaveholder Insurance Policies means policies issued 1o or for the benefit 
of Slaveholders to insure them against the death of, or injury to, Enslaved 
Persons.
Affidavit means the form developed by the DAA and may be updated from 
time to time. The Affidavit need not be notarized but must be signed under 
penalty of perjury.

OCC/SDO-1 Affidavit (Ftev.06/06)



W-9Form 
(Rev. August 2013) 
Department of the Treasury 
interna! Revenue Service

Request for Taxpayer ^
Identification Number and Certification

Give Form to the 
requester. Do not 
send to the IRS.

Name (as shown on your income tax return)
Civitas Advisors
Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification:
l~~l individual/sole proprietor B C Corporation [H S Corporation Q Partnership Q Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation. P=partnership) ►

Exemptions (see instructions):

Exempt payee code (if any)
Exemption from FATCA reporting

Other (see Instructions) ►
code (if any)

Address (number, street, and apt. or suite no.)
1102 Corporate Way, Suite 140

Requester’s name and address (optional)

City, state, and ZIP code
Sacramento, CA 95831
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List account numbers) here (optional)

Taxpayer Identification Number (TIN)Part i
Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line 
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, seethe Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.
Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose 
number to enter.

Social security number

Employer identification number

90 - 00* 56I 9

CertificationPart II
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding, and

3. I am a U.S. citizen or other U.S. person (defined below), and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
instructions on page 3.
Sign
Here

Signature of 
U.S. person ► c«

General Instructions
Section references are to the mfemal Revenue Code unless otherwise noted.

____________Date* *Z f ^ / I 3_____________
withholding tax on foreign partners’ share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct.

Future developments. The IRS has created a page on IRS.gov for information 
about Form W-9, at www.lrs.gov/w9. Information about any future developments 
affecting Form W-9 (such as legislation enacted after we release it) will be posted 
on that page.

Purpose of Form
A person who is required to file an Information return with the IRS must obtain your 
correct taxpayer Identification number (TIN) to report, for example, income paid to 
you, payments made to you in settlement of payment card and third party network 
transactions, real estate transactions, mortgage interest you paid, acquisition or 
abandonment of secured property, cancellation of debt, or contributions you made 
to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN to the person requesting it (the requester) and, when 
applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 

applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership Income from a U.S. trade or business is not subject to the

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.
Definition of a U.S. person. For federal fax purposes, you are considered a U.S. 
person if you are:
• An individual who is a U.S. citizen or U.S. resident alien,
• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States,
• An estate (other than a foreign estate), or
• A domestic trust (as defined in Regulations section 301.7701 -7).
Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

Cat. No. 10231X Form W-9 (Rev. 8-2013)

http://www.lrs.gov/w9


EXHIBIT fO
FSHO COMPLIANCE

City of Los Angeles
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Phone: (213) 847-2625 E-mail: bca.eeoe@ladtv.orE

FIRST SOURCE HIRING ORDINANCE COMPLIANCE AFFIDAVIT

Contractors (including loan or grant recipients) participating on a City contract that is subject to the First 
Source Hiring Ordinance (FSHO) are required to certify their compliance prior to contract execution.

As part of their obligations under the FSHO, Contractors must provide the Awarding Department a list of 
anticipated employment opportunities that they and their subcontractors expect to fill in order to perform the 
services under the contract. The FSHO-1 form (available at http://bca.lacitv.orE> should be utilized to inform 
the Awarding Authority of any such opportunities. If no opportunities are anticipated, contractors do not need 
to submit the FSHO-1 form prior to contract award, but must report any subsequent employment opportunities 
on the FSHO-3 form (available at http://bca.lacitv.org> as described below.

During the term of the contract, the contractor and their subcontractors shall:

1. At least seven business days prior to making an announcement of a specific employment 
opportunity, provide notification of that employment opportunity by submitting the FSHO-3 form 
to the Community Development Department;

2. Interview qualified individuals referred by the City’s referral resources; and
3. Prior to filling any employment opportunity, inform the Office of Contract Compliance of the 

names of the referral resources used, the names of the individuals referred, and the names of the 
referred individuals who were interviewed. If the referred individuals were not hired, the 
contractor should also provide the reasons they were not hired.

DECLARATION UNDER PENALTY OF PERJURY

I am aware of my obligations under Los Angeles Administrative Code (LAAC) Section 10.44 et seq., First 
Source Hiring Ordinance, and understand that failure to comply may result in contract termination. The City 
may also pursue any and all other remedies at law or in equity for any breach. The City may use the failure to 
comply with the First Source Hiring Ordinance as evidence against the contractor in actions taken pursuant to 
the provisions of the LAAC Section 10.39 et seq. and 10.40 et seq., Contractor Responsibility Ordinance.

Ljg&jg}. fiAxtSOfe V\L- will fully comply with the First Source Hiring Ordinance requirements.
Company Name

I declare under penalty of peijury under the laws of the State of California that the foregoing is true and 
correct, and that I am authorized to bind this entity contractually.

ExecutedI this *2.1 dav of JOal - . in the year 20 III, at . t ft .

Uft?_ (VnrnftCA.^
Mailing Address

’fir I /Lrv-JPJt'VV)
lame of Signatory (Please Print)

9 fQjhKrijirsV
EIN/TIN

,\iA/y->r\rW\£>o(b- LvscfV
EntailBAVNIDNo.

Form OCC/FSHO-Affidavit (Rev 7/3/12)

mailto:bca.eeoe@ladtv.orE
http://bca.lacitv.orE
http://bca.lacitv.org


BAVN VERIFICATION REQUEST/ 
CONTRACT INFORMATION SHEET

Complete this form only for contract opportunities not advertised on BAVN. Fill 
out all fields and e-mail the completed form to bca.eeoe@lacity.orq after verifying 
that the contractor has uploaded all required compliance documents to BAVN.

Awarding Department:. CjLU. cJuL

Contact Name & Phone No:

Contractor’s Name:

Contractor’s BAVN Company ID No.: ______________________

Contractor’s Federal ID No. or EIN: 9 0-ftEM5bloCPl______________

Contract Title or Description: ^

Contract Amount: 6> ^ CJ ^

Contract Start Date: faft d ^IndDate: 'j !! (!^

NOTE: If the FSHO Affidavit is not uploaded to BAVN, please check below: 

FSHO not applicable:_____ FSHO-X Attached:

Comments:

mailto:bca.eeoe@lacity.orq

