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0590-00098-5099

Eric Garcetti, Mayor
Herb J. Wesson, Jr, City Council President 
Paul Krekorian, Chair Budget and Finance Co

To:

ittee

VMiguel A. Santana, City Administrative OfficerFrom:

Subject: ANNUAL RESERVE FUND LOAN REVIEW

RECOMMENDATIONS

That the Council, subject to the approval of the Mayor:

Write off $748,087.82 in Reserve Fund loans and advances listed on Attachment 1;� .

Instruct departments with pending billings to work with the special fund administrators and 
report back to the Office of the City Administrative Officer in 90 days on the status of loans 
listed on Attachment 1 as requiring further analysis;

2.

istruct departments to continue to submit invoices as soon as possible to the appropriate 
City department(s) in order to recover Reserve Fund loans made for special fund 
expenditures; and,

3.

Authorize the City Administrative Officer to make technical corrections as necessary to 
those transactions included in this report to implement Mayor and Council intentions.

4.

SUMMARY

The City Council instructed the Office of the City Administrative Officer (CAO) to annually review 
the status of Reserve Fund loans and recommend loan write-offs (C.F. 99-1794-S1). Our Office 
reviewed a total of 222 loans valued at approximately $40.3 million that were on the City’s books 
as of June 30, 2016. Of these, 77 remain unpaid or partially paid as of December 31, 2016. 
Loans made after June 30, 2016 are not included in this study.

The CAO worked with departments and special fund administrators to determine the status and 
estimated repayment dates of each loan and to identify uncollectible loans. The result of this
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iPer C.F 97-0966 S2, 1998-99 Older American 
lAct Title lll/VII loans to be carried as long term 
[to provide cash flow due to the difference 
[between City fiscal year and grant fiscal year 
j until such time as program is terminated.
I———™.™—™™——..............................

[Americans Act title lll/VII loans (same as 
iabove).
f'i 999-2660 Community -Based Services 
i Progarm (same as above).
[State and Federal Grant Funds/Senior

08/02/99 ! $ +564 ! i 02 97-0966-S2 25,000.00 I $ 25,000.00 [Long TermAging02 594lAging

02 197-0966-52 08/02/99 1,250,000.00 : 1,250,000.00 [Long Term 

75,000.00 i Long Term

Urging... 39502 395[Aging .......�

02 199-0989 08/02/99 75,000.00 |40F[Aging40F02

[Services 2001-2002 Progarm (same as
Long Term [above).40F j [ 02 01-1507 08/13/01...[Aging 150,000.00 150,000.00,-�02[Aging.....

[Title V Senior Community Service Employment! 
[Program (SCSEP) same as above.
[2065-O6 Health insurance Counseling and 
[Advocacy Program (same as above J.

Payment posted i 1/4/16

410 j i 02 [02-1035 08/13/02 350,00.0.00 [ Long Term 

75,000.00 [Long Term

350,000.00Aging02 410[Aging

75,000.00 [47Y i I 02 [05-1077 07/26/0547Y02logins.

i General Services [General Services 100 j [ 40 [15-1240-S3 06/24/16 554,059.28 554,059.28 [PAID40 100

iPotrero Canyon Storm Drain Project 
iPotrero Canyon Storm Drain Project 
i Potrero Canyon Stabilization...........

100 [ [ 54 ! 85-0578 
•lOoTT 54 "85-0576 
lOoTTsi"' 91-07Cj2-S2

12/23/67
04/T9/85
'11/26/91

2,100,000.00 j

766,066.06'!

2,100,000.00 [Long Term 
556,666.66 j Long Term 
766,666.60 [Long Term

iPotrero Canyon Trust Fd 
i Potrero Canyon Trust Fd

50 F50 ... [Council File No. 04-1587 held in abeyance the
... [write-off of the Reserve Fund loans until the
_[Potrero Canyon Project is completed. If there [

[are excess funds after completion of the [ 
[project, the loans will be addressed first before [ 
[moving forward with other projects. !
[Pending response from Bureau !

■f.....
50F50 ... @�***■t.......

