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LAWA
LOS ANGELAS WORLD AIRPORTS

RISK MANAGEMENT DIVISION
INSURANCE REQUIREMENTS

TOM BRADLEY INTERNATIONALTERMINAL EQUIPMENT COMPANY (TBITEC) 
AGREEMENT / ACTIVITY: SECOND AMENDED AND RESTATED LEASE AND LICENSE AGREEMENT
LAWA DIVISION:
WIZARD ID NO.:

NAME:

Commercial Development Group 
9701

The insured must maintain insurance coverage at limits normally required of its type operation; however, the 
following coverage noted with an "X" is the minimum evidence of insurance required and must be at least the level of 
the limits indicated. All policies must be occurrence based with the minimum required per occurrence limits indicated 
below.

LIMITS

(X) Workers' Compensation
(X) Waiver of Subrogation, specifically naming LAWA 

(Please see attached supplement)
0 Voluntary Compensation Endorsement
0 Hold Harmless - No Employees (Owner/Operator/ Partnership)

Statutory

$10,000.000 CSL(X) Commercial Automobile Liability - covering owned, non-owned & hired auto

$10,000,000(X) Commercial General Liability, including the following 
(X) Premises and Operations 
(X) Contractual (Blanket/Schedule)
(X) Independent Contractors 
(X) Personal Injury 
(X) Products /Completed Operations
(X) Additional Insured Endorsements (Please see attached supplement)
0 Hangar keepers Legal Liability 
0 Aircraft Liability including Passenger Liability
0 Hangar keepers Legal Liability - At least at a limit of liability of $ 1 million)
0 Explosion, Collapse & Underground

(Required when work involves digging, excavation, grading or use of explosive materials.)

(X) Coverage for Hazardous Substances *** Must meet contractual requirements $ ****

REURN THIS PAGE WITH EVIDENCE OF YOUR INSURANCE 
PLEASE SUBMT ALL DOCUMENTS TO RISKINSURANCECcbLA WA. ORG

**** *****
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INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS (SUPPLEMENT)

Insurance companies that do not have an AM BEST rating of A- or better, and have a minimum financial 
size of at least 4, must be reviewed for acceptability by Risk Management

The only evidence of insurance accepted will be either a Certificate of Insurance, or a True and Certified 
copy of the policy. The following items must accompany the form of evidence provided:

Endorsements:

• General Liability Additional Insured Endorsement

• Ongoing and Products - Completed Operations Endorsement

(ISO Standard Endorsements preferred)

• Workers Compensation Waiver of Subrogation Endorsement 
(WC 04 03 06 or similar)

Certificate Holder:
Los Angeles World Airports PO 
Box 92216
Los Angeles, CA 90009

A typed legible name of the Authorized Representative must accompany the 
signature on the Certificate of Insurance and/or the True and Certified copy of the 
policy.

LANGUAGE WRITTEN ON A CERTIFICATE OF INSURANCE IS NOT ACCEPTABLE 
AS AN ENDORSEMENT, AND A BLANKET/AUTOMATIC ENDORSEMENT IS NOT 
ACCEPTABLE UNLESS YOU HAVE A DIRECT CONTRACT WITH LAWA.

PLEASE SUBMT ALL DOCUMENTS TO RISKINSURANCE(a)LA WA.ORG



Insurance

Contractor shall procure at its own expense, and keep in effect at all times during the term of this Agreement, the types and 
amounts of insurance specified herein. The specified insurance shall also, either by provisions in the policies or by endorsement 
attached to such policies, specifically name the City of Los Angeles, Los Angeles World Airports, its Board of Airport 
Commissioners (hereinafter referred to as “Board”), and all of its officers, employees, and agents, their successors and assigns, 
as additional insureds, against the area of risk described herein as respects Contractor’s acts or omissions in its operations, use 
and occupancy of the premises hereunder or other related functions performed by or on behalf of Contractor on Airport.

With respect to Workers’ Compensation, the Contractor shall, by specific endorsement, waive its right of subrogation against the 
City of Los Angeles, Los Angeles World Airports, its Board, and all of its officers, employees and agents, their successors and 
assigns.

Each specified insurance policy (other than Workers' Compensation and Employers' Liability and fire and extended coverages) 
shall contain a Severability of Interest (Cross Liability) clause which states, "It is agreed that the insurance afforded by this policy 
shall apply separately to each insured against whom claim is made or suit is brought except with respect to the limits of the 
company's liability," and a Contractual Endorsement which shall state, "Such insurance as is afforded by this policy shall also 
apply to liability assumed by the insured under this Agreement with the City of Los Angeles."

