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An ordinance authorizing the employment of personnel in the Office of the 
City Clerk of the City of Los Angeles.

��� ������� ��� ���� ����� ��� ���� ��������  
�� ������� ��� ���������

Section 1. Employment authorization for Fiscal Year 2017-18 is hereby 
granted to the Office of the City Clerk for the designated number of positions in 
each code and title as provided in this ordinance.

���� �����	

Code��� �����

(a) Regular Positions: 
1117-2 
1117-3 
1119-2 
1170-1 
1182-1 
1182-2

1 Executive Administrative Assistant II
Executive Administrative Assistant III
Accounting Records Supervisor II
Payroll Supervisor I
Legislative Assistant I
Legislative Assistant II
Senior Legislative Assistant
Archivist I
Principal Clerk
Accounting Clerk
Chief Clerk
Records Management Officer 
Administrative Clerk 
Senior Administrative Clerk 
Programmer/Analyst III 
Programmer/Analyst IV 
Programmer/Analyst V 
Systems Programmer I 
Accountant 
Senior Accountant I 
Senior Accountant II 
Project Coordinator

1
2
1
4
7
1 1187
1 1191-1
3 1201

122312
1253�

1 1282
1 1358

17 1368
3 1431-3

1431-4
1431-5
1455-1

1
2
1
1 1513
1 1523-1

1523-21

7 1537
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(a) Regular Positions: 
1538 
1542

2 Senior Project Coordinator 
Project Assistant 
Program Aide 
Senior Systems Analyst II 
Warehouse and Toolroom Worker II 
Office Engineering Technician II 
Senior Personnel Analyst II 
Senior Management Analyst I 
Senior Management Analyst II 
Chief Management Analyst 
Management Analyst 
Executive Officer City Clerk 
City Clerk
Director of Systems 
Commission Executive Assistant I

1
2 1550
2 1597-2

1832-2
7212-2
9167-2
9171-1
9171-2

1

2
1
7
2
4 9182
16 9184

1 9252
1 9255

93751

1 9734-1
114

(b) To be Employed As Needed in Such Numbers as Required:
Student Worker 
Student Professional Worker 
Project Assistant

1501
1502
1542
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%�)��*����� �+�, ��� ����� ��������B ����*����@ ���A�*��@ ����� ���� ����������� �
���������� �)� ����� ���)������� ������ ���*� ��� ������� ��� ���� ������� ��� ����� ��������� �
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Any election premium pay paid under this provision shall offset any FLSA 
overtime entitlement.

Sec. 1.2. The one person whose employment is herein authorized under Code 
9255 shall be the City Clerk of the City of Los Angeles, and all other persons of each 
and every class and grade shown in this ordinance shall have the title and the authority 
of Deputy City Clerk of the City of Los Angeles.

Sec. 1.3. The City Clerk is hereby authorized to deputize as Deputy City Clerk 
any person regularly employed in any of the following departments, offices or bureaus 
of the City for the purposes designated in this ordinance. Every person so deputized 
shall serve as Deputy City Clerk without additional compensation and shall perform only 
those services as Deputy City Clerk as specified in this section:

(a) In the Bureau of Engineering of the Department of Public Works to perform any 
function other than the execution of deeds, imposed upon the City Clerk, under 
the provisions of special assessment laws relating to the recording and 
collection of assessments, sales or delinquency, the publishing of notices of 
recording, delinquencies and sales, the custody of certificates of sale, the 
receipt of payments in redemption of property sold and the filing of affidavits 
regarding service of notices of application for deeds as required by law;

(b) In the office of the Board of Police Commissioners of the Police Department to 
administer the oath required of persons who have been issued permits or 
commissions as special police officers by the Board of Police Commissioners;

(c) In the City Planning Department and Building and Safety Department to take 
acknowledgements, administer oaths or affirmations in connection with, or 
arising out of, all applications made to either of these departments, which 
require before filing that the applicant’s signature be sworn to or acknowledged;

(d) In the Personnel Department to perform any function imposed upon the City 
Clerk under Chapter 8, Division 4, Title 1, of the Government Code of the State 
of California in connection with the administering of loyalty oaths and 
affirmations;

(e) In the Personnel Department to make out, sign and issue Health and Dental 
Premium Payment Agreements, issued pursuant to the provisions of Los 
Angeles Administrative Code Sections 4.306.4 and 4.307.1, and/or the 
appropriate provisions contained in various Memoranda of Understanding; and,

�� In the Office of Finance to accept on behalf of the City Clerk claims for 
damages, refunds and lawsuits against the City.
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Sec. 1.4. The City Clerk is hereby authorized to appoint as Deputy City Clerk 
any person regularly employed in any office, department or bureau of the City, for the 
purpose of administering loyalty oaths and affirmations required to be taken or made by 
officers and employees of the City as required by law. Each person so appointed shall 
serve as Deputy City Clerk without additional compensation and shall perform only 
those services as Deputy City Clerk as specified in this section.