50 A-�iPotrero Canyon Trust Fd
•t-

100 M 54 85-0578
682*1 " t" "66 !Tl'-66'66-S159

06/21/88
06/10/12

1,130,000.00 !
B9B4A53555�55C�

1,130,000.00 [Long TermPotrero Canyon Storm Drain Project 
Engineering Sp. Services Fund

50F50! Potrero Canyon Trust Fd __
[Engineering Sp. Services Fund 68250

•4-

........<■
[Payment ($20,109.51) posted 8/19/16 

6/30/2017[Balance ($151,541.59) pending
Pending response from Department

100 [ j 68 [14-0239 
100 I l 68"] 14-1169

01/20/15
62/68/16

171,651.10 [ 171,651.10 [
'2'9'i" 770.66 ]TBD

[City Planning 
[City Planning

10068City Planning 
City Planning 291,770.00 I10068

[ Pending response from Bureau100 [ [ 86 [12-0600-S179 06/05/13 2,784,466.57 2,784,466.57 TBDPW-Stree1 Services10086PW- Street Services

This is an advance against the future sale of [ 
Runyon Canyon development. However there ! 
may be legal issues due to the possibility of [ 
converting the property lo a dedicated park [ 
land.88 [86-0698 05/15/86437 1,500,000.00 i 1,500,000.00 [Long TermRunyon Canyon Trust[Recreation & Parks 43788

.....f"
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Finance 2,533.20 1Write-Off06/17/1539 I14-0600-S258 Department requests write-off

Year End Payroll Shortage - recommend write-;
100 2,533.20 !! Finance39 100

� ,*-5--*�4AE  
�,*5555*.4AE  
F,*5555*�4AE

06/17/15
06/17/15
55?�F?�A

Offi General Services..........
[ General City Purpose...
[Disability ..................

100 | j 40
G���G��G �G
�55B�B9B5A

38.76 

"2T,857.'32 
���� 4A5�55G

38,76 TBD 
2*L857.32 Write-Off" 
.....250.00...................

. [General Services 
[ ['General City Purpose 
[ [Disability ......

10040
Department requests write-off 

6/36/2617[ Payment pending
10056 -4*■ 4........

65 100
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Amount revised to from $151,748.88 to 
i$ 106,828.30 in Oct 2016 by ITA; Payment 
posted 12/1/16| 298 j I 32 (JV32CHRTADX16 106,828.30 IPAID06/30/16 106,828.30ITA38 290Fire

Payment ($631,340.65) posted 11/23/16 
Balance ($83,828.40) pending298 I i 40 (JV40CHRTADX16 06/30/16 715,169.25 ! jI I General Servicesi 40 i 715,169.25 6/30/2017298(General Services

240 i i 43 i JV43CHRTADX16 
4177"'('' ! 12]JV12CH RT ADX 16 
41M T ] 43 TjV43'cHRTADX16 
,4, �I�IGGG&��=K$�L4������H�5 � 06/30/16 i
424 T P 08 | J V0 8 Chi RTADX16........ = 06/30/16 1

I 424 i i 12 IJV12CHRTADX16 i 06/30/16 1
}'"424"j ; 43 TjV22CHRTADXi 5

06/30/16 i 
06/30/16"""! 
06/30/16.... !

20,428.51 i 
0.975 47 ] 

"5,'721.46] 
"46,'584.89 
740.3d6.T7 
'"99,976.56

PAID AS OF 10/31/16 
TpaTd 'AS'OF'10/31/16

20,428.51 IPAID

..... 9,975.'47 i PAiD ""

......5772T'46 TpaTd "

...46]584.89 TpA'iD

'246",'3d6'.T"7"jPAiD"'"' 

...99r976.56']'PATb'"''

......assess TpaTd'"

43 j 240 i iHousjng..................
( (City Attorney ......
! i Housing
jjAging......................

424 i fBuiiding & Safety 
i i City Attorney
S Iewdd...................

I Housing 
(Housing
[housing......
iHousing 
iHousing 
iHousing 
i Housing......

41Ml 43
I Payment posted 9/14/16 
iPayment posted 11/7716 
i Payment posted 11/7/16 
i Payment posted i I 7'i 8/16 
[Payment posted 12/5/16 
] Payment ($214,771.17) posted 11/7716 
iPayment ($33,615.55) posted 12/19/16

6/30/2017(Balance.($174,756.42) Pending ____
i2/31 /20T6 iinvoice under review

| Payment ($30,443. i 1) posted 9/15/i 6 
iPayment ($18,353.03) posted 11/9/16 
; Payment ($15,185.41) posted 11/14/16 
Balance ($514,582.19) pending 

i Payment pending 
Invoice under review

i 43 41M
43 i 424

-I
43 i

t
424! 43 i 'V>

06/30/15 9,886.3842443 i

i 424 i i 43 IJV22CHRTADX16 
.............. J"'46'']jV40CHRTADXT5

06/30/16
06/30/15

423.143.14 jj 423,143.14 i
'49 alTdTTTat.............