All such insurance shall be primary and noncontributing with any other insurance held by City's Department of Airport where 
liability arises out of or results from the acts or omissions of Contractor, its agents, employees, officers, assigns, or any person or 
entity acting for or on behalf of Contractor.

Such policies may provide for reasonable deductibles and/or retentions acceptable to the Chief Executive Officer of the 
Department of Airport (hereinafter referred to as "Chief Executive Officer") based upon the nature of Contractor's operations and 
the type insurance involved.

City shall have no liability for any premiums charged for such coverage(s). The inclusion of City, its Department of Airports, its 
Board, and all of its officers, employees and agents, and their agents and assigns, as insureds, is not intended to, and shall not, 
make them, or any of them a partner or joint venture with Contractor in its operations at Airport.

In the event Contractor fails to furnish City evidence of insurance and maintain the insurance as required, City, upon ten (10) day 
prior written notice to comply, may (but shall not be required to) procure such insurance at the cost and expense of Contractor, 
and Contractor agrees to promptly reimburse City for the cost thereof plus fifteen percent (15%) for administrative overhead.

At least ten (10) days prior to the expiration date of any of the above policies, documentation showing that the insurance 
coverage has been renewed or extended shall be filed with City. If such coverage is canceled or reduced, Contractor shall, 
within fifteen (15) days of such cancellation or reduction of coverage, file with City evidence that the required insurance has been 
reinstated or provided through another insurance company or companies.

Contractor shall provide proof of all specified insurance and related requirements to City either by production of the actual 
insurance policy(ies), by a broker’s letter acceptable to the Chief Executive Officer in both form and content in the case of foreign 
insurance syndicates, or by other written evidence of insurance acceptable to the Chief Executive Officer. The documents 
evidencing all specific coverages shall be filed with City prior to commencement of this contract. The documents shall contain the 
applicable policy number, the inclusive dates of policy coverages and the insurance carrier’s name, shall bear signature and the 
typed name of an authorized representative of said carrier, and shall provide that such insurance shall not be subject to 
cancellation, reduction in coverage or nonrenewal except after written notice by certified mail, return receipt requested, to the 
City Attorney of the City of Los Angeles at least thirty (30) days prior to the effective date thereof.

City and Contractor agree that the insurance policy limits specified herein shall be reviewed for adequacy annually throughout 
the term of this Agreement by Chief Executive Officer, who may thereafter require Contractor to adjust the amounts of insurance 
coverage to whatever amount Chief Executive Officer deems to be adequate. City reserves the right to have submitted to it, upon 
request, all pertinent information about the agent and carrier providing such insurance.

City Held Harmless

To the fullest extent permitted by law, Contractor shall defend, indemnify and hold harmless City and any and all of City’s 
Boards, officers, agents, employees, assigns and successors in interest from and against any and all suits, claims, causes of 
action, liability, losses, damages, demands or expenses (including, but not limited to, attorney’s fees and costs of litigation), 
claimed by anyone (including Contractor and/or Contractor’s agents or employees) by reason of injury to, or death of, any 
person(s) (including Contractor and/or Contractor’s agents or employees), or for damage to, or destruction of, any property 
(including property of Contractor and/or Contractor’s agents or employees) or for any and all other losses, founded upon or 
alleged to arise out of, pertain to, or relate to the Contractor’s and/or Sub-Contractor’s performance of the Contract, whether or 
not contributed to by any act or omission of City, or of any of City’s Boards, officers, agents or employees. Provided, however, 
that where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from or relate to 
Contractor’s performance of a “Construction Contract” as defined by California Civil Code section 2783, this paragraph shall not 
be construed to require Contractor to indemnify or hold City harmless to the extent such suits, causes of action, claims, losses,
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demands and expenses are caused by the City’s sole negligence, willful misconduct or active negligence. Provided further that 
where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from Consultant’s design 
professional services as defined by California Civil Code section 2782.8, Consultant’s indemnity obligations shall be limited to 
allegations, suits, claims, causes of action, liability, losses, damages, demands or expenses arising out of, pertaining to, or 
relating to the Consultant’s negligence, recklessness or willful misconduct in the performance of the Contract.

