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DRAFT ORDINANCE AMENDING SECTION 4.112 OF THE LOS ANGELES
ADMINISTRATIVE CODE PERTAINING TO TIME OFF WITH PAY FOR PERSONAL
BUSINESS, TO REFLECT THAT THE USE OF ACCRUED UNUSED VACATION OR

OVERTIME MAY BE TAKEN IN MINIMUM ONE-HALF HOUR INCREMENTS

INSTEAD OF ONE-HOUR INCREMENTS

The Honorable City Council
of the City of Los Angeles

Room 395, City Hall

200 North Spring Street

Los Angeles, California 90012

Honorable Members:

Pursuant to your request, this Office has prepared and now transmits for your
consideration the enclosed draft ordinance, approved as to form and legality. This
ordinance would amend Section 4.112 of the Los Angeles Administrative Code
pertaining to time off with pay for personal business, to reflect that the use of accrued
unused vacation or overtime may be taken in minimum one-half hour increments
instead of one-hour increments.

Council Rule 38 Referral

A copy of the draft ordinance was sent, pursuant to Council Rule 38, to the City
Administrative Officer (CAO). The CAO recommends adoption of this ordinance.
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ORDINANCE NO.

An ordinance amending Section 4.112 of the Los Angeles Administrative Code,
pertaining to time off with pay for personal business, to reflect that the use of accrued
unused vacation or overtime may be taken in minimum one-half hour increments
instead of cne-hour increments.

THE PEOPLE OF THE CITY OF LOS ANGELES
DO ORDAIN AS FOLLOWS:

Section 1. Section 4.112 of the Los Angeles Administrative Code is amended in
its entirety to read as follows:

Sec. 4.112. Schedule Changes for Personal Business. -

Management may allow an employee time off with pay, not to exceed eight hours
in any one payroll period for personal business {except for changes on the 9/80 day off
or the split day) provided that such time off so allowed shall either be made up in full
within the same workweek that the time is taken or charged against the employee’s
accrued and unused vacation or overtime bank in no less than one-half hour
increments. Employees on a FLSA 7(b) work period shall either make up this time in full
within the same pay period that the time is taken (as long as hours worked do not
exceed 56 hours in a workweek or 12 hours in a day) or charged against the
employee’s accrued and unused vacation or overtime bank in no less than one-half
hour increments.

Sec. 2. This ordinance shall be operative upon publication pursuant to Charter
Section 252(g).