EWDD.................
General Services

42443Housing
iHousing 496.iciT.T2 f42442443

424 | j 40 | JV40CHRTADX16 
'4*24 1 ] 43"'[ JV4 3CH RTADX16 
424']'',]""74,,VjV74CHRTADXi'6 
424''r'T''76''Tji7r0CHFiTADX16.........(.... '06/30/16.... T

06/30/16 j
06/30/16....[
06/30/16....[

578,563.74 i j 
3,588,646.45 ] J

"235,653.69]....
..........'365I65T "'

578,563.74 | 
*3]588(646(45"f 
...235*.*6*53.C'9T
...... 365(65]'

12/31/2016

"T2/3T/2616
■i2/3i/2di"6
'i'2/3T?2oi"e

General Services .....
Housing
PW-Boaid..............................
PW-Contract Administration

42443iHousing
IHousing
(Housing
(Housing

43 424
43 424

Invoice pending from ConAd 
Originally $26,000. 10/20/i6 Reduced 
borrowing by $25,434.13. Balance pending

43 424

424 j I 78 (JV78CHRTADX16 
424'r7'’84,,TjV84CH^

565.87 i
"664l26TwTite-6ff

1/31/2016 $565.8706/30/16
'66/30/15

26,000.00I (PW-Engineering 
i (PW-Street Lighting

43 424Housing...
Housing (Department requests write-off664.2043 424

iPayment ($4,880,68) posted 9/27/16 
(Payment ($208,595.15) posted 10/19/16) 
(Borrowing reduced by $100.74 on 10/20/16 
(Payment ($286.74) posted 9/23/16 
(Payment ($16,927.18) posted 12/5/16 
[Payment posted 9/7 (3/16 
[Payment posted 8/23/16 
^Payment posted 9/14/16 
IPayment posted 9/i4/ie 

12/31/2016jinvoices under review
I Payment posted 9/23/16 

i2/3i/26i6j! Invoices under review 
IPayment posted 9/76/16 
iPayment posted 9/29/16 
IPayment posted 9/29/16 
iPayment posted 9/29/16 
( Payment posted 8/29/16 
i Payment posted 8/29/16 
(Payment posted 9/2/76 
I Payment posted 9/14/76 
(Payment posted 9/12/76 
I Payment posted 9/7 6/16

424 ( ( 84 (JV84CHRTADX16 06/30/16 213,576.57 ( 213,475.83 (PAIDPW-Street Lightingi 43 424Housing

| 424 i [ 86 i JV86CH RTADX16 I 06/30/16
! 428*'r']'"'43 ]jV43"CHRTAbx7'6 

440 T j 4 2 "!j'v7 2ohrtADx'i'e 
■^0''!''T,43"'TjV43C,HRTADXi6 j 06/30/16
44G [ JV43CHRTA'5X16'........ j.... 06/36/16

1 45C 7' "] "22 "1J V22CH RTADX 14........ .....................
] "4SC ]| 43 1J V43CHRT A DX 16 I 06/30/16
r^N''rT'43,,]jV«CHRTADXi6 ! 0'67307'i'e
| 50T ']'''“"'43 (jV43CHRTADXi6

(■"SIS.... J',''43’’’(’jV43CHR7:ADXl'6
I'52P........4 3 IJ V43CH RT ADX 16
(""53T....7" 43""("j\743CH RTA*0X"7 G
("S5A.... r43’" |JV43CHRTADX16
i""55J.....r''7''2"""("jVl'2CH'RT'ADX16 I 06/30/16
j'''55j'"j111T 40 TjvTo'chrtadxi'b 
!"'55j"("("'43"iJV43CHRTADX76 
!"'56lTT'TriJVl'2CHRTADxT6

17,214,42 i ( 
.........179(34t"T
"iMioSTTT 
......... 15(44]''"I
IIMMTI
"T04,6'5i 45 T� �

.... 5,692.'7'9 "f""
i",'835.63'7""

........528.00 ).....

.... 7[716(46'("''
MG.A3EN5�45B;����
.... 1,443(66]....

.... 3,662.93"F"7
14,88*l"(357"]'

........ 614(52"]" ]
"'Tl',835(2'6‘TT 

246"267(77"7 (

17,214.42 IPAID
....179(34 "jPAiD
16,'496.6'T ['PAID
...... 15(44']pAib

... "3 [t0"s".56" 7 p'aT d

...... 208.53 !.........
164(651(45 Ipaid

...5(692.79"]....... '■
� � �� ����	��� � � � ����
������� A4E�55B�����
... 'i'Ci’l’OAe'i’PAiD
'"35(896(26"]paTd

��� F;,,.�5:������
��� . �554�N.�����
‘T4[88l!35lPAiD'
...... 614(52 jPAiD
"7"T(835.26’(PAib 
246',267.7T"('PAib

PW-Street Services
Housing ........