In addition, Contractor agrees to protect, defend, indemnify, keep and hold harmless City, including its Boards, Departments and 
City’s officers, agents, servants and employees, from and against any and all claims, damages, liabilities, losses and expenses 
arising out of any threatened, alleged or actual claim that the end product provided to LAWA by Contractor violates any patent, 
copyright, trade secret, proprietary right, intellectual property right, moral right, privacy, or similar right, or any other rights of any 
third party anywhere in the world. Contractor agrees to, and shall, pay all damages, settlements, expenses and costs, including 
costs of investigation, court costs and attorney’s fees, and all other costs and damages sustained or incurred by City arising out 
of, or relating to, the matters set forth above in this paragraph of the City’s “Hold Harmless” agreement.

In Contractor’s defense of the City under this Section, negotiation, compromise, and settlement of any action, the City shall retain 
discretion in and control of the litigation, negotiation, compromise, settlement, and appeals there from, as required by the Los 
Angeles City Charter, particularly Article II, Sections 271,272 and 273 thereof.

Survival. The provisions of this section shall survive the expiration or earlier termination of this Agreement.

Hazardous and Other Regulated Substances

(a) Contractor’s performance under this Contract and/or occupancy or use of any LAWA property shall be in full compliance with 
any and all applicable present and future rules, regulations, restrictions, ordinances, statutes, laws and/or other orders of any 
governmental entity regarding the use, storage, handling, distribution, processing and/or disposal of hazardous wastes, 
extremely hazardous wastes, hazardous substances, hazardous materials, hazardous chemicals, toxic chemicals, toxic 
substances, pollutants, contaminants or other similarly regulated substances (hereinafter referred to as "hazardous substances"). 
Said hazardous substances shall include, but shall not be limited to, mold, gasoline, aviation, diesel and jet fuels, lubricating oils 
and solvents. Contractor agrees that any damages, penalties or fines levied on City and/or Contractor as a result of Contractor’s 
noncompliance with any of the above shall be the sole responsibility of Contractor and further, that Contractor shall indemnify 
and pay and/or reimburse City for any damages, penalties or fines that City pays as a result of noncompliance with the above.

(b) In the case of any hazardous substance spill, contamination, leak, discharge or improper storage affecting LAWA property 
caused or contributed to by Contractor or its employees, servants, agents, contractors or subcontractors, Contractor agrees to 
make or cause to be made any necessary repairs or corrective actions as well as to clean up and remove any leakage, 
contamination or contaminated ground to the satisfaction of Chief Executive Officer. If Contractor fails to repair, cleanup, 
properly dispose of or take any other corrective actions as required herein, City may (but shall not be required to) take all steps it 
deems necessary to properly repair, clean up or otherwise correct the conditions resulting from the spill, leak or contamination. 
Any such repair, clean-up or corrective actions taken by City shall be at Contractor's sole cost and expense and Contractor shall 
indemnify and pay for and/or reimburse City for any and all costs (including any administrative costs) City incurs as a result of 
any repair, clean-up or corrective action it takes.

(c) Contractor shall promptly supply City with copies of all notices, reports, correspondence and submissions made by Contractor 
to any governmental entity regarding any hazardous substance spill, leak, discharge or clean-up including all test results.

(d) The provisions of this section shall survive the expiration or earlier termination of this Agreement.
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Los Angeles 
World Airports

RISK MANAGEMENT DIVISION

f

FAQ’S ABOUT LAWA’S INSURANCE REQUIREMENTS

When should I comply with the Insurance Requirements? The Risk Management 
Division’s Insurance Compliance section is the first place to start if your proposal has 
been accepted or you have been awarded the bid. You cannot perform any work for the 
Department without approved evidence of insurance. Please be aware that if current 
evidence of insurance is not on file with the Insurance Compliance Section, invoices 
cannot be processed, badges cannot be issued and permits cannot be processed.

1.

THE ACCOUNTING DIVISION HAS BEEN INSTRUCTED BY THE CITY 
CONTROLLER NOT TO PROCESS INVOICES UNLESS CURRENT EVIDENCE 
OF INSURANCE IS IN PLACE.

What does LAWA consider as Acceptable Evidence of insurance? The only evidence 
of insurance acceptable is either a Certificate of Insurance and/or a True and Certified 
copy of a policy. The following items must accompany the form of evidence provided:

2.

A copy of the Waiver of Subrogation Endorsement specifically naming Los Angeles 
World Airports on the schedule is required for Workers’ Compensation. A BLANKET 
ENDORSEMENT AND/OR LANGUAGE ON A CERTIFICATE OF INSURANCE IS

a.

NOT ACCEPTABLE.

A copy of the Additional Insured Endorsement (CG 20 10 11 85 or similar) specifically 
naming Los Angeles World Airports on the schedule is required for General Liability.
A BLANKET ENDORSEMENT AND/OR LANGUAGE WRITTEN ON A CERTIFICATE

b.