Any of these appointments shall be made only with the approval of the head of 
the office, department or bureau in which the person so appointed is regularly employed 
and shall be terminated upon the request of the head of the office, department or 
bureau.

Any of these appointments of Deputy City Clerks previously made for the 
acknowledgement and administration of loyalty oaths and affirmations required by City 
ordinance shall be deemed to include authority for the acknowledgement and 
administration of loyalty oaths and affirmations required by state law.

Sec. 1.5. The City Clerk may, upon the request of the head of any department, 
office or bureau, appoint as Deputy City Clerks, not to exceed 50 persons, other than 
officers or employees of the City who are rendering aid in the event of a local 
emergency under the provisions of Los Angeles Administrative Code Sections 8.21 
through 8.78, for the sole purpose of administering loyalty oaths and affirmations 
required to be taken or made by emergency workers under the laws of this State. Each 
person so appointed shall serve as a Deputy City Clerk without compensation and 
perform no other service as Deputy City Clerk except as provided in this section. These 
appointments shall be terminated upon the request of the head of the department, office 
or bureau who requested the original appointment.

Sec. 1.6. The City Clerk may appoint as Deputy City Clerks, persons who are 
under contract to the City to perform services for the City Clerk and to represent the City 
Clerk in the course of their contract obligations. These appointments shall be 
terminated upon the expiration of the contract or at any time prior to the expiration of the 
contract by the City Clerk.

Sec. 1.7. Any person in a class with a salary that does not exceed the salary of a 
Principal Clerk, when temporarily assigned by the City Clerk to perform the duties 
associated with the Council Chambers Voting System, shall receive a salary at the 
second premium level rate above the step rate of the salary range prescribed for the 
employee’s class for the day that these duties are performed as approved by the 
Division Head of the Council and Public Services Division.

Sec. 1.8. Notwithstanding any other ordinance provisions, the City Clerk may 
employ or retain any person in an exempt position at any step within the salary range 
prescribed for the position that is determined by the City Clerk to be commensurate with
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������ ������ ���� ������ ��� ��������� ���������� ��� �%������� �G� H��� ���� �#�� �������� �
������������*� �!��� ��� ������*�� �3�������� ��� �F������������ �+3 F,$ �:�� ������*�� �
����� �������� ���� ������� ������� �A���� ���� ��������� ������ �)� �������$ �:�� � ����� ��� ���� �!����
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�����*�� �3 F@�������� ��� ���� ���6����� ������������� ���� ����� �)� ����� ��� �����
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%��$�	$�:�� ����������� ���������� ���� ������� �������� ���� ������� ������� �
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*����� ���������� ��� �� �������� ������������� �������@ ���������� �������� ��������� ��������@ ��� ����
��� ��������@ ����� ������*�� ����� ���� � ����� ��� ���� �!���� ������������*� � ������ ���� �����
.�������� �;���������@ �A���� ���*� �)��� ����� ����������� ��� ���� ������������ ����������� �
��������� ���������� ��� ����������� ��� ���� �!������@ ���� �A���� �*����� ���������� ���*� �� �
������ ��� ������� ������ ��=��� ��� ��� ������� ����� ���� ������� ��� ������� ������ ���� ���� ������ ��� �
�������� ��� �A���� ���� �������� ���� ��� �)� ���������B ����*����@ ���A�*��@ ����� ��� ��� ������
����� ���� ������ ����)�� ��� �������� ��������� ��� ���� �����������@ ������� ��� �)����� ��1���� �
��� ������ ����)�� ��� ���������� �����������$ �9����*�� ���� ������ ��� ��������� ��� �)� ����� �
�������� ��� �� ���������� ��� ���� �������� ��� �� ��������� ��� ����������� �A��� ����� �������� ��� �
���������� �)� ���� �!������ ��� ������*� ���6����� ������������� ����*���� �)� ���� �<���� ��� �
%������� �G� H��� �#�� �������� �������������*� �!��� �%������� �7$8����� �7$��@�������� ��� �
��� ���6����� ������������� ���� ����� �)� ����� ��� ���� ������� ��������� ��� ����������� �
A��� ����� �������� ������4��� ��� ������A��� �=�������� ��� ������*� ���6����� �������������$
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���������$
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Sec. 6. The City Clerk shall certify to the passage of this ordinance and have it 
published in accordance with Council policy, either in a daily newspaper circulated in 
the City of Los Angeles or by posting for ten days in three public places in the City of 
Los Angeles: one copy on the bulletin board located at the Main Street entrance to the 
Los Angeles City Hall; one copy on the bulletin board located at the Main Street 
entrance to the Los Angeles City Hall East; and one copy on the bulletin board located 
at the Temple Street entrance to the Los Angeles County Hall of Records.

Approved as to Form and Legality

MICHAEL N. FEUER, City Attorney

VIVIENNE SWANIGA^hr 
Assistant City Attorney

By

Date

n-nooFile No.

I hereby certify that the foregoing ordinance was passed by the Council of the City of 
Los Angeles.

MAYORCITY CLERK

/

mrttZDEC 0 5 2017 ApprovedOrdinance Passed