(City Attorney............
i IHousing...................
I iHousing

..... I Iewdd....................
i (Housing .............
j (Housing...................
( IHousing...................
( (Housing .......
I (Housing .......
I (Housing..................
I (Housing...................
( I City Attorney 
( (General Services
| (Housing ..........
i (City Attorney...
i [Housing...................

424I 43IHousing 
I Housing 
IHousing 
IHousing 
IHousing 
IHousing 
[Housing 
i Housing 
; Housing 
(Housing 
|Housing_ _ 
| Housing 
(Housing 
(Housing
(Housing...
(Housing 
(Housing 
(Housing

06/30/16 :
06/3Q/76.... 1

43 428
43 440
43 440

44 G43
06/30/14 208.5345C43

45C43
43 49N

06/30/16
55?.5FF5OJBI
06/30/16....I
06736716.... |
06/307i"6....1

43 SOT
43 I 51S

52P43
j 43 53T

43 55A
55J43

06/30/16
'OB/30/l'6'
06/30716 
06/30/16

55J( 43 (
55J43

43 561
IV43CHRT XI6��55143 j.........561 r\u

�")� �, ��# �E
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ATTACHMENT 1

; ; Disbursing i�
: [Fund: : Dept;

UR�P�!�

Disbursing�
Dept, Fund or Project

Funds Advanced In�
Current Year

i ; Reimbursingij ;�
, No. Fund/Agency! }

Funds Advanced In�
Prior Years

June 2016�
Total

; Anticipated [�
���� Repayment ]

�C&�!��! � �5�*��	� �#�44
����&� �� � ���#

*&& ; ��C&�<�5��� �� �� �������
�<P�� ������ �5�*��	�#�44

���   ��������� ������

Reimbursing Department�
Name Council Fite Date COMMENTS
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�GHC�H�<���� �
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7���<">���� �7
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|To be reimbursed by the Stormwater Pollution j 
6/30/2017 Abatement Fund in the current year [

Response pending from Bureau j
Response pending from Bureau j

i 16Q j 82 IJV82CHARTADX10 
]'7ij IjVTGCHRIADX'ie'" 
T 76" ij"V76 CH ART A DX 1 i

06/30/10 j
06/30/16....F
06/30/11.... |

PW-Sanitation .....
PW-Contract Administration 
PW-Contract Administration

4,769.0750 16Q 4,769.07 j 
6 7 j 656^ 6 6 I TBD 
48, i 79.73 ]TBD

INon-Dept-SPF 
INon-Dept-SPF 
I Non-Dept-SPF

16Q 67,856.66 j J| 50 16Q
48,179.73 II 50 16T16T

To be reimbursed by the Stormwater Pollution 
6/30/2017|Abatement Fund in the current yearI 50 I 16T I I 82 IJ V82CHART ADX10 06/30/10PW-Sanitation 146,003.02 !16T 146,003.02Non-Dept-SPF

[To be reimbursed by the Stormwater Pollution 
6/30/2017|Abatement Fund in the current year62 jJV82CHARTADX1116T 06/30/1116T PW-Sanitation 72,791.73 72,791.73 i50Non-Dept-SPF

t

[To be reimbursed by the Stormwater Pollution 
6/30/2017! Abatement Fund in the current year 

/Response pending from Bureau 
TPaymeni posted 11/4/16 
j Payment ($27,943.46) posted 9/30/i 6 
[Remaining balance ($58,049.06) anticipated j 

1 /31 /20171 Ja nuary 2017. j
I Payment posted 9/30/16 I
I Response pending from Bureau j

i/31/26i’7IPayment pending !
Response pending from Bureau I
Response pending from Bureau /
Response pending from Bureau I
Response pending from Bureau I
Response pending from Bureau I

1/31 /2017 Anticipated payment January 2017 I
Lopez Canyon canopy. Invoice submitted I 

6/30/20171 pending PW approval I
[Department requests write-off I
/Response pending from Bureau I
/ Payment posted i 0/27/i 6 /
/Department requests write-off I
I Payment posted i 0/27/16 i
/ Payment posted 10/27/16 /
/ Amount adjusted from $41 ,324.27 to j
/ $41,317.05. Payment posted 11/4/16 i

82 j JV82CHRTADX14 
70 TjV76 OH RTA 0X15 
40 1J V40C H RT ADXI 6

/ 06/30/14
1....06/30/15
1....06/30/16

PW-Sanitation 
PW-Contract Ad ministration 
General Services

16T 306,832.57 
....... 273.00

16T 306,832.57

137,960,03"