OFINSURANCE IS NOT ACCEPTABLE UNLESS YOU HAVE A DIRECT CONTRACT
WITH LAWA.

The Certificate of Insurance and/or the True and Certified copy of the policy must 
be signed by the Authorized Representative.

C.

A copy of the Schedule of Underlying Coverage/Insurance is required for the Excess 
policy.

d.

Is there an added cost to add Los Angeles Worlds Airports as Additional Insured?
Possibly; there usually is an added cost to doing this. This fact should be considered 
when you are formulating your costs for the bid or proposal. Check with your insurance 
agent or broker as .

3.

How can I obtain information on your Insurance Requirements? An Insurance 
Requirement Sheet is included in the Proposal/Bid Package, which specifically outlines 
the types and amounts of coverage required. This Requirement Sheet should be 
passed on to your authorized agent/broker for their review. You may also contact us at 
(424) 646- 5480.

4.

Do I need to prepare more forms if I already have LAWA’s evidence of insurance?
No. If you already have current evidence of insurance on file with our Risk Management’s 
Insurance Compliance Section, it is not necessary to complete a new set of forms. Once 
documentation is in place, you do not need to go through the process for each project. 
However, if the documents submitted are project specific, you will need to submit forms 
for each project. Therefore it is suggested that forms submitted indicate they are for the 
maximum coverage required and all LAWA projects. Please check with our office to be 
sure that all coverages are current. Your contract administrator can do this for you as well. 
Our office maintains a computerized record of your evidence of insurance.

5.



6. What insurance companies are acceptable to LAWA? Insurance companies must have 
an A- or better rating and have a financial size of at least IV to be acceptable to LAWA. We 
use the A.M. Best Key Rating Guide as our reference.

How long will I need the insurance coverage? If you are awarded a contract, there will 
be a provision in your contract which specifically states that it is your responsibility to 
maintain current evidence of insurance in our files for the contract period.

7.

How long does it take LAWA to process my evidence of insurance? Evidence of 
Insurance is processed upon receipt by LAWA. Please submit your evidence of insurance 
documents to the Risk Management Division’s Insurance Compliance Section at 
riskinsurance@lawa.org, as soon as you are awarded the contract.

8.

9. When should I complete the evidence of insurance? Prior to the commencement of this 
contract, the vendor must provide proof of insurance. Do not spend any money to meet the 
insurance requirements until you are awarded the contract by LAWA. Get an estimate or 
quote from your insurance agent or broker and factor that into the
bid/proposal you are preparing. Enclose a statement, provided on your company letterhead, 
which states you have reviewed the insurance requirements and that you will provide the 
required evidence of insurance if you are awarded the contract.
Note for Prime Contractors: Prime Contractors are responsible for ensuring that their Sub­
contractors have adequate evidence of insurance coverage appropriate to the work to be 
performed. At a minimum, if airfield access is involved, the sub- contractor must show $10 
million in coverage, plus endorsements. If no airfield access is involved in the work, the 
minimum threshold is $1 million, plus endorsements. In rare cases, if the work is performed 
entirely off site, there may be no need for evidence of insurance coverage.

Where is the Risk Management Division’s Insurance Compliance Section located?
7301 World Way West 
2nd Floor
Los Angeles, CA 90045 
riskinsurance@lawa.org 
Phone: (424) 646-5480
Office Hours: Monday-Thursday, 7:30 a.m. to 3:30 p.m.
Friday: 7:30 a.m. to 12:00 noon 
Closed Holidays and weekends

10.

For more information on LAWA’s insurance requirements, visit our webpage at:
https://www.lawa.org/en/lawa-tenants-411/risk-management/insurance-compliance

mailto:riskinsurance@lawa.org
mailto:riskinsurance@lawa.org
https://www.lawa.org/en/lawa-tenants-411/risk-management/insurance-compliance


GUIDANCE FOR SUBMITTING EVIDENCE OF INSURANCE TO THE CITY OF LOS ANGELES,
LOS ANGELES WORLD AIRPORTS

Coverage & Limits: All insurance requirements established are based on the detailed 
scope of work and or/nature of your business with the Los Angeles World Airports 
(LAWA). The coverage and limits for each type of insurance are specified on the 
Insurance Requirements Sheet (IR Sheet).

Please give your insurance agent/broker a copy of the Insurance Requirements Sheet 
along with these instructions. All evidence of insurance must be authorized by a 
licensed insurance agent with authority to bind coverage.

**************************************************************************************************

1. When to submit: Normally, no work may begin until acceptable insurance is analyzed 
and approved by the Insurance Compliance Section. Upon approval the Contract 
Administrator will authorize a Notice to Proceed (NTP). So insurance documents 
should be submitted as early as practicable.

2. Acceptable Evidence and Approval: Electronic submission is the best method of 
submitting your documents, and designed to make the experience of submitting 
insurance information quick and easy. LAWA accepts the standard insurance industry 
form known as the ACORD 25 Certificate of Liability Insurance, with applicable 
endorsements and waiver of subrogation. Other insurance industry certificates that 
have been approved by the State of California, Broker’s Letters, and True and 
Certified copy of insurance policies may be accepted. The following items (#4 and #5) 
must accompany the form of evidence provided.

3. Additional Insured Endorsements: (CG20101185 / CG2010 / CG2037 or similar) are 
required acceptable for the general liability policy. All endorsements must name the
City of Los Angeles, Los Angeles World Airports (LAWA), its Board, and all of its 
officers, employees and agents as additional insured’s.

4. Waivers of Subrogation: Required For Workers Compensation.

5. Blanket Endorsement or Waiver of Subrogation: Acceptable only for contracts 
directly with LAWA. If the policy includes an automatic or blanket additional insured 
endorsement, the Certificate must state LAWA is an automatic or blanket additional 
insured.

6. Certificate Language: Language written on the Certificate of Insurance in the 
“Description of Operations Section” is not acceptable as an endorsement.

7. Cancellation Notice: All Certificates must provide a thirty (30) days’ cancellation 
notice provision, ten (10) days for non-payment of premium).

8. Self-Insure: If your agreement requires Workers’ Compensation coverage and you 
have been authorized by the State of California to self-insure, a copy of the 
certificate from the State consenting to self- insurance must be provided from the 
State of California as proof of insurance.

9. Acceptable Insurers: LAWA uses the A.M. Best Key Rating Guide as our reference. 
All acceptable insurers must have an A.M. Best A-VI or better rating to be acceptable 
to LAWA.



10. Transportation Companies: Passenger Carriers are regulated by the Public Utilities 
Commission (PUC). Any questions concerning passenger carrier requirements may be 
directed to the PUC.

• 0-7 passengers..........
• 8-15 passengers..........
• 16 or more passengers

$750,000
$1,500,000
$5,000,000

11. Vehicle Schedules: Unless “ANY” auto is covered under the automobile policy, a 
vehicle schedule is required. The schedule issued on behalf of transportation 
companies must provide the make, model, VIN number and passenger count for every 
vehicle operating on Airport property.

12. Multiple Policies: More than one insurance policy may be required to comply with the 
insurance requirements.

13. Underwriter: In the case of syndicates or subscription policies, indicate lead 
underwriters or managing agent and attach a schedule of subscribers, including their 
percentage of participation.

14. Project Reference: Include reference of either the specific City agreement (bid, 
contract, lease, etc.) or indicate “ALL PROJECTS AT LAWA” covered. When 
coverage is on a scheduled basis, a separate sheet may be attached to the certificate 
listing such scheduled locations, vehicles, etc.

15. Excess Insurance: An Excess Umbrella policy can be provided to assist with meeting 
the insurance requirement limit(s) when the primary insurance coverage is less than 
the amount of coverage required for the project.

16. Expiration and Renewal: LAWA insurance file expiration coincides with your 
coverage expiration. Renewal is not automatic. You must provide the Insurance 
Compliance Section with renewal information. When renewing your insurance file 
information, the agent/broker/underwriter must provide current endorsements and 
waivers. The effective date on the Certificate of Insurance must coincide with the 
endorsements and waivers. Insurance documents cannot be altered and provided as 
proof of insurance.

17. Contract Administrator: Guestions regarding your contract should be directed to 
your Contract Administrator or office responsible for your contract, lease, permit or 
other agreement.

*************************************************************************************************************

Certificate Holder Information: Los Angeles World Airports 
Attn: Risk Management Department 
P.O. Box 92216 
Los Angeles, CA 90009

All questions relating to insurance should be directed to Risk Management, Insurance Compliance 
Section at (424) 646-5480.

Delays or failure in submitting acceptable insurance documentation and attachments may result in the 
withholding of payments, or the interruption and/or discontinuance of operations LAWA.

Email all insurance documentation and Correspondence to: RISKINSURANCE@LAWA.ORG

mailto:RISKINSURANCE@LAWA.ORG