50Non-Dept-SPF
:Non-Dept-SPF
Non-Dept-SPF

-h-
i’evl
172"/

16V/ 50 TBD
137,960,03I 50 172 PAID

<)< •I

40 [JV40CHRTADX16
4 0 IJ V4 0 C H RT AD X16......
78" jJWSCHRTADXTe.....
"40"1jV4d'CHRTADXi6.....
86 jjW6CHARTERADX8 
86 ] J V 86C H ART ADXI 0
"7rijV76CHARfADXTi...
86" "j J V86CH ARTADX i 0...
8 6'" j J V 8 6C H RT A DX 12......
40TjV4OCHRTADXi6.....

/ /General Services 
! /General Services
! jPW-Engineering ......
j /General Services ....
/ / PW-Street Services 
I j pw-Street Services 
j j PW-Contract Administration 
j I PW-Street Services 
j [PW-Street Services 
[ /General Services

26G / 
26K"! 
29B"i

06/30/16 /
06/30/16......
06/30/16......
06/36/16....
06/36/08......
06/30/16......
66/30/iT"T
-5?.5?�5 ���� =

06/29/12....[
"06/30/16.... T

26G 85,992.52 \ [
~75,66a 00TT

M �� &":� ��BI
'296,055.'36"j r

85,992.52 I
""75,ooo.66TpaTd
"■'5p66:66'TfBD"
296/655/36'].........
....... 826'.66']tbd"
...4/562.23 Ttbd"
.... 2/562/18 jTBD
....4/262/46 jTBD
36'a/666’.6olTBD" 
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ERIC GARCETTI 
MAYOR

November 8, 2016

Honorable Members of the Budget and Finance Committee
200 North Spring Street, Room 295
Los Angeles, CA 90012
C/O Office of the City Administrative Officer

REQUEST TO WRITE OFF OUTSTANDING ADVANCE FROM THE RESERVE FUND

Honorable Members:

The Office of Finance respectfully requests to write-off the following loan from the Reserve Fund:

Council FileYear Amount

$2,533.202015 14-0600-S258

This Reserve Fund loan amount represents costs associated with a shortage in the FY 2014-15 Transportation 
Account for mileage reimbursements. The requested amount was advanced to this Office for the year-end 
closing. The Controller is authorized to process Reserve Fund loan advances to departments in order to perform 
the year end closing without departments returning to Council to request additional appropriations. The Reserve 
Fund loan was necessary due to the deadlines established by the Office of the Controller to process FMS 
documents that allowed for the transfer of funds between accounts.

If you have any questions, please contact Saul Romo at (213) 978-1757 or Tiffany Liaw at (213) 978-1742.

Respectfully,

Claire Bartels,
Director of Finance/City Treasurer

Attachment

Zara Bukirin-Garcia, Office of the City Administrative Officer 
Jenniffer Lopez, Office of the City Administrative Officer

C:
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Date. December 7, 2016

Honorable Paul Krekorian, Budget & Finance Committee Chair 
Miguel A. Santana, City Administrative Officer

To:

Attn: Roy Cervantes, Office of the City Administrative Officer

BUREAU OF ENGINEERING REQUEST TO WRITE OFF RESERVE FUND LOANS

In accordance with directions from the Office of the City Administrative Officer (CAO), 
the Bureau of Engineering (Engineering) is submitting a letter to the Budget & Finance 
Committee requesting the write off of three prior year Reserve Fund loans ranging from 
Fiscal Year (FY) 2010-11 to FY 2013-14. The three outstanding advances from the 
Reserve Fund totaling $644,889.03 are connected to the Library Construction, Fire 
Construction and Seismic Rehabilitation Bond funds. Although Engineering has no 
remaining options available at this time to resolve these Reserve Fund loans other than 
to request their write off, our Development Services Program (DSP) was able to 
generate an additional $2.8 million in revenues for the General Fund in FY 2013-14. The 
additional $2.8 million in revenues for the General Fund more than offset the requested 
write off amount of $644,889.03.

If you need additional information on this request to write off these Reserve Fund loans, 
please contact Robert Kadomatsu of my staff at (213) 485-4944.

Sincerely,

JL*-

Gary Lee Moore, PE, ENV SP 
City Engineer

Attachment

David Hirano, Office of the City Administrative Officer 
Victoria Santiago, Office of Accounting

cc:

C:GLM\rmk\B&F Comm Reserve Fund Write Off Memo 12Q72016.doc
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